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INTRODUCTION
Derbyshire Dales District Council (referred to as ‘the Council’) is committed to ensuring
that all children and vulnerable adults are protected and kept safe from harm.
The Council as a Local authority has a duty under Section 11 of the Children Act 2004
and The Care Act 2015 to ensure that their functions, and any services provided on
their behalf, are discharged having regard to the need to safeguarding and to promote
the welfare of children, and keep them safe from harm, and to work with partners to
ensure that vulnerable adults, who are at risk of abuse, receive protection and support.
The Council has a responsibility to safeguard and promote the wellbeing of children and
vulnerable adults so that they enjoy a safe and positive atmosphere free from
harassment and bullying. However, not all children and vulnerable adults have positive
experiences in their life, and the Council is committed to improving the welfare of
children and vulnerable adults by encouraging good practice. The Council does not
directly provide social or personal care services but is aware that safeguarding issues in
its customers/ service users may arise in providing its general services.
The purpose of the Safeguarding Policy is to make explicit the responsibilities of all
professionals, volunteers and agencies working together to protect those most at risk
from harm and abuse. All Local Authorities have a duty to safeguard children and
vulnerable adults and where they do not have a statutory lead for adult or child care
services, they must work in partnership with their upper tier authority and other partner
agencies to ensure they are safeguarded against abuse.

1.1.

Policy Aim
This policy aims to:


Implement and maintain systems of working practice to safeguard children and
vulnerable adults taking part in Council activities



Ensure that adults, children and their parents have confidence in Council staff,
policies and practices in respect of the safe supervision of children and vulnerable
adults



Ensure that concerns about abuse are reported promptly to the appropriate
authorities



Ensure that Council Staff are aware of the legal framework regarding safeguarding,
including the principles of making safeguarding personal for adults



Ensure we work in partnership with local organisations and people by contributing
where possible to the development of individual safety plans, particularly around
Vulnerable Adults Risk Management Meetings (VARM)



Offer guidance and support to all employees, volunteers and Councillors involved in
Council activity to assist them in recognising, reporting and responding to the signs of
possible abuse



Work where possible with partners to prevent abuse occurring, such as providing
early information and support to vulnerable adults, or signposting families struggling
with complex issues such as mental health or alcohol



Ensure that the Council’s role and responsibility in protecting children and vulnerable
adults from abuse is clear



Raise awareness around safeguarding both of children and vulnerable adults and
extremism



Live up to our Corporate Plan to promote fairness and equality



Raise awareness of issues and procedures



Work in compliance with the Derby and Derbyshire Safeguarding Children
Procedures (http://derbyshirescbs.proceduresonline.com/) and the most relevant
legislation relating to Vulnerable Adults (Derbyshire Adults Safeguarding Board).



Ensure those experiencing Domestic Abuse are signposted to receive appropriate
support



Review the Policy every 3 years or whenever there are relevant changes in
legislation

1.2.

Key Principles
Guidance given in this policy document is based on the following key principles:


The welfare and protection of children and vulnerable adults is the primary concern



All children and vulnerable adults, whatever their age, culture, disability, gender,
language, racial origin, religious beliefs and/or sexual identity have the right to
protection from abuse



All incidents of suspected poor practice and/or allegations should be taken seriously
and responded to quickly and appropriately. This includes allegations of poor
practice against employees, volunteers, Councillors and contractors.

1.3.

Responsibility to Act
It is not the responsibility of any employee of the Council or elected Member to decide
whether or not abuse is taking place. There is, however, a responsibility to act on any
concerns and to protect children and vulnerable adults in order that appropriate
agencies (Police, DCC Children’s Social Care and Adult Social Care) can make
enquiries and take necessary action. The flowcharts in Appendix B provide a ‘quick
reference’ guide for referring suspicions of abuse, both in respect of children and
vulnerable adults. The report forms in Appendix C provide a template for recording such
concerns and action.

2.

SCOPE
The policy covers all of the functions and services of the Council, as well as the
operations of partners, contractors and voluntary organisations that deliver services on
its behalf, unless they have their own policy which has been recognised as an adequate
substitute.
The policy covers children and vulnerable adults who are affected by the services
delivered by or on behalf of the Council.
The Council recognises that Derbyshire County Council’s (DCC) Children’s Social Care
Service and the Police are the lead agencies in the District with regard to Child
Protection. Derbyshire Adult Social Services is the lead agency with regard to
vulnerable adults. The Council also recognises that everyone has a responsibility for
identifying and reporting Safeguarding concerns and this includes all employees and
Elected Members who come into contact with children and vulnerable adults. Young

people and families within our community also have a role to play as well as the
community at large.
It considers that all children and vulnerable adults should be treated equally and fairly.
As a service provider, the Council is committed to equality. The Council will endeavour
to work with parents and other relevant parties to organise the environment and to plan
activities to ensure that all children and vulnerable adults are able to take part at levels
appropriate to their needs. Language and cultural requirements will also be taken into
account.
2.1

Working Partners
The Council regularly works with partners and contractors from a variety of sectors. This
policy will be drawn to the attention of, and made available to, all agencies and
organisations in joint working situations.
Certain professional bodies may also have additional policies. Members of professional
bodies need to contact their body to find out about any additional child protection
polices they must apply.

If

the allegations are made against

a

qualified

coach/leader/teacher, the senior manager will also need to inform the relevant National
Governing Body.
2.2.

Contractors
Contractors will be expected to follow the Policy unless they have their own Policy,
which has been recognised as an adequate substitute. Should the Contractor make a
referral to Call Derbyshire, the Safeguarding Officer or appointed substitute should be
informed, using either the SIRF found in appendix C or equivalent form.
Safe recruitment practice will include those persons who may not have direct contact
with children, but because of their presence will still be seen as safe and trustworthy.
The principles of safe recruitment will, therefore, be included in the terms of any
contract drawn up between the Council and contractors or agencies that provide
services for, or adults to work with, children and vulnerable adults for whom the Council
provides is responsible.

The Council will monitor compliance with these contracts that will also include a
requirement that the provider will not sub-contract to any personnel who have not been
part of a safe recruitment process.
3.

PROCESS

3.1

Recognition of Abuse, Bullying and Extremism
The Definitions of Abuse are located in Appendix A of this document.
It is not always easy to recognise when a Safeguarding referral needs to be made.
Council employees are not expected to be experts at recognising such situations, but
employees do have a responsibility to undertake basic awareness training so that they
are able to identify potential instances of Safeguarding. If they have any concerns about
the safety of a child or vulnerable adult they are advised to contact Call Derbyshire on
01629 533190 where appropriate advice and guidance can be given.
It is important to note that any concerns about an adult’s safety should be discussed
with the adult first and that their views are carefully noted before a Safeguarding referral
is made. This is a key part of making care personal to an individual, as defined in the
Care Act 2014.
All employees have an opportunity to discuss any concerns they may have about the
welfare of a child or vulnerable adult with their line manager or another appropriate
senior member of staff, but must do so as soon as possible to prevent undue delay in
making any subsequent safeguarding referral.

3. 2

Responding to Suspicions and Allegations of Abuse and Poor Practice
There are a number of barriers that exist which prevent a child or vulnerable adult from
telling others about abuse, some of the main barriers are that they may:
 Be scared because they may have been threatened
 Think they will be taken away from home

 Believe they are to blame, or they may feel guilty
 Think it happens to others
 Feel embarrassed
 Not want their abuser to get in trouble
 Have communication or learning difficulties
 Not yet have the vocabulary to describe what has happened
 Be afraid that they won’t be believed
 Think they have already told someone e.g. by dropping hints
 Have told someone before and weren’t believed, so what’s the point in trying again
We take any allegation seriously and investigate immediately and thoroughly.

Action to be taken if a disclosure or allegation is made:
 React calmly
 Reassure the person that they were right to tell you
 Do not make promises of confidentiality, let the person know that you may have a
duty to report concerns, seek consent to share the information
 Try to reduce any questions you may choose to ask, to an absolute minimum and
concentrate on listening to the person. Questions should never be leading, they
should consist of Who? Where? When? What?
 Make a full written record of what has been said, heard and/or seen as soon as
possible using a Safeguarding Incident Report Form (SIRF). There are different
forms for children and vulnerable adults and both are detailed in Appendix C
 If you believe there is an imminent danger to life or a crime is in progress, contact the
Police immediately on 999
 If you believe there is a Safeguarding issue contact Call Derbyshire and immediately
thereafter notify the Safeguarding Officer (or his substitute) of your actions, and pass
on the completed SIRF at the earliest opportunity
 If you are unsure whether or not the matter should be a Safeguarding referral,
complete a SIRF and discuss your concerns with the Safeguarding Officer (or his
substitute) as soon as possible, preferably on the same working day
 If you believe that a crime has been committed, encourage the victim to report it to
the Police

Actions to be avoided:
 Panic
 Allow shock and/or distaste to show
 Probe to find out more information than offered
 Speculate or make assumptions
 Make negative comments about the alleged abuser
 Make promises to agree to keep it a secret
 Discuss the issue with anyone other than the Safeguarding Officer or his substitute

3.3.

Safeguarding Children - Sharing concerns with parents/carers
The Council’s policy is that the welfare of children is the paramount concern. In this
respect any disclosure from a child must be believed and similarly any concern of an
employee or Member of the Council must be acted upon by referral to Derbyshire
County Council. The County Council are the lead body for investigating referrals and
they have formal procedures and guidelines for involving parents/guardians or carers in
those investigations.
Whilst the District Council will co-operate with the County Council in any investigation
and in furtherance of their procedures where appropriate, officers and members should
not be discussing their concerns in the first instance with parents/guardians or carers for
the following reasons:
 To do so may place the child at even greater risk, particularly where it is suspected
that the parent/guardian or carer may be responsible for the abuse
 To do so may compromise the investigation by DCC or a criminal investigation
 To do so may put the employee at risk
It is, however, appropriate for officers to make note of the behaviour or any comments
made by parents/guardians or carers (without actively engaging with them) and to make
a written record of those observations on the referral form. If in doubt speak to the
Safeguarding Officer (or substitute). If you believe the child is at immediate risk please
call 999.

3.4.

Safeguarding Vulnerable Adults, sharing concerns with relatives/carers or friends
The Council’s Policy is that the welfare of vulnerable adults is the paramount concern.
In this respect any disclosure from a vulnerable adult must be believed and similarly any
concern of an employee or Member of the Council must be acted upon by referral to
Derbyshire County Council.
It should not automatically be assumed that a vulnerable adult will have a carer or
responsible parent/guardian. Vulnerable adults, whatever their circumstances, are
‘Adult’ and will therefore have a right to privacy and equality. The role of protecting any
adult from risk could conflict with their individual rights to make decisions for
themselves, even when those decisions carry the risk of eventual harm. There is a
balance to strike between protection and autonomy.
Whilst staff may recognise signs and signals which might indicate that someone is being
abused, many incidents will come to light because the person discloses this
themselves. Any conversation should always be directly with the vulnerable adult and
should not involve relatives/carers or friends for the same reasons as set out in 3.3
above.
It is important to seek consent from the vulnerable adult to share the disclosed
information and further explain the reason for doing so and the process that will follow.
However, do not promise ‘not to share’ information.

In some circumstances a

vulnerable adult may not consent to information sharing and, whilst it in important
wherever possible to respect those wishes, Safeguarding legislation and guidance does
support information sharing if there is sufficient need, examples of which are:
 The adult lacks capacity to consent (MCA 2005)
 For the Prevention and Investigation of Crime (CDA 1998)
 There is a risk to other people
 There is a risk to children (CA 1989)
 The adult is under duress or coercion
 There is evidence of Domestic Abuse which meets MARAC criteria
 The alleged Abuser is in need of care and support
 Staff or Elected Members are implicated

Some adults may be at risk from their own self-neglect but fall outside the definition of
‘Vulnerable Adult’.

Although this is a serious issue which must be addressed,

Derbyshire County Council has determined that it is not a matter to be dealt with
through Safeguarding Policy’ but should instead be referred to Adult Social Services to
initiate an assessment.
Vulnerable Adults Risk Management (VARM)
This is a formal process for assessing, recording and planning the management of risk
in situations where a vulnerable and capacitated adult requires support but will not
engage with agencies.
If a person is vulnerable and is at risk of significant harm then safeguarding procedures
should be followed in the first instance, but if they do not meet the threshold for
safeguarding, or multi agency support in managing that person if required, a VARM can
be called by agency to try and help support and manage the individual’s needs.
The VARM process should be considered in the following circumstances:
• Where the person is perceived to have the capacity to make the decision(s) that is /are
creating significant concern about their safety (risk of significant harm).
• Where there is no perpetrator and the risk arises from the capacitated individual’s
refusal to engage with services and/or self-neglect in one or more areas of their life
• Where there is an alleged perpetrator and the person refuses to engage with risk
management
• Where existing care management and health and social care involvement has failed to
resolve the issues/risks identified which are causing concern

3.5.

Reporting Procedure
If you believe a child or vulnerable adult to be at immediate risk call 999.
If you believe there is a safeguarding issue make a referral to Call Derbyshire (01629
533190) and immediately notify the Council’s Safeguarding Officer or appointed
substitute. Details of the Council’s designated Safeguarding Officer and substitute are
given in (Appendix K). If you are unable to contact either, then the Chief Executive
should be notified as soon as possible and within the same working day.

Employees and Elected Members responding to a suspicion of abuse or poor practice
should complete an SIRF (Appendix C). In doing so, please note:


your report may be required later as part of a legal action or disciplinary procedure



the time and date



the name of the place and a description of the scene



the names of people involved



separate out factual information from your own opinions



the report should be dated and signed and passed to the Safeguarding Officer
without delay and during the same working day



retain any original documentation (this may be required as evidence at a later date if
there is a criminal investigation or prosecution)



if you are dealing with a recent assault, which may be a potentially criminal matter,
or where violence is ongoing, you should call emergency support e.g. the police or
ambulance

The form should be sent to the Safeguarding Officer via email and a phone call should
be made to make them aware. The Safeguarding Officer will be responsible for retaining
all documentation in accordance with the principles of GDPR.
The Safeguarding Officer should:
 Ensure the report is comprehensive
 Ensure that the parents of the child or vulnerable adult are informed of the incident
and provided with a copy of the report, providing it is deemed safe to do so and does
not place anyone in a position of greater risk
 Arrange a follow-up meeting to discuss the incident with the employee/Member within
24 hours of the referral if possible and address any support needs or further actions
identified
 Write up the meeting with the employee and obtain the employees signature to the
accuracy of the discussion notes
 Keep all records of the incident in a secure locked cabinet
 Consider further training or revisions to operational procedures to reduce the risk of
this type of incident recurring. Training could include preventative measures and
strategies

3.6

Action to be taken if there are concerns about a member of staff
Any concerns about the welfare of a child or vulnerable adult arising from abuse or
harassment by an employee or Elected Member of the Council must be acted upon
immediately. It can often be difficult to report a fellow employee or Elected Member, but
the Council assures all employees that it will fully support and protect anyone who,
without malicious intent reports their concerns about colleagues practice or the
possibility that a child or vulnerable adult may be being abused or harassed
Employees and Members should familiarise themselves with the Council’s ‘Whistle
Blowing’ Policy. If the concern or allegation is clearly regarding poor practice then the
line manager and appropriate senior manager (usually Head of Service) should deal
with it as a misconduct issue and follow the Council’s Disciplinary Procedure.
However, if you believe there is a safeguarding issue follow the procedure outlined in
section 3.5 above and immediately notify the Safeguarding officer, who will:
 In instances involving an employee, inform the relevant Head of Service and HR
Manager, who will follow the Council’s disciplinary procedure
 In instances involving an Elected Member, inform the Head of Corporate Services
and Chief Executive.
Independent of any investigation by Police, Children’s Social Care or Adult Care, the
Council may, in following that procedure, suspend the individual accused of abuse,
pending further investigation.
The Council will assess all individual cases under its disciplinary procedure to reach a
decision in relation to the allegations and the person’s employment on the available
information. Employment decisions can be taken before and independently of the
outcome of any legal investigation.

3.7

Malicious Allegations
The Council takes any allegation seriously and will refer immediately to DCC all
Safeguarding incidents.

However, it is also recognised that it is possible for an

employee to become victim to false or malicious allegations.

Employees are

encouraged to protect themselves from false accusations by adopting ‘Good Practice’ at
all times.
Good Practice guidelines for employees
Examples of how to create a positive environment when working with children and
vulnerable adults:
 Work in an open environment, avoid private or unobserved situations
 Treat all children and vulnerable adults with equal dignity and respect
 Put the welfare, success and achievement of each child first, before the winning or
achieving of goals
 Make activities enjoyable and promote fair play
 Maintain a safe and appropriate distance with children and vulnerable adults
 If physical contact is necessary for demonstrating skills etc., explain and discuss
these actions with the person first
 Recognise that caution is required especially when dealing with sensitive moments
e.g. when dealing with bullying, bereavement or abuse
 Keep up to date with technical skills, qualifications and insurance requirements
 Be an excellent role model, this includes not drinking alcohol or smoking in the
company of children and vulnerable adults in any work related environment
 Give constructive feedback rather than negative criticism
 Recognise the development needs of the children and vulnerable adults and avoid
excessive training or competition.

Things to avoid
You should NEVER allow or take part in any of the following:
 Engage in rough physical or sexually provocative games
 Engage in or allow any form of inappropriate touching
 Allow children and vulnerable adults to use inappropriate language unchallenged
 Make sexually suggestive comments to a child, even in fun
 Reduce a child or vulnerable adult to tears, as a form of control
 Allow allegations made by a person to go unchallenged, unrecorded or not acted
upon
 Do things of a personal nature for a child or vulnerable adult that they can do for
themselves including things like applying sun cream
 Transport or take children or vulnerable adults to their home unsupervised

 Administer medication unless specifically trained and approved by the person’s
parents to do so.
 Take a child or vulnerable adult to the toilet unsupervised
Whenever communicating with children or vulnerable adult online:

3.8.



Always use age-appropriate language in your communications and make sure all
your communications are relevant to the work or the project you’re involved in



Use your allocated Council accounts to communicate with children and young people
via email or social media, never personal accounts



Use your allocated mobile or tablet to communicate with young people



Understand how different social media platforms work and what their age limits are

Confidentiality and Sharing Information
Sharing information is essential in working to safeguard children and vulnerable adults.
It is also essential to enable early intervention to help children, vulnerable adults and
their families who need additional services to achieve positive outcomes. A key factor
in many serious case reviews has been a failure to share information.
Derby and Derbyshire each have a Sharing of Information Protocol which can be
located on the Safer Derbyshire website at www.saferderbyshire.gov.uk to ensure that
effective communication is made across all organisations.
Personal information held by the Council is subject to a legal duty of confidence and will
normally only be disclosed to third parties with the consent of the subject of the
information. In some circumstances, however, the safety and welfare of a child or
vulnerable adult dictates that information must be shared, without seeking consent, or
where consent has not been given.
Sharing information as part of preventative services:
 Obtaining consent should be the first consideration
 Where this is not possible the key factor on deciding whether to share confidential
information without consent is proportionality i.e. whether the proposed sharing is a
proportionate response to the need to protect the public interest in question

 In making the decision you must weigh up what might happen if the information is
shared against what might happen if it is not, make a decision based on reasonable
judgement and record it
Sharing confidential information without consent in the public interest is normally
justified:
 Where, in the interest of the child or vulnerable adult, reasonable concerns identify
that their health or development will be impaired without the provision of services
 Where there is evidence that a child or vulnerable adult is suffering or is at risk of
suffering significant harm
 Where there is reasonable cause to believe that an individual may be suffering or at
risk of suffering significant harm
 To prevent significant harm arising to children and vulnerable adults or serious harm
to adults, including through the prevention, detection and prosecution of serious
crime
 If it is believed that an individual is showing extreme view or radicalised behaviours
Every effort should be made to maintain confidentiality, and information should be
handled on a need to know basis. This includes the following:
 Members of the team undertaking an internal investigation, co-ordinated through the
Safeguarding Officer
 The Adult who is alleged to have been abused
 The person making the allegation
 Child/Adult Care Services
 Police
Any information should be stored in a secure place with limited access and in-line with
data protection laws.
3.9.

Expert advice
If you are not sure what to do, but believe that there may be a Safeguarding issue,
please contact the Safeguarding Officer (or substitute), if these are not available then
contact Call Derbyshire on 01629 533190. The staff will give you guidance and support
through the process. Please ensure you inform the Safeguarding Officer if you have

sought the advice of Call Derbyshire, so a full log of Safeguarding cases can be
recorded.

3.10

Handling of difficult situations
There may be situations when individuals pose an immediate risk to others, property or
themselves. There are two types of simple control methods can be used:


Simple physical presence as control. This involves no contact e.g. standing in front
of an exit.



Holding or touching to persuade a child or vulnerable adult to comply with verbal
requests e.g. holding a person’s hand or using the shoulders to steer a person away
from a situation.

Wherever possible, steps should be taken in advance to avoid the need for these
control methods through dialogue and diversion. If a situation is approaching the point
where these methods will not or do not work or if the person is threatening or using
violence then the police should be contacted immediately. If other adults are present in
the area they should, if possible, be moved away from the situation.
If a situation is approaching the point where these methods will not or do not work or if
the person is threatening or using violence then the Police should be contacted
immediately.
4.

RECRUITMENT AND EMPLOYMENT
Derbyshire Dales District Council will take all reasonable steps to prevent unsuitable
people from working with children and vulnerable adults. Few posts require a DBS
check as the District Council does not directly provide social or personal care services.
In particular, it will:
 Ensure all staff with responsibility for recruitment and selection are trained
 Evaluate the need for Disclosure & Barring Service (DBS) check, for all
vacancies/new posts
 As appropriate, identify requirement in job advertisement/candidate profile
 As appropriate, ensure previous experience of working with children and vulnerable
adults (and also any apparent gaps in employment history) is covered at interview

 Confirm identity of prospective appointee
 Take up two references (one from current or most recent employer) and, as
appropriate, Disclosure & Barring Service (DBS), prior to offering the successful
candidate the appointment
5.

LEARNING AND DEVELOPMENT
The Council has a responsibility to ensure all new staff undertake an induction
programme which includes both corporate and service induction. As part of this
induction programme, the Council will ensure staff are made aware of and understand
their responsibilities in respect of the Safeguarding Policy.

Elected Members are

required to undertake Safeguarding training as part of their induction.
The Council will also provide on-going learning and development to ensure employees
are confident and competent in carrying out their responsibilities and that they are
aware of how to recognise and respond to safeguarding concerns.
All new appointments undergo the Council’s formal induction, in which line managers
will go through this Safeguarding Policy. Employees will be required to sign to
acknowledge their understanding of the policy and procedures and that they will abide
by them. There are also two training models on LOLA (the e-learning system) for
Safeguarding Children and Vulnerable adults.

5.1

Work Experience Placements

Work Experience placements for anyone under 18 or for a vulnerable person should be
managed in line with the Council’s policy for work experience. Any such placements
should be first discussed with the HR Manager and a risk assessment carried out prior
to the placement. In most cases an assessment will also be carried out by the school,
college or County Council.
Guidance for Work Experience Placements are covered in Appendix E of this
document.

6.

HEALTH & SAFETY
Under health and safety law, the Council has the same legal and moral responsibilities
for the health, safety and welfare of children and vulnerable adults, as its employees.
Protecting the health and safety of children and vulnerable adults should comply with
the Council’s legal responsibilities but at the same time not restrict the child’s or
vulnerable person’s right to autonomy, privacy or dignity.
We should also take into account that children or vulnerable adults may be
 Inexperienced;
 Have not been trained; and
 May not pay enough attention to health and safety
Risk assessments will be carried out for all activities involving children and vulnerable
adults before they start in employment, on work-experience, or participate in supervised
Council activities. The risk assessment will determine the level of supervision the child
or vulnerable adult requires.
All children and vulnerable adults will be inducted before they start in employment and
work-experience, or participate in supervised Council activities. The risk assessment will
determine the level of supervision the child or vulnerable adult requires.
An accident, incident or a near miss to a child or vulnerable adult should be reported to
your line manager, in accordance with Health and Safety reporting.

7.

GUIDELINES FOR PHOTOGRAPHY AND FILMING AT COUNCIL MANAGED
FACILITIES AND EVENTS
Anyone wishing to use photographic/film/video equipment at the Council’s facilities
and/or events may do so only with the permission of the Council. Permission will only be
granted once a photographer has signed to say he or she will abide by the conditions
for use of photographic and filming equipment.

These conditions are:
 Any image taken will be used only for the purposes stated on the Photography and
Filming Request Form
 Any images are taken with the permission of the subjects (examples of which are
given in Appendix D). When the data subject happens to be a minor (under 16 years
old), parental consent must be obtained.
 Proof of identity may be required in order to grant permission to

use the

photographic filming equipment
 The Council reserves the right to withdraw permission to use photographic filming
equipment immediately without prior warning. Failure to stop photography when
asked may result in the photographer being asked to leave or reporting the incident
to the police
 The photographer should take steps to make themselves easily recognisable to
members of the public (e.g.: the use of a badge, banner, vest etc.)
 The photographer should be sensitive to other users/participants and as far as
reasonably possible restrict the images taken to those of the subject(s).
 If at any time another user in the area where the photographs are being taken
complains about the activity then the photography or filming must stop immediately
 In the case of dance shows, productions and private hiring of Council facilities it is
the responsibility or the organisers/hirers to inform parents/carers of the individuals
attending the event that photographs will be taken
 It is the responsibility of any commercial photographer taking images at Council
facilities to obtain written permission of any subjects included in their photographs to
use the images before publication
 Images may only be taken in the areas shown on the date indicated on the
Photography and Filming Permission Request form
 If for any reason the details shown on the permission request change, the form
should be returned to the Council for alteration. If, when challenged, a discrepancy is
found between the Photographer and Council copies for the permission request,
permission to use photographic and filming equipment will be withdrawn.
7.1

Photography and filming during external hire of facilities
The control of the use of photographic/film/video equipment by external hirers of Council
facilities is the responsibility of the hirer. This responsibility extends from who is allowed

to use photographic/film/video equipment, to where and where not equipment is used
and what images are and are not allowed to be taken.
It

is

the

hirer’s

responsibility

to

ensure

that

all

participants

and

their

parents/guardians/carers if under 18 are aware that photographic/filming/video
equipment is going to be used. Where appropriate they may be required to get written
permission from participants or their parents/guardians/carers to use the photographs in
publicity, promotional or media material.
7.2

Guidelines for taking photographs of children and vulnerable adults
There will be occasions when photographs are taken for the purposes of gathering
evidence for enforcement action or contractual compliance, and the following
precautions will be taken:
 If a photograph is used, avoid naming individuals
 Before the images are taken the written permission of the individual’s parents should
be sought
 Only use images of individuals in suitable dress to reduce the risk of inappropriate
use
 There are some activities e.g. swimming, gymnastics and athletics where the risk of
potential misuse is much greater. With these sports the photographs should focus on
the activity not a particular subject and should avoid full face and body shots. For
example photographs of children and vulnerable adults in a pool would be
appropriate or if on poolside from the waist or shoulder up.

7.3

Guidelines for CCTV
The CCTV cameras are operated according to a Framework Code of Practice. This has
been reviewed and amended to include Subject Access Information, Statements from
Control Operators and Public Requests for Service.

7.4

Vigilance by the general public
No matter what arrangements are put in place to prevent the misuse of cameras, videos
or mobile phones with digital image recording, the nature of “peeping tom” type activity

make it very difficult to police. In recognition of this, the Council asks users of their
facilities to be alert to any suspicious activity, particularly where children and vulnerable
adults may be involved and encourages them to report any such incidents or concerns
at the earliest opportunity to a Council employee.

Derbyshire Dales District Council
Safeguarding Policy
Appendices

Appendix A
Definitions of Abuse
Physical Abuse – may involve hitting, shaking, throwing, poisoning, burning or scalding,
drowning, suffocating, or otherwise causing physical harm. Physical harm may also be caused
when a parent or carer fabricates the symptoms of, or deliberately induces illness in a person.
Emotional Abuse – is the persistent emotional maltreatment of a person such as to cause
severe and persistent adverse effects on the person’s emotional development. It may involve
conveying to the person that they are worthless or unloved, inadequate, or valued only insofar
as they meet the needs of another person. It may feature age or developmentally inappropriate
expectations being imposed on a person. These may include interactions that are beyond the
person’s developmental capability, as well as over protection and limitation of exploration and
learning, or preventing the person participating in normal social interaction. It may involve
serious bullying causing individuals frequently to feel frightened or in danger, or the
exploitation or corruption of children or vulnerable adults. Some level of emotional abuse is
involved in all types of maltreatment, though it may occur alone.
Sexual Abuse – involves forcing a child or vulnerable adult or enticing a child, or vulnerable
adult to take part in sexual activities, including prostitution, whether or not the person is aware
of what is happening. The activities may involve physical contact, including penetrative (e.g.
rape, buggery or oral sex) or non-penetrative acts. They may include non-contact activities,
such as involving children or vulnerable adults in looking at, or in the production of,
pornographic materials or watching sexual activities, or encouraging children or vulnerable
adults to behave in sexually inappropriate ways.
Neglect – is the persistent failure to meet a child’s or vulnerable adult’s basic physical and/or
psychological needs, likely to result in the serious impairment of the individual’s health or
development. Neglect may occur during pregnancy as a result of maternal substance abuse.
Once a child is born, neglect may involve a parent or carer failing to provide adequate food
and clothing, shelter including exclusion from home or abandonment, failing to protect a child
or vulnerable adult from physical and emotional harm or danger, failure to ensure adequate
supervision including the use of inadequate care-takers, or the failure to ensure access to
appropriate medical care or treatment. It may also include neglect of, or unresponsiveness to,
a person’s basic emotional needs.

Financial Abuse – misappropriation of an individual’s funds, benefits, savings etc. or any
other action that is against the person’s best interests, e.g.:


Theft of money, possessions, property or other material goods



Misuse of money



Fraud or extortion of material assets



Persuading a vulnerable adult to enter into a financial agreement, which is to their
detriment.

Radicalisation and Extremism
 Radicalisation is defined the process by which people come to support terrorism and
extremism and, in some cases, to then participate in terrorist activity.
 Extremism is defined as vocal or active opposition to fundamental British values
including democracy, the rule of law, individual liberty and mutual respect and tolerance
of different faiths and beliefs; we also include in our definition of extremism calls for the
death of members of the armed forces
Forced Marriage is a marriage without the full and free consent of both parties. It is a form of
domestic violence and an abuse of human rights. In an arranged marriage, the family will take
the lead in arranging the match but the couples have a choice as to whether to proceed. In
forced marriage, one or both spouses do not (or, in the case of some disabled young people
and some adults, cannot) consent to the marriage and some element of duress is involved.
Child Sexual Exploitation (CSE) - Sexual exploitation of children and young people under 18
involves exploitative situations, contexts and relationships where young people (or a third
person or persons) receive ‘something’ (for example, food, accommodation, drugs, alcohol,
cigarettes, affection, gifts or money) as a result of them performing, and/or another or others
performing on them, sexual activities. Child sexual exploitation can occur through the use of
technology without the child’s immediate recognition; for example being persuaded to post
sexual images on the Internet/mobile phones without immediate payment or gain. In all cases,
those exploiting the child/young person have power over them by virtue of their age, gender,
intellect, physical strength and/or economic or other resources. Violence, coercion and
intimidation are common, involvement in exploitative relationships being characterised in the
main by the child or young person’s limited availability of choice resulting from their
social/economic and/or emotional vulnerability. (Safeguarding Children and Young People
from Sexual Exploitation DCFS 2009)

Female genital mutilation (FGM) includes procedures that intentionally alter or cause injury
to the female genital organs for non-medical reasons. (World Health Organisation, 2014). It is
illegal in the UK.
FGM is known by a number of names including “female genital cutting”, “female circumcision”
or “initiation”. The term female circumcision suggests that the practice is similar to male
circumcision, but it bears no resemblance to male circumcision, has serious health
consequences and no medical benefits. FGM is also linked to domestic abuse, particularly in
relation to honour based violence.
Modern slavery
Modern slavery encompasses slavery, human trafficking, forced labour and domestic
servitude. Traffickers and slave masters use whatever means they have at their disposal to
coerce, deceive and force individuals into a life of abuse, servitude and inhumane treatment.
The organised crime of human trafficking into the UK has become an issue of considerable
concern to all professionals with responsibility for the care and protection of children and
adults. Any form of trafficking humans is an abuse.
Trafficking of persons means the recruitment, transportation, transfer, harbouring or receipt of
persons, by means of the threat of, or use of coercion, abduction, fraud, deception, abuse of
power or of a position of vulnerability. It also includes the giving or receiving of payments or
benefits to achieve the consent of a person having control over another person, for the
purpose of exploitation.
It is important to note that some cases involve UK-born people being trafficked within the UK,
e.g. people being trafficked from one town to another. The consent of the victim of trafficking is
irrelevant where any of the above methods have been used.
Trafficked people may be used for sexual exploitation, agricultural labour including tending
plants in illegal cannabis farms and benefit fraud. Children as well as adults are trafficked.
If you have a concern regarding the possible trafficking of a person you should immediately
contact the Designated Safeguarding Officer or Deputy. Practitioners should not do anything
which would heighten the risk of harm or abduction to the child or adult.

Race and Racism
People from black and minority groups (and their parents or carers) are potentially likely to
have experienced harassment, racial discrimination and institutional racism. Although racism
causes significant harm it is not, in itself, a category of abuse (unless the victim meets the
definition of an adult at risk of abuse and neglect, in which case an appropriate referral should
be made) and dealing with it is considered under other specific policies of the Council and
High Peak Community Safety Partnership.
Hate Crime
The Association of Chief Police Officers1 (ACPO) and the Crown Prosecution Service (CPS)
have a nationally agreed definition of Hate Crime. Hate crimes are taken to mean any crime
where the perpetrator's hostility or prejudice against an identifiable group of people is a factor
in determining who is victimised. This is a broad and inclusive definition. A victim does not
have to be a member of the group. In fact, anyone could be a victim of a hate crime.
The Crown Prosecution Service (CPS) and The Association of Chief Police Officers (ACPO)
have agreed 5 monitored strands of hate crime as set out below. A hate crime is any criminal
offence that is motivated by hostility or prejudice based upon the victim's:


disability



race



religion or belief



sexual orientation



transgender identity

Hate crime can take many forms including:


physical attacks such as physical assault, damage to property, offensive graffiti and
arson



threat of attack including offensive letters, abusive or obscene telephone calls, groups
hanging around to intimidate, and unfounded, malicious complaints



verbal abuse, insults or harassment - taunting, offensive leaflets and posters, abusive
gestures, dumping of rubbish outside homes or through letterboxes, and bullying at
school or in the workplace.

Domestic Abuse
Domestic abuse is any incident or pattern of incidents of controlling, coercive or threatening
behaviour, violence or abuse between those aged 16 or over who are or have been intimate
partners or family members regardless of gender or sexuality.
Domestic abuse can include, but is not limited to, the following:


Coercive control (a pattern of intimidation, degradation, isolation and control with the
use of or threat of physical or sexual violence)



Psychological and/or emotional abuse



Physical or sexual abuse



Financial or economic abuse



Harassment and stalking



Online or digital abuse

Appendix B – Safeguarding Referral Quick Reference Guide

Appendix C Safeguarding Incident Report Forms
C1 – Child Safeguarding Incident Report Form
Name of person completing this form:……………..

Role:

Work address:

Postcode:

Telephone:

Details of Person who the concern is about: - Please complete with as much information is known
Family Name:

Forename:

DOB:

Gender: M / F

Disability:

Ethnic Origin:

Address:

Postcode:

Telephone:

Person at risk of immediate harm -

Person spoken to:

Advice given/ Action taken

Emergency Services contacted
(999)

Incident No.
Date

Yes /No

Time

Additional information known: Such as second address/ School attended/ Parent/ Carers details
Sibling details / Identifying markings or tattoos

Is parent / carer aware of

Is the person concerned

Has

consent

referral?

aware of this referral?

obtained to refer?

been

Please provide details of
how or if not reason why
not

Yes / No

Yes / No

Is an Interpreter / Signer required?

Yes / No
Yes / No

Language / method required

Are you aware of any other agencies Involved with this person – Please provide as much detail as possible
below: If you are aware that a TAF (Team Around Family) is in place please provide known information.

Please provide as much detail as possible as to the reasons why you have made this referral and please
ensure if information has been passed to you second/ third hand, this is detailed and you have provided a
true and accurate record or what has occurred/ being shared
(continue on a separate sheet if required)

Please sign, date and time a true and accurate record. In so doing, you are confirming that you are willing to
repeat information in court if required.
Print Name
Sign

Date

Time

Please now pass this form to the Safeguarding Officer or appointed substitute without delay

Safeguarding Officer Supplementary Notes
Actions/follow up:

Date/time

C2 – Adult Safeguarding Incident
Report Form

Appendix D1

CONSENT FORM FOR PHOTOGRAPHS OF CHILDREN AND VULNERABLE ADULTS

I/we ………………………………………………………………………….. the parent(s) / legal guardian(s) of:
(child’s / vulnerable adult’s full name) ……………………………………………………………………………..
(child’s / vulnerable adult’s full name) ……………………………………………………………………………..
(child’s / vulnerable adult’s full name) ……………………………………………………………………………..
give Derbyshire Dales District Council permission to use any still and / or moving image (video footage,
photographs and/or frames and / or audio footage) depicting the children or vulnerable adults named above,
taken by a duly authorised representative of the District Council on (date) :…………………………………..….
at (location):…………………………………………………………………………………………………………
for the following purpose(s):
1. Use in publicity material produced by Derbyshire Dales District Council, including printed
publications and our websites
Please circle: YES / NO
2. Sending publicity material about the District Council’s services, organised events and activities,
including photographs where appropriate, to the news media, including the local press.
Please circle: YES / NO
This form is valid for four years from the date of signing. The Council will seek renewed consent if the
photograph(s) are to be re-used after that time.
The personal information that you provide to us (Derbyshire Dales District Council) will be used for the
purposes consented to above. Further information on how we process your personal information can be
found on our website.

Signature………………………………..……….……….

Date………………………….

Signature………………………………..…….………….

Date………………………….

Please return this form to:
Safeguarding Officer, Derbyshire Dales District Council, Town Hall, Matlock, Derbyshire DE4 3NN

Appendix D 2

Authorisation for the use of Photographic
and/or Recording Equipment
Name___________________________________
Address___________________________________
__________________________________________
__________________________________________
__________________________________________
Telephone No (including STD)__________________
Name of subject_____________________________
Relationship to Photographer and
subject____________________________________
__________________________________________
Reason or use the images are being intended to be
put to (family record)
I confirm that this information is accurate
Signed___________________________________
Dated____________________________________
NB Please see reverse for Conditions of use.

Conditions of Use:
This form is valid for two years from the date of signing. The
consent will automatically expire after this time.
I will not re-use any images after this time.
I will not include details of full names (which means first name
and surname) of any child or adult in an image on video, on
our website, or in printed publications, without good reason.
For example, we may include the full name of a competition
prize winner if we have their consent. However, we will not
include the full name of a model used in promotional
literature.
I will not include personal e-mail or postal addresses, or
telephone of fax numbers on video or on our website or in
printed publications.
If I use images of individual pupils, I will not use the name of
that child in the accompanying text or photo caption without
good reason. And if a pupil is named in the text, I will not use
a photograph of that child to accompany the article without
good reason. For example, I may include a picture and full
name of a competition prize winner if I have their consent.
However, I will not include a picture and full name of a model
used in promotional literature.
I may use group or class images with very general labels,
such as “an athletics course”
I will only use images of pupils who are suitably dressed, to
reduce the risk of such images being used inappropriately.

Appendix E
MANAGING WORK EXPERIENCE POLICY GUIDING PRINCIPLES AND PROCEDURES
Before a child or vulnerable adult commences in a placement or work experience, managers
will:


Contact Human Resources before any arrangements are put in place, or agreement is
given, to offer a placement or work experience to a child or vulnerable adult.



Appoint a mentor or supervisor for each work placement who is familiar with
safeguarding issues



Arrange for the referring organisation or individual to complete and return a Work
Experience Application Form to Human Resources



Carry out and share the results of a risk assessment of all activities to be undertaken by
the child or vulnerable adult



Inform the parents/guardian, child, vulnerable adult and/or referring organisation of the
risks and the measures in place to control them



Prepare a draft programme of activities to discuss and agree with the child or vulnerable
adult, and/or referring organisation before the start of the placement



Identify any restrictions placed on work activities



Ensure that at all times the child or vulnerable adult is not in the sole care of one
member of staff; so site visits may not be practicable unless 2 or more members of staff
are undertaking the site visit.

On commencement in placement, managers will:
Ensure the following induction is covered on day one:


Nature of the tasks to be undertaken



Issue and explain risk assessments in place relating to these tasks



Discuss the main hazards of the tasks and the environment, and the measures in
place to control them



Fire and emergency safety – location of fire assembly point, extinguishers, and fire
exits, evacuation procedures, bomb procedures



First aid facilities – first aiders and location of first aid box



Accident reporting procedure – how and who to report an accident or near miss to



Issue and explain relevant Safety Advice Notes



Give task specific instruction in manual handling if required



Undertake an assessment of the VDU and workstation, if appropriate



Issue and explain the use of personal protective clothing, if appropriate



Introduce supervisor, buddy, and other staff



Undertake tour of the premises and site, including kitchen and toilet facilities

Following induction on day one, managers and those undertaking work experience will sign
and date the Induction Checklist which should be forwarded to Human Resources who will
retain a copy on file.

Undertaking Risk Assessments
Under health and safety law, we must assess the risks to young people and vulnerable adults
before they start in placement. We must also tell them what these risks are.
Risk assessments should be carried out in accordance with the Risk Management Policy using
the Council’s standard risk assessment template. Managers will also need to take into account
that young people and vulnerable people may be:


Inexperienced



Lack training



Mentally or physically immature

We should take specific account of:


How the workplace is fitted and laid out



What type of equipment will be used and how will it be handled



How the work is organised



What training is needed to carry out the tasks safely



Any hazardous substances they may be exposed to



What are the risks from the work hazards

Restrictions on work:
A child or undertake adult must not undertake any tasks where a significant risk remains in
spite of the best efforts made to take all reasonable steps to control it, for example:



Work or tasks that cannot be adapted to meet any physical or mental limitations they
may have



Exposure to substances which are toxic or cause cancer



Exposure to radiation



Work or tasks involving extreme heat, noise or vibration.

Training and supervision
All young people and vulnerable adults undertaking work experience placements should
predominantly shadowing staff doing the work. If the young person or vulnerable adult is asked
to assist in work they must be trained to do the work without putting themselves and other
people at risk. No work experience person should be given access to the Councils IT systems
and care should be given regarding data protection when a work experience person is
shadowing work. It is important to ensure that processes are in place to check that they have
understood the training, which should cover:


The hazards of the workplace



The control measures in place



A basic introduction to health and safety

Young people and vulnerable adults will face unfamiliar risks from the job they will be doing
and from their surroundings, and for this reason, may require more supervision.
Managers will ensure:


The supervision of the child or vulnerable adults at all times, including breaks



Clearly defined work tasks



Clear methods of working and safe instruction



A relevant training programme



Any work restrictions are clearly defined and checked that they have been understood

Appendix F
SHARED INFORMATION
Key Points for sharing information


Staff should explain to the child, vulnerable adult and parent at the outset, openly and
honestly, what information about the child or vulnerable adult will, or could be shared.
They should explain how and why it needs to be shared, and seek their agreement. The
exception is where to do so would put the person or others at risk of significant harm, or
undermine prevention, detection or prosecution of a serious crime including where
seeking consent might lead to interference with a potential investigation.



Staff must always consider data protection, the safety and welfare a child or vulnerable
adult when making decisions on whether to share information about them. Where there
is concern that the person may be suffering or is at risk of significant harm, the
individual’s safety and welfare must be the overriding consideration.



Staff should, wherever possible, respect the wishes of children, vulnerable adults or
their parents who do not consent to share confidential information. Staff may still share
information, if in their judgement on the facts of the case; there is sufficient need to
override that lack of consent.



Staff should seek advice where they are in doubt, especially where their doubt relates to
a concern about possible significant harm to a child, vulnerable adult or to others.



Staff should ensure that the information they share is accurate and up-to-date,
necessary for the purpose for which they are sharing it, shared only with those people
who need to see if and shared securely.



Staff should always record the reasons for their decision – whether it is to share
information or not.

Obtaining consent
The individual’s consent should always be sought. However a lack of consent should never
compromise the data protection, safety or welfare of a child or vulnerable adult.
Consideration should be given to why consent is being withheld in line with their human
rights. Written consent to share information should be sought wherever possible.

Recruitment and Employment
The Council’s Recruitment and Selection procedure must be followed for all appointments.
For the specific purpose of protecting young people and vulnerable adults, the recruitment
process incorporates the following steps:
i)

All staff with responsibility for recruitment and selection shall receive appropriate
training

ii)

All new posts/vacancies shall have a person specification with essential and
desirable criteria so that recruiting managers can determine whether and to what
extent the post has access to young people/vulnerable adults

iii)

The risk assessment will determine whether a Disclosure & Barring Service (DBS)
check is required; most council jobs do not require a DBS check as we do not
provide social or personal care services

iv)

If a DBS check is required, it will be clearly identified in the advertisement and
candidate profile

v)

The recruitment process will be based on the Council’s standard application form,
including:


Name, address and National Insurance number



Relevant experience, qualifications and training



Details of work history



Names and contact details of two referees



The specific questions: ‘Do you have any unspent criminal convictions? If yes,
please provide details’.

vi)

Any gaps/omissions must be covered at interview

vii)

Once the successful candidate has been selected, his/her identity will be confirmed
from official documentation (e.g. birth certificate, passport or driving licence)

viii)

The offer of the appointment will not be made until satisfactory references and DBS
clearance have been received.

ix)

DBS checks will be renewed in accordance with Council policy and take into account
the revisions to DBS checks

x)

DBS checks will be undertaken on line via Derbyshire County Council acting as our
‘umbrella body’.

Appendix G

ROLES AND RESPONSIBILITIES TO SAFEGUARD CHILDREN
A range of local authority services has the potential to impact upon the lives of children and
vulnerable adults.
Community Development
Staff, volunteers and contractors who provide the following services will have various degrees
of contact with children and vulnerable adults.


Sport and leisure centres



Play facilities



Parks and gardens



Events and attractions



Arts Development

Appropriate arrangements and codes of practice are in place to report concerns about a child
or vulnerable adult in line with “What to Do If You Are Worried a Child Is Being Abused”
(www.dh.gov.uk/assessRoot/04/06/13/03/04061303.pdf)

Housing Services
Housing authorities that assess the needs of families requiring housing repairs or adaptations
are a key link within the community


Housing staff in regular contact with families and tenants, have the opportunity to
identify concerns



Homelessness staff play a front line emergency role managing re-housing or
repossession when adults and children become homeless or at risk of homelessness as
a result of domestic violence.



All Housing employees are well placed to observe situations that may warrant referral.

Benefits
The Benefits section (service now supplied by Arvato) may be alerted to adverse situations in
the following areas:


Visiting officers may be become aware of conditions that impact adversely on a child or
vulnerable adult



Staff may be alerted to adverse situations by telephone



Staff may be alerted to adverse situations by processing Benefit applications.

Environmental Health
Environmental Health services are regularly alerted to adverse situations


Environmental Health Officers may become aware of conditions that impact adversely
on a child or vulnerable adult



Routine inspections in child care facilities and care homes may reveal abusive situation
Staff need to be especially aware of the risk of neglect, emotional abuse and domestic
abuse.

Environmental Services
Daily street maintenance requires staff to be amongst the community.


Street Cleansing teams should also be vigilant of abusive situations that may otherwise
go unnoticed, and be aware of the referral procedure.

Community Safety
Staff involved with Anti-Social Behavior working with children and vulnerable adults liaise with
other organisations to reduce unacceptable activities.


The Community Safety Team should adopt a multi-agency approach in response to
suspicions of abuse to children and vulnerable adults.

Countryside Rangers


The Countryside Rangers offer an educational service to the public, including children
and young people and may be in a position to observe suspicious activities or events.

Voluntary, Private and Community Sectors
Voluntary organisations, private and community sector providers working in partnership with
the Council involving children and vulnerable adults will be made aware of the Council’s
Safeguarding Policy. Organisations that are grant aided will be encouraged to develop an
appropriate Policy as a condition of financial support.

Employees and Elected Members
The Corporate Leadership Team will be responsible for the Safeguarding Policy and for
ensuring that it is reviewed regularly.
Elected Members will be responsible approving the Safeguarding Policy.
The Corporate Leadership Team will ensure that the policy is implemented by ensuring that:


Heads of Service understand their responsibilities



Appropriate training is provided



Incidents and concerns are monitored and reviewed, and lessons learned are fed into
subsequent revisions of the policy

Appendix H

POLICY ON CRIMINAL BACKGROUND CHECKS
1. Policy statement on the recruitment of people with past convictions

1.1.

Derbyshire Dales District Council aims to promote equality of opportunity for all, and
recognises the importance of employment in the rehabilitation of ex-offenders.
Criminal records will be taken into account for recruitment purposes only when a
conviction is relevant. Unless the nature of work demands it, applicants will not be
asked to disclose convictions which are spent under the Rehabilitation of Offenders
Act 1974. Having an ‘unspent’ conviction will not necessarily bar applicants from
employment. This will depend on the circumstances and background to the
offence(s) and their relevance to the post being filled.

1.2.

Applicants, who are offered employment to certain posts exempted under the
Rehabilitation of Offenders Act 1974, will require a criminal record check
(‘disclosure’) from the Disclosure & Barring Service (DBS) before an appointment
can be confirmed. These include posts working with children or vulnerable adults.
The disclosure will include details of cautions, reprimands or final warnings, as well
as convictions.

1.3.

Potential applicants to these posts will be provided with information at the beginning
of the recruitment process stating that a disclosure will be required for the successful
applicant, and including a copy of this policy.

Disclosure & Barring Service (DBS) Code of Practice
1.4.

Derbyshire Dales District Council complies fully with the Code of Practice issued by
the Disclosure & Barring Service, ensuring that information released in disclosures is
used fairly and handled and stored appropriately.

1.5.

The subjects of disclosures should be reassured that the Council will not use
disclosure information unfairly against them.

1.6.

All employees involved in the disclosure process at the District Council and
Derbyshire County Council and in making employment related decisions are
provided with guidance on employing people with convictions, legislative
requirements and the DBS Code of Practice.

2. Disclosure & Barring Service (Policy on secure handling, use, storage, retention
and destruction of disclosure information
1.1

We will use disclosure information only for the purpose for which it was requested
and provided. We will not share disclosure information with a third party unless the
subject has given their written consent and has been made aware of the purpose of
the sharing.

1.2

We recognise that, under section 1241 of the 1997 Act and sections 66 and 67 of
the 2007 Act, it is a criminal offence to disclose disclosure information to any
unauthorised person. Disclosure information is only shared with those authorised to
see it in the course of their duties. We will not disclose information provided under
subsection 113B(5)2 of the 1997 Act, namely information which is not included in
the certificate, to the subject.

1.3

Derbyshire County Council is responsible for storage and destruction of disclosure
certificates and documents.

2. Legal Obligations
2.1

Under the Rehabilitation of Offenders Act 1974 it is unlawful to discriminate against
an ex-offender on the grounds of a ‘spent’ conviction, with the exception of those
posts exempt from the Act such as those working with children and vulnerable
adults.

2.2


Under the Criminal Justice and Court Services Act 2000 it is an offence:
To apply for, offer to do, accept or do any paid or unpaid work in a ‘regulated position’
with children if disqualified (included on a list held by DoH or DfEE or by disqualification
order by courts following conviction for serious offence of a sexual or violent nature)



To knowingly offer work in a ‘regulated position’ to a disqualified person or fail to
remove them from such work.

3. Lead Counter signatory and Counter signatories
3.1

For Disclosure & Barring Service checks, the lead counter signatory is the HR
Officer, DBS & HCPC Registration at Derbyshire County Council.

5.3 The Lead / Counter signatories are cleared and registered with the DBS.
5.4. The Lead Counter signatory is a senior figure who has management responsibility for
the use of the disclosure service and:


Acts as the principal point of contact with the DBS



Electronically validates application documents



Liaises with Counter signatories on the receipt of local police non-conviction information

5.5

The Counter signatory is responsible for:


Ensuring that positions for which disclosures are requested are covered by the
exceptions Order to the Rehabilitation of Offenders Act 1974, and disclosures are
requested at the appropriate level.



Countersigning electronic applications and receive disclosures outcomes from
Derbyshire County Council.



Controlling the use of, access to and security of Disclosures.

4. Levels of Disclosure

6.1. Under the Police Act 1997 three different kinds of disclosure are available from the
Disclosure & Barring Service (DBS):
Basic check
A basic DBS check is for any purpose, including employment. The certificate will contain
details of convictions and conditional cautions that are considered to be unspent under the
terms of the Rehabilitation of Offenders Act (ROA) 1974. An individual can apply for a basic
check directly to the DBS through our online application route, or an employer can apply for a
basic check on an individual's behalf, through a Responsible Organisation, if they have
consent.
Standard Check
A standard DBS check is suitable for certain roles, such as a security guard. The certificate will
contain details of both spent and unspent convictions, cautions, reprimands and warnings that
are held on the Police National Computer, which are not subject to filtering. An individual
cannot apply for a standard check by themselves. There must be a recruiting organisation
who needs the applicant to get the check. This is then sent to DBS through a registered body.
The service is free for volunteers.
Enhanced Check
An enhanced DBS check is suitable for people working with children or adults in certain
circumstances such as those in receipt of healthcare or personal care. An enhanced check is
also suitable for a small number of other roles such as taxi licence applications or people
working in the Gambling Commission. The certificate will contain the same details as a
standard certificate and, if the role is eligible, an employer can request that one or both of the
DBS barred lists are checked.

5. Cost of Disclosure
7.1. The costs of checks relating to appointments to Council posts will be met by the Council,
including an admin fee payable to Derbyshire County Council.
7.2. Checks for volunteers are free. A volunteer is currently defined as a person working in a
position for which there is no remuneration other than out of pocket expenses.
7.3. The cost of checks undertaken by the Council on behalf of contractors will be met by the
contractor, depending on the particular circumstances and terms of the contract.
6. Use of Disclosure Information
8.1. The initial disclosure will only be requested following a successful interview. Following
initial disclosure, rechecks will be undertaken, normally every 3 years. It is the responsibility
of the Council as employer to decide whether a person subject to a check should be
appointed to or continue in a post, taking into account duties under the Criminal Justice and
Court Services Act 2000 and any other relevant legal or regulatory requirements.
8.2. Applicants and employees (for rechecks) are invited to provide any additional information
which may improve understanding and fair decision-making. Before an employment related
decision is made, the applicant will be given an opportunity to discuss any issues revealed
in the disclosure.
8.3. When disclosures or other information reveal an offence or other matter the following will
also be considered in decision making:


Relevance to the post



Nature and seriousness of the offence/matter



Length of time since it occurred



The circumstances surrounding it and explanation offered



Whether there is a pattern of offending behaviour/related matters



Whether the applicants circumstances have changed since the offence, making reoffending less likely



The country in which the offence was committed (what constitutes an offence may differ
between countries).



Whether the offence has since been decriminalised by Parliament.

Decisions will be made as soon as possible after the disclosure is received.
7. Portability of Disclosures
To safeguard against unsuitable appointments, all appointments to posts eligible for
enhanced level checks will require a new check, regardless of whether the candidate has
had a previous satisfactory check. This is necessary due to the greater level of contact with

children or vulnerable adults within these posts, and need for access to up to date local
police non-conviction information.
8. Retrospective Checks
Employees and volunteers in positions now covered by the wider eligibility criteria for
disclosure, who were not appointed subject to a criminal background check, will be required to
undergo a check retrospectively.
9. Re-checking
All employees in posts eligible for a standard or enhanced check will be contractually required
to inform the Council of any subsequent convictions or other matters whilst employed by the
Council. Failure to do so may result in the disciplinary process being invoked.
All employees in posts eligible for an enhanced check will be contractually required to undergo
a recheck every three years. This is necessary due to the greater level of contact with children
or vulnerable adults within these posts.
If required the employee will present their Disclosure Certificate to the Human Resources
Manager. The Human Resources Manager and line manager will determine if any convictions
disclosed affect the employee’s ability to continue to undertake their role. If it does, the
disciplinary procedure will be invoked which could lead to dismissal. Redeployment will be
considered.
10. Disputes
Disputes relating to the accuracy of a disclosure should be raised with the DBS .
Any decision of the Council in relation to information obtained in a disclosure will be final.

Appendix J

CHILD SEXUAL EXPLOITATION OPERATION LIBERTY
Child sexual exploitation (CSE) is the abuse of children and young people up to the age of 18.
The current Department for Education definition of CSE is:
'Child sexual exploitation is a form of child sexual abuse. It occurs where an individual or group
takes advantage of an imbalance of power to coerce, manipulate or deceive a child or young
person under the age of 18 into sexual activity:
a. in exchange for something the victim needs or wants, and/or
b. for the financial advantage or increased status of the perpetrator or facilitator.
The victim may have been sexually exploited even if the sexual activity appears consensual.
Child sexual exploitation does not always involve physical contact; it can also occur through
the use of technology'.
Derbyshire Constabulary’s Operation Liberty was created to link all of the CSE related
incidents when it is reported to the police. Their systems will identify reports with the Operation
Liberty flag on it, this includes intelligence items, crimes, non-crime occurrences and Public
Protection referrals, where there is an aspect of child sexual exploitation.
This ensures information sharing between all relevant agencies, so that appropriate support is
offered for the victim and victim’s family.
If a worker has concerns for a child that concerns CSE they should complete a form and send
it to the relevant email on the form. This is not a substitute for a social care referral and this
should also be made where necessary.
The Operation Liberty Form can be found on the Derbyshire Safeguarding Children Board
website by following the link below. It is one of the last entries on the Report Forms and
Templates section of the page.
http://derbyshirescbs.proceduresonline.com/docs_library.html
A copy of the form is shown below but you should download an editable version from the
DSCB website. It does include guidance to filling out the form.
Workers should fill out the form and send it to CountyReferralUnit@derbyshire.pnn.police.uk

Appendix K
GLOSSARY

This glossary sets out what is meant in the Policy by some key terms.
Term

Meaning

Abuse and neglect

Form of maltreatment of a child or vulnerable
adult.

Child(ren)

Anyone who has not yet reached their 18 th
birthday

Vulnerable adult

Any person aged 18 years or over who:


Is, or appears to be eligible for local
authority/mental

health

services

assistance by reason of mental ill
health, physical or learning disability,
aged or illness And


May be unable to take care of
him/herself

or

unable

to

protect

him/herself against significant harm or
exploitation.
Employees

Those

employed

by

Derbyshire

Dales

District Council, its Councillors, partners,
contractors and Councillors as well as
volunteers involved in the delivery of Council
activities or in Council premises or facilities.
Local authority

County, District and Borough Councils.

Parent

Generic term to include birth parents, stepparents and carers. The term will specify
parental responsibility where necessary.

Safeguard and promote the The process of protecting from abuse or
welfare of children

neglect,

preventing impairment

of

their

health and development, and ensuring they
are growing up in circumstances consistent
with the provision of safe and effective care

which is undertaken to as to enable children
to have optimum life chances and enter
adulthood successfully.
Adult Social Care

Adult Social Care (DCC) is a supportive
service (i.e. funding, planning, monitoring
and improving housing-related issues) for
vulnerable people – homeless, older people
and women fleeing domestic violence.

The Council

Derbyshire Dales District Council.

Children’s Social Care

Children’s Social Care (DCC) is a supportive
service designed to meet the needs of
children in Derbyshire

MARAC

Multi Agency Risk Assessment Conference

MCA2005

Mental Capacity Act 2005

VARM

Vulnerable Adult Risk Management - a
process to manage risks which may arise
within specific circumstances when working
with adults deemed to have capacity to
make decisions for themselves, but who are
at risk of serious harm or death

Appendix L

KEY CONTACTS
Role
Safeguarding Officer

Name
Ashley Watts
Head of Community &
Environmental Services

Contact
01629 761367

Safeguarding Officer

Karen Poyser

(appointed substitute)

Crime & Disorder Reduction Officer/
Community Safety Officer

Chief Executive

Paul Wilson

01629 761125

Call Derbyshire

n/a

01629 533190

Police

n/a

999

01629 761187

