This information is available free of
charge in electronic, audio, Braille and
large print versions on request.
For assistance in understanding or
reading this document or specific
information about this Agenda call
Democratic Services on 01629 761133 or
e-mail
committee@derbyshiredales.gov.uk
11 May 2016
To:

All Councillors

As a Member of the Council, please treat this as your summons to attend the
Annual Meeting of the Council on Thursday 19th May 2016 at 6.00pm in
the Council Chamber, Town Hall, Matlock.
Yours sincerely

Sandra Lamb
Head of Corporate Services

AGENDA
1.

APOLOGIES
Please advise Democratic Services on 01629 761133 or e-mail
committee@derbyshiredales.gov.uk of any apologies for absence.

2.

ELECTION OF CHAIRMAN FOR THE YEAR 2016/2017
Proposal that a Member of the Council be elected Chairman.

3.

APPOINTMENT OF VICE CHAIRMAN FOR THE YEAR 2016/2017
Proposal that a Member of the Council be appointed Vice Chairman.

4.

ELECTION OF THE CHAIRMAN OF THE DISTRICT OF DERBYSHIRE
DALES
a)

Proposal that a Member of the Council be appointed to the position of
Chairman of the District of Derbyshire Dales, with seconding and
supporting speeches.
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5.

6.

b)

Newly appointed Chairman of the District of Derbyshire Dales to take
Declaration of Acceptance of Office.

c)

The Chairman will invest the newly appointed Chairman of the
District of Derbyshire Dales with the Chain of Office.

d)

Speech in reply by the newly appointed Chairman of the District of
Derbyshire Dales.

e)

The Chairman of the District of Derbyshire Dales will propose a vote
of thanks to the retiring Chairman.

APPOINTMENT OF THE DEPUTY CHAIRMAN OF THE DISTRICT OF
DERBYSHIRE DALES 2016/2017
a)

Proposal that a Member of the Council be appointed Deputy
Chairman of the District of Derbyshire Dales, with seconding and
supporting speeches.

b)

Newly appointed Deputy Chairman to take Declaration of Acceptance
of Office.

c)

The Chairman of the District of Derbyshire Dales will invest the newly
appointed Deputy Chairman with the Chain of Office.

LEADER’S ANNOUNCEMENTS
To receive the announcements of the Leader of the Council.

7.

APPROVAL OF THE MINUTES OF THE PREVIOUS MEETING
7 April 2016

8.

INTERESTS
Members are required to declare the existence and nature of any interests
they may
have in subsequent agenda items in accordance with the
District Council’s Code of Conduct. Those interests are matters that relate
to money or that which can be valued in money, affecting the Member
her/his partner, extended family and close friends.
Interests that become apparent at a later stage in the proceedings may be
declared at that time.
PAGES

9.

RESPONSIBILITY FOR FUNCTIONS AND REVISIONS TO THE
COUNCIL’S CONSTITUTION
To seek approval of amendments to the Council’s Constitution in terms of
its decision-making structure and delegation to officers, Contract Standing
Orders; Financial Regulations and Rule of Procedure to accommodate a
mandatory Standing Order.
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10. APPOINTMENT
TO
COMMITTEES
AND
REPRESENTATION OF POLITICAL GROUPS

REVIEW

OF

88 - 95

To appoint Members to serve on Committees of the Council for the
2016/2017 year.
11. APPOINTMENT
COMITTEES

OF

CHAIRMEN

AND

VICE

CHAIRMEN

TO

96 - 98

To appoint Chairmen and Vice Chairmen to Committees.
12. REVIEW OF MEMBER CHAMPION ROLE AND OUTSIDE BODY
REPRESENTATION

99 - 107

To review the role of Member Champions and to examine the purpose and
requirement for Members sitting on Outside Bodies to report feedback to
the Council.
13. APPOINTMENTS TO OUTSIDE BODIES

108 - 113

To review the Council’s affiliations with outside bodies and significant
partnerships, and consider nominations to act as the Council’s
representatives.
14.

114 - 122

LOCAL PROJECTS FUND
To review the Local Projects Fund Scheme and to report on grants
awarded during 2015/16.

15. ANNUAL REVIEW OF PLANNING DECISIONS

123 - 135

To review the performance of the Develop Management Section and the
Planning Committee.
16. ANNUAL REPORT OF THE AREA COMMUNITY FORUMS

136 - 138

To receive the Annual report of the Area Community Forums.
17. ANNUAL REPORT OF THE AREA COMMUNITY FORUMS – REVIEW
AND REFRESH
To receive a report seeking endorsement from the Council for the
recommendations of the Area Community Forums - Review and Refresh.
18.

SEALING OF DOCUMENTS
To authorise that the Common Seal of the Council be affixed to those
documents, if any, required to complete transactions undertaken by
Committees or by way of delegated authority to others, since the last
meeting of the Council.

NOTE
Members of the public requiring further information about this agenda are
requested to contact Democratic Services on 01629 761133 or e-mail
committee@derbyshiredales.gov.uk
Distribution: All Members of the Council.
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Item No. 9

COUNCIL
19 MAY 2016
Report of the Head of Corporate Services

RESPONSIBILITY FOR FUNCTIONS
COUNCIL’S CONSTITUTION

AND

REVISIONS

TO

THE

PURPOSE OF THE REPORT

This report seeks approval of amendments to the Council’s Constitution in terms of its
decision-making structure and delegation to officers; Contract Standing Orders; Financial
Regulations and Rule of Procedure to accommodate a mandatory Standing Order.
RECOMMENDATION

1.

That the decision making structure as set out in paragraph 2.11 is approved.

2.

That Council discharges functions to Committees within that revised structure and
delegates decision making to Officers as set out in Part 3 of the Constitution.

3.

That the revised Planning Code of Good Practice is approved.

4.

That the update to Contract Standing Orders and Financial Regulations as
described in paragraph 4 of the report is approved.

5.

That the programme of meetings for the 2016/17 to reflect the proposed
amendments to the decision making structure be approved.

WARDS AFFECTED

Not applicable.
STRATEGIC LINK

The effective operation of the Council’s democratic processes underpins all the Council’s
aims and objectives. The Constitution is also an important tool in setting and monitoring
the Council’s governance framework.
________________________________________________________________________
1.

BACKGROUND

1.1

As part of the annual processes of the Council, the Annual Meeting must decide
upon its decision making structure for the forthcoming year and which of the
Council’s functions it chooses to discharge to its Committees and delegate to its
officers. Those arrangements are underpinned by the Local Government Act 1972
and are published by way of the Constitution.

1.2

The proposals were discussed by the Leaders Advisory Group at a meeting on 18
March 2015 and have been refined prior to submission in this report. The calendar
of meetings and delegation to officers reflects the revised arrangements overall.
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1.3

Contract Standing Orders and Financial Regulations have also been reviewed to
reflect changes to procurement thresholds and any significant amendments are
highlighted in the relevant paragraph below.

1.4

In light of recent experience, the Planning Code of Good Practice has also been
reviewed in order to compliment the District Council’s Code of Conduct and best
practice.

2.

REVIEW OF CONSTITUTION AND DECISION MAKING STRUCTURE

2.1

The Constitution is a comprehensive document which sets out how the Council
operates, how the decisions are made and the procedures which are followed to
ensure that these are efficient, transparent and accountable to local people. Some
of these processes are required by law, and others are a matter for the Council to
decide.

2.2

In terms of decision making, Part 3 of the Constitution sets out which of Council’s
functions it seeks to reserve, discharge to Committees, and delegate to officers.
Following the meeting of the Leaders Advisory Group, no changes are proposed to
the current discharge of functions to Committees.

2.3

The current decision making structure is illustrated below.

Council

Local Plan
Advisory

2.7

Joint ICT
Committee

Governance and
Resources

Community and
Environment

JCG

Arvato
Management Board

Planning
Committee

Licensing &
Appeals

Appeals
Sub-Committees

Planning Committee
The Council took the decision at the last Annual Meeting to rationalise on the
number of Planning Committees from two to one representing the geographic area
of the District outside of the Peak District National Park area. The recommendation
formed part of a wider review of the Development Management function and was for
an initial period of 12 months, pending review.
The Leaders Advisory Group reviewed operation of the Committee and were of the
view that the revised arrangements had worked well and that the initial benefits
have been delivered i.e.
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•
•
•

2.8

£7000 saving
Less reliance on a membership around Ward boundaries which may have
given rise to conflicts of interest
Greater specialism for the Councillors involved and more consistency in
decision making.

Delegation to Officers
A review has been undertaken of the scheme of delegation to officers and minor
changes have been made to improve the efficiency and speed of decision making
where practicable.

2.3

Planning Committee
Delegation to officers by the Planning Committee enables day to day decisions to
be made, to lessen the burden on the Planning Committee. A comprehensive
review of the scheme of delegation was undertaken last year and only minor
improvements are recommended for adoption in the Constitution and are
summarised below.
•
•
•

Delegated authority to refuse applications (major or minor) where in the
opinion of the relevant officer(s) the reasons for a previous refusal have not
been satisfactorily addressed.
Delegated authority to approve or refuse applications for buildings provided
for agricultural purposes where the floor space is 1000sq metres or more
Delegated authority to determine any minor variation or revision to an
approved application that has already been considered by the Planning
Committee

The Scheme of delegation has also been refreshed to include reference to an
additional post to be created shortly as a result of the development Management
Review.
2.4

Council
The following delegation is recommended to the Head of Resources in order to
react to unforeseen circumstances:
•

Use of the General Reserve or Strategic Reserves up to £20,000 per event
to deal with emergencies or unforeseen events.

3.

PLANNING CODE OF GOOD PRACTICE

3.1

The Planning Code of Good Practice seeks to avoid impropriety or suspicion and
any appearance of improper conduct. The Code supports the District Council’s
good governance framework and is reviewed periodically.

3.2

The Code is aimed primarily at elected Councillors. However, with the increasing
focus on Development Management, the relationship between the Planning
Committee, applicants and their agents is seen to be an area where the Code could
be improved.
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3.3

Amendments have therefore be incorporated to provide guidance on
•

•
•
•

Lobbying to encourage Members to forward all communications received by
Planning Agents or others to the Development Management Team and to
give appropriate weight in Committee to the direction pursued by the
lobbyists.
The availability of officer advice prior to a meeting should any Councillor
seek to explore options which are not part of the published Officer
Recommendation
The need to provide objective and reasoned arguments to over-turn officer
recommendations
Better use of the deferral mechanism to allow time for officers to provide
professional advice or further information before a decision is taken

3.4

A revised Code is attached at Appendix x for consideration and adoption by the
Council. The revised aspects within the Code will feature in the mandatory training
for Councillors during the 2016/17 training programme.

4.

CONTRACT STANDING ORDERS AND FINANCIAL REGULATIONS

4.1.1 A review of Contact Standing Orders has been undertaken with particular regard to
the changes in legislation and only the thresholds for EU procurement have been
amended.
4.2

Financial Regulations provide the framework for managing the Council’s financial
affairs. They apply to every Member and employee of the Council and anyone
acting on its behalf, including partnerships which are subject to formal partnership
arrangements. In this annual review 2 amendments are proposed as set out below.

4.3

The first relates to the Supplementary Review Estimates
“G7

Where expenditure is required or anticipated which:-

a)

has not been included in the Revenue Budget; and

b)

cannot be met by the transfer of budgetary provision from another service
provision; and

c)

would cause the controllable expenditure on the particular service to be
exceeded,

then a Supplementary Estimate is required before that spending can proceed.
Any request for a Supplementary Estimate below £10,000 may be determined by
the Head of Resources in consultation with the relevant policy committee Chairman
to
be financed from the appropriate strategic reserve.
All requests for
supplementary estimates over £10,000 shall be referred to the relevant policy
committee and include a recommendation from the Head of Resources.
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4.4

The second amendment relates to the Capital Programme:
H2
Where expenditure is required or anticipated which has not been
included in the Capital Programme, then a revision to the Capital Programme is
required before that spending can proceed. Revisions to the Capital Programme
must be approved firstly by the Corporate Leadership Team, then by Council. For
new capital projects, a report is required to the relevant policy committee before the
project is reported to Council; if in doubt, the relevant Head of Service should seek
the advice of the Head of Corporate Services. Revisions to the Capital Programme
will generally be taken to Council only in June and October/November each year,
unless there are exceptional circumstances.

5.

CALENDAR OF MEETINGS

5.1

The Calendar of Meetings for 2016/17 is attached as Appendix 3 for adoption by
Council based on the following cycle of meetings:
Council
Policy Committee
Planning

6.

RISK ASSESSMENT

6.1

Legal

8 weeks
6 weeks
4 weeks

The legislative foundation to enable or require amendments to the Constitution is
shown within the main body of the report. The legal risk is therefore low.
6.2

Financial
There are no legal considerations arising from the report.

7.

CONTACT INFORMATION
Sandra Lamb Head of Corporate Services Tel. 01629 761281 or e-mail
sandra.lamb@derbyshiredales.gov.uk

8.

BACKGROUND PAPERS
None

9.

ATTACHMENTS
Appendix 1 – Part 3 of the Constitution
Appendix 2 –Planning Code of Good Practice
Appendix 3 – Programme of Meetings

8

APPENDIX 1

Part 3
RESPONSIBILITIES FOR FUNCTIONS
Index
Page(s)
Decision Making Structure -----------------------------------------------The Council

2

-----------------------------------------------------------

3-4

Delegation to Officers -----------------------------------------

5

Policy Committees-----------------------------------------------------------

6

Urgent Business-------------------------------------------------

6

Community and Environment Committee -----------------------------

7-8

Delegation to Officers -------------------------------------------

8 - 37

Governance and Resources Committee -------------------------------

38 - 39

Delegation to Officers -------------------------------------------

40 - 47

Joint Consultative Group---------------------------------------------------

48

Planning Committees -------------------------------------------------------

49

Delegation to Officers -------------------------------------------

50 - 54

Local Plan Advisory Committee ------------------------------------------

55

Ernest Bailey Charity Committee ----------------------------------------

55

Licensing & Appeals Committee -----------------------------------------

55 - 56

Delegation to Officers ------------------------------------------

57 - 65

Licensing and Appeals Sub-Committee -------------------

66 - 67

Area Community Forums --------------------------------------------------

68
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Council

Local Plan
Advisory Committee

Governance and
Resources

JCG and Avarto
Bertelsmann
Management Board

Community and
Environment

Joint ICT
Committee

Planning
Committee

Licensing & Appeals
Committee

Appeals
Sub-Committees

Member
Champions x 5

Member
Champions
X3
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RESPONSIBILITY FOR FUNCTIONS
The Council is responsible for all functions and services administered or delivered in its
name.
Some of the Council's functions may only be exercised by meetings of the full assembly of
Councillors, whilst authority to deal with others may be delegated to Committees or
Officers.
The following table demonstrates how the Council operates in relation to its Committees
and the remaining part of this Section describes the functions Council has delegated to its
Committees. Such arrangements do not in any way prevent the Council from exercising
all or any of the delegated functions provided that the right to withdraw delegations must
be subject to any third party rights consequent upon a Committee’s or Sub-Committee’s
decision.

COUNCIL
Strategic
development and
adoption

Strategic adoption
following
recommendations
from Committee.

•
•
•
•
•
•
•
•
•
•
•

Budget and Council Tax Setting
Code of Conduct for Elected Members
Combined Authorities (relating to Governance)
Corporate Plan
Corporate Improvement Plan
Discharge of Functions to Committees
Development Plan Policy
Financial Strategies
Performance Plan
Investment and Treasury Management Policy
Prudential Indicators

•
•

All recommendations which seek to establish new policy
All recommendations which seek to propose a significant
departure from existing policy.
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Functional
responsibility

•
•
•
•
•
•
•
•
•
•
•
•
•
•

Appointment of Chairman of the District of Derbyshire Dales
Appointment of Chief Executive and Corporate Director
Appointments to Committees
Appointments to Outside Bodies
Election of Committee Chairmen
Electoral Administration
Ethical framework
Financial management including treatment of Reserves and
Balances
Local Lottery Schemes
Organisational Resources and Review – reports of Head of
Paid Service
Reports of External Auditor
Scheme of Delegation to Committees
Scheme of Members’ Allowances and reports of Independent
Remuneration Panel
Statutory probity – reports of Chief Financial Officer and
Monitoring Officer

Meetings of the Council are held on an eight weekly cycle or additionally as business may
demand.
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OFFICER DELEGATION – COUNCIL
Subject

Act

Functions Delegated

Officer

Council Tax
Base

Local Government
Act 2003 – S.84

To determine the Council
Tax Base

Head of Resources

Petitions

-

Petitions Officer

Head of Corporate
Services

Petitions

-

Decisions on ordinary
petitions

Chief
Executive/Corporate
Director/Heads of
Service in consultation
with the relevant
Committee Chairman
and relevant Ward
Member(s)

Petitions

-

Decisions on whether a
petition is vexatious,
abusive or otherwise
inappropriate

Head of Corporate
Services

Petitions

-

Authority to make minor
amendments to the
Council’s Petitions Policy

Head of Corporate
Services

Reserves

-

Use of the general Head of Resources
reserve
or
strategic
reserves up to £20,000
per event to deal with
emergencies
or
unforeseen events
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TERMS OF REFERENCE
Policy Committees
A significant area of work in relation to policy and strategic development is undertaken on
behalf of the Council by the two Policy Committees.
The Committees each meet every 6 weeks, or at such other periods as business may
demand and report to meetings of the Council. One of the aims of the Constitution is to
speed up decision making and so provision has been made for each Committee to make a
decision in relation to the other's business where an urgent matter needs attention.
The Access to Information Act also provides for urgent business to be considered by the
Council or any Committee within the legal definition of the Act.

Provision for urgent business
In the following circumstances, any Policy Committee may make any decision delegated to
any other Policy Committee, relating to urgent business.
Urgent business is defined as:1.

The decision cannot reasonably be deferred until it would be possible to convene a
meeting of the decision making body.

2.

In considering the above the following factors should be taken into account:
• the need to respond to adverse naturally occurring events e.g. flood, fire etc;
• the need to respond to peace-time emergency situations under the Emergency
Planning arrangements;
• the need to respond to or embark upon, a course of action with an externally set
deadline which would result in significant or lesser but substantial economic
social or environmental benefits or disadvantage accruing to the District.

3.

Where urgent business cannot be deferred until a Policy Committee meets, urgent
decisions will be taken by the Chief Executive or Corporate Director in consultation
with:• the Chairman of the relevant decision making body;
• in his/her absence, the Vice-Chairman;
• advice should be obtained on vires from the Monitoring Officer;
• affected ward members will be given notification of urgent business decisions to
be taken and the method of determination.

The next section of the Constitution describes the purpose of the Committees, the
service areas they are concerned with, and the delegations made to Officers of the
Committee functions.
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COMMUNITY AND ENVIRONMENT COMMITTEE
The purposes of this Committee are to deliver the Council’s Priorities in so far as
they relate to:

Priorities
•
•
•
•

Increase affordable housing
Increase business growth and job creation
Maintain street cleaning, waste collection, safe and healthy
communities
Make savings necessary to achieve a sustainable budget

Service Areas within the remit of this Committee are:
Regulatory Services
• Building Control
• Environmental Health
• Public Health and Safety
• Conservation and Design
• Tree Protection
• Private Sector Housing
Housing Services
• Housing Strategy, advice and support
• Home Options
• Homelessness
• Affordable Housing
Environmental Services
• Waste Collection and recycling
• Parks and Street cleansing
• Car Parking
• ABC operations
• Transport operations
• Countryside management
• Public Conveniences
• Cemeteries
• Environmental Crime
• Dog Warden Service
• Pest Control
• Highway Agency Arrangements
Regeneration and Policy Services
• Economic Development
• Tourism
• Regeneration
• Economic and Strategic Partnerships
• Neighbourhood Plans and Supplementary Guidance
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Community Development Services
• Events
• Matlock Illuminations
• Arts
• Community safety
• Markets
• Leisure Services
• Community Development
• Sports Development
• Local Projects Fund
• Anti Social Behaviour

In particular, the Council has delegated to this Committee the following tasks:
1.

To make recommendations to Council on the development of appropriate plans
and strategies (including budgetary proposals) in relation to all services within this
committee’s remit in order to carry out the purposes of this Committee.

2.

To make recommendations to and advise the Council on policy within the
Committee’s remit including the introduction of new policies or amendments to
existing ones.

3.

To be responsible for the effective management of services for which the
Committee has responsibility.

4.

To be accountable for the efficient use of resources under its control subject to
virement levels.

5.

To carry out the Council’s statutory functions with regard to any of the named
services.

6.

To consider all matters over which the Council has jurisdiction affecting the health
of the inhabitants of the District.

7.

To receive and act upon reports from the Commission for Local Administration in
England (the Ombudsman) where there has been a critical finding on a service
within the Committee's remit

8.

To develop appropriate policy and procedure relating to the Council’s
responsibilities in relation to the Community Right to Challenge.

9.

To make Designated Public Places Orders, in order to control alcohol
consumption in public places, under Section 13 of the Criminal Justice and Police
Act 2001.
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OFFICER DELEGATION - COMMUNITY & ENVIRONMENT
COMMITTEE
In order for the Committees to concentrate their time and efforts on policy and strategic
matters, routine decision making matters can be delegated to officers. The following table
sets out the relevant subject areas and the responsible officers.
Subject
Abandoned Vehicles
and Refuse

Access to
Information

Act

Functions Delegated

Officer

Refuse Disposal
(Amenity) Act
1978

To carry out the duties of
the Council in accordance
with the Act.

Clean
Neighbourhoods &
Environment Act
2005 Section 10 &
Refuse Disposal
(Amenity) Act
1978 Section 2B

Issue of fixed penalty
notices for abandoning a
vehicle

Clean
Neighbourhoods &
Environment Act
2005 Section 10 &
Refuse Disposal
(Amenity) Act
1978 Section 2B

Power to require the name
and address of a person to
whom a fixed penalty notice
is to be issued

Environmental Health
Officers/Environmental
Health Technicians

Local Government
(Access to
Information) Act
1985

Proper Officer provision

Chief Executive/Corporate
Director/Heads of Service

Summons and
Charges

•

•

Access to
Information

-

Anti Social
Behaviour

Anti-Social
Behaviour, Crime
and Policing Act
2014 Section 22

Identification and
retention of
background papers
and reports

Monitoring Officer and Head
of Resources in relation to
their statutory roles

Identification of
exempt information
and reasoning of
public interest test

To increase charges for
production of background
papers, agenda reports and
minutes annually, in line
with inflation.
To apply for a Criminal
Behaviour Order on
conviction
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Head of Regulatory
Services/ Principal Officer –
Environmental Health/
Environmental Health
Officers/Environmental
Health Technician
Environmental Health
Officers/Environmental
Health Technicians

Head of Corporate Services

Solicitor and/or Legal
Assistant in Consultation
with the Head of Corporate
Services and/or Senior
Solicitor

Subject

Act

Functions Delegated

Anti-Social
Behaviour, Crime
and Policing Act
2014 Section 22

To apply for a Criminal
Behaviour Order on
conviction

Anti-Social
Behaviour, Crime
and Policing Act
2014 Part I

To apply for a Civil
Injunction

Anti-Social
Behaviour, Crime
and Policing Act
2014 Section 43
Anti-Social
Behaviour, Crime
and Policing Act
2014 Section 52

To issue a Community
Protection Notice

Anti-Social
Behaviour, Crime
and Policing Act
2014 Section 48
Anti-Social
Behaviour, Crime
and Policing Act
2014 Section 68

To instigate legal
proceedings for failing to
comply with a Community
Protection Notice
To issue a Fixed Penalty
Notice for failing to comply
with a Public Spaces
Protection Order

Anti-Social
Behaviour, Crime
and Policing Act
2014 Section 67

To instigate legal
proceedings for failure to
comply with a Public
Spaces Protection Order

Anti-Social
Behaviour, Crime
and Policing Act
2014 Section 76
Anti-Social
Behaviour, Crime
and Policing Act
2014 Section 76
Anti-Social
Behaviour, Crime

To issue a Closure Notice –
24 Hours

To issue a Fixed Penalty
Notice for failing to comply
with a Community
Protection Notice

To issue a Closure Notice –
48 Hours

To apply for a Closure
Order
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Officer
Solicitor and/or Legal
Assistant in Consultation
with the Head of Corporate
Services and/or Senior
Solicitor
Solicitor, Legal Assistant,
Revenue Services Manager
and/or Community Safety
Officer in consultation with
the Head of Corporate
Services and/or Senior
Solicitor
Environmental Health
Officers

Environmental Health Officer
Parks and Street Scene
Manager
Community Safety Officer
Any other enforcement
officers employed by DDDC
Solicitor and/or Legal
Assistant in consultation
Head of Corporate Services
and/or Senior Solicitor
Environmental Health
Officers,
Head of Environmental
Services,
Parks and Street Scene
staff,
Parks and Street Scene
Officer and Technician
Clean & Green Assistants
and other operatives
Community Safety Officer
Any other enforcement
officers employed by DDDC
Head of Corporate Services
and/or Senior Solicitor in
conjunction with head of
relevant service
Licensing Manger,
Principal Environmental
Health Officer
Community Safety Officer
Head of Regulatory Services
Head of Community
Development
Head of Corporate Services
and/or Senior Solicitor in

Subject

Act

and Policing Act
2014 Section 80
Approval of Disabled Housing Grants,
Facilities Grants,
Construction and
Regeneration Act
1996

Functions Delegated

Approve grant assistance

Officer
conjunction with head of
relevant service
Head of Regulatory Services

Regulatory Reform Refuse grant assistance
(Housing
Assistance)

Arts Development
Scheme

(England and
Wales) Order
2002
-

To determine distribution of
the Arts Development in
Derbyshire Dales Fund.
To serve Notices

Head of Community
Development

Head of Regulatory Services
/ Principal Officer –
Environmental Health
Head of Regulatory Services
in consultation with Head of
Corporate Services
Head of Regulatory Services

Atmospheric
Pollution

Clean Air Act 1993

Atmospheric
Pollution

Clean Air Act 1993

Determine applications
regarding arrestment plant.

Atmospheric
Pollution

Clean Air Act 1993

Institute proceedings.

Audible Intruder
Alarms

Clean
Neighbourhoods &
Environment Act
2005 Section 70
Clean
Neighbourhoods &
Environment Act
2005 Section 71
Clean
Neighbourhoods &
Environment Act
2005 Section 73
Clean
Neighbourhoods &
Environment Act
2005 Section 76
Clean
Neighbourhoods &
Environment Act
2005 Section 77
Clean
Neighbourhoods &
Environment Act
2005 Section 78

Withdrawal of alarm
notification area
designation.

Audible Intruder
Alarms

Audible Intruder
Alarms

Audible Intruder
Alarms

Audible Intruder
Alarms

Audible Intruder
Alarms

Head of Regulatory
Service/Principal Officer –
Environmental
Health/Environmental Health
Officers

Institute proceedings for
offences under this
Chapter.

Head of Regulatory Services
in consultation with Head of
Corporate Services

Issue of fixed penalty
notices for offences under
this Chapter.

Environmental Health
Officers

Power to require the name
and address of a person to
whom a fixed penalty notice
is to be issued.
Power of entry.

Environmental Health
Officers

Authority to obtain warrant.

Environmental Health
Officers
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Environmental Health
Officers

Subject
Audible Intruder
Alarms

Act
Clean
Neighbourhoods &
Environment Act
2005 Section 79

Functions Delegated

Officer

Power of Entry:
Supplementary

Environmental Health
Officers

Authority to Enter
Land and Premises

Authority to issue Authority
to Enter Premises
notifications for the
purposes of pursuing
official duties where such
provisions exist in law.

Head of Corporate Services

Authority to Enter
Land and Premises

Authority to issue authority
to enter premises
notifications for the
purposes of pursuing
official duties where such
provisions exist in law.
To determine the
programme of concerts
within financial limits.
To exercise the powers
including Proper Officer
provisions under the
relevant legislation:

Chief Executive/ Head of
Corporate Services

Band Concerts –
Programme

-

Building Control

Building Regulations
1991 (as amended)
Building (Approved
Inspector)
Regulations 1985
(as amended)
Building (Prescribed
Fees) Regulations
1994 (as amended)
Building Act 1984 Sections
8,15,16,18,21 to 30,
35, 36,47 to
54,56,77,78,81, 82,

Head of Community
Development
Head of Regulatory
Services/Senior Building
Control Surveyor

91,95 & 96.
Building Regulations

Building Act 1984
S.32
S.66

To serve notice that plans
have no effect where work
to which the plans relate
has not commenced within
3 years from their deposit

Head of Regulatory
Services/Senior Building
Control Surveyor

Building Regulations
– Charges

Building (Local
Authority Charges)
Regulations 1998

Head of Regulatory
Services/Senior Building
Control Surveyor

Building Regulations
- Contraventions

Public Health Act
1936 S.287(1)(a)

Burial/
Cremation (Assisted

Local Government
Act 1972 Sch13(3)

To vary the adopted
Scheme of Charges where
competition for the Building
Control service prevails.
Authorisation of Officers to
enter premises and to
institute proceedings
against any person who
wilfully obstructs any
Officer in pursuit of their
duties
To make such
arrangements as are

20

Head of Corporate Services

Head of Regulatory
Services/ Principal Officer –

Subject

Act

Functions Delegated

Burials)

Public Health Act
1936 S162(1)
Public Health
(Control of
Disease) Act 1984

necessary for the burial or
cremation of deceased
persons where no suitable
arrangements have been or
are being made

Environmental Health/
Environmental Health
Officers

Byelaws

Local Government
Act 1972 S238
-

Proper Officer – to certify
printed copies of byelaws
In consultation with the
Chairman of the
appropriate Committee, to
take action to prevent the
establishment of a
permanent car boot sale on
a commercial basis.

Head of Corporate Services

Road Traffic
Regulations Act
1984 S.35A and
112
-

To carry out Prosecutions.

Head of Environmental
Services/Head of Corporate
Services

To approve applications for
grant aid in consultation
with Ward Member
To increase grant level
annually in line with
inflation.

Corporate Director

To approve grants under
the Historic Buildings and
Conservation Area
Enhancement Grants
Scheme up to £500 per
application.
Powers to enter premises

Head of Regulatory Services

Car Boot
Sales

Car Parking
Enforcement

Carsington
Reservoir Fund
Churchyards not
closed by statute

-

Conservation Area
and Historic
Buildings Grants

-

Contaminated Land

Environmental Act
1995

Contaminated Land

Contaminated Land

Environmental
Protection Act
1990, Part IIA

To Determine that land is
contaminated
Service of urgent
remediation notices
Authorise urgent
remediation works and
recover costs
Service of remediation
notices
Publish remediation
declarations
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Officer

Head of Regulatory Services

Head of Corporate Services

Corporate Director/Head of
Regulatory Services/
Principal Officer –
Environmental Health/
Environmental Health
Officers/
Environmental Health
Technicians.
Head of Regulatory Services

Principal Officer –
Environmental Health

Subject
Contaminated Land

Act
Environmental
Protection Act
1990, Part IIA

Functions Delegated
Maintain Remediation
Register

Officer
Head of Regulatory Services

Principal Officer –
Environmental Health
Contaminated Land

Environmental
Protection Act
1990, Part IIA

Institute Proceedings

Head of Regulatory Services
in consultation with the Head
of Corporate Services.

Authority to accept
alternative tenders in
respect of any contract in
the event of a withdrawal
before the contract is
complete.

Corporate Leadership Team

Public Health
(Infectious
Diseases)
Regulations 1988

Authority to appoint a
proper officer

Corporate Director/Head of
Regulatory Services

Public health
(Control of
Disease) Act 1984

To appoint authorised
officers

Corporate Director/Head of
Regulatory Services

To act as authorised
officers

Environmental Health
Officers/Environmental
Health Technicians

To institute legal
proceedings

Head of Regulatory Services
in consultation with Head of
Corporate Services

To have power of entry

Environmental Health
Officers/Environmental
Health Technicians

To nominate a GP in
respect of infectious
persons

Head of Regulatory Services

Authority to authorise staff
to issue fixed penalty
notices for offences under
this section

Head of Environmental
Services/Parks & Street
Scene Manager

Authority to authorise staff
to require the name and
address of a person to
whom a fixed penalty notice
is to be issued

Head of Environmental
Services/Parks & Street
Scene Manager

Contracts – General

Control of Disease

Public Health
(Control of
Disease) Act 1984

Control of Dogs

Clean
Neighbourhoods
and Environment
Act 2005 Section
61
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Subject
Control of Dogs

Crime and Disorder

Dangerous
Structures

Act
Clean
Neighbourhoods
and Environment
Act 2005 Section
55
Clean
Neighbourhoods
and Environment
Act 2005
Building Act 1984
S.78

Functions Delegated
Institute proceedings

Head of Environmental
Services in consultation with
Head of Corporate Services

Making of “gating” orders to
regulate anti-social
behaviour

Head of Community
Development

Authority to take
emergency steps to secure
remedial action to remove
danger in consultation with
Chairman or ViceChairman.
Recovery of expenses via
the courts following
Committee approval.
Service of notices, authority
to authorise works in
default.

Head of Regulatory
Services/Senior Building
Control Surveyor

Defective Premises

Building Act 1984
Section 76

Drainage

Local Gov (Misc
Prov) Act
1976 S35 and
Public Health Act
1961 S17/18 as
amended by Local
Gov Misc Prov
1982 S27
Public Health Act
1936

To issue Notices and carry
out necessary works in
default.

Drainage

Building Act 1984

Institute proceedings

Drains, Sewers and
Culverts

Public Health Act
1936 S.50,
S.275 and S.290
Building Act 1984
S59/60

Environmental
Damage

Environment Act
1995

Serving of Statutory
Notices indicating nature of
remedial work to be
completed. Execute works
in default and re-claim all
necessary expenses.
Powers of entry in relation
to the Environmental
Damage Regulations 2009

Drainage

Officer

Power to enter premises
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Head of Corporate
Services/Head of Regulatory
Services/Senior Building
Control Surveyor
Head of Regulatory
Services/Principal Officer –
Environmental Health/
Environmental Health
Officers/ Environmental
Health Technicians
Head of Regulatory
Services/Principal Officer –
Environmental
Health/Environmental Health
Officers

Head of Regulatory
Services/Principal Officer –
Environmental Health/
Environmental Health
Officers/Environmental/
Environmental Health
Technicians
Head of Regulatory Services
in consultation with Head of
Corporate Services
Head of Regulatory
Services/Principal Officer –
Environmental Health/
Environmental Health
Officers
Head of Regulatory
Services/Principal Officer –
Environmental Health/All
Environmental Health
Officers/Environmental

Subject

Act

Functions Delegated

Officer
Health Technicians

Environmental
Damage

Environmental
Damage
(Prevention and
Remediation)
(England)
Regulations 2015

To act as authorised
officers

Head of Regulatory
Services/Principal Officer –
Environmental
Health/Environmental Health
Officers

Environmental
Damage

Environmental
Damage
(Prevention and
Remediation)
(England)
Regulations 2015
Environmental
Damage
(Prevention and
Remediation)
(England)
Regulations 2015
Environmental
Damage
(Prevention and
Remediation)
(England)
Regulations 2015
Environmental
Protection Act
1990 Section 59
and 59ZA
Environmental
Protection Act
1990 Section 33

Service of notices

Head of Regulatory
Services/Principal Officer –
Environmental
Health/Environmental Health
Officers

To authorise works in
default and recover costs.

Head of Regulatory
Services/Principal Officer –
Environmental Health

Institute proceedings

Head of Regulatory Services
in consultation with Head of
Corporate Services

Service of Notices

Environmental Health
Officers

Institute proceedings for the
offence of depositing
controlled waste on land

Head of Regulatory Services
in consultation with Head of
Corporate Services

Food Safety Act
1990 (as
amended) and all
subordinate
legislation.

Authority to appoint
Authorised Officers as
defined by Section 5(6) of
the Act and all subordinate
legislation and in
accordance with current
Codes of Practice.

Corporate Director/Head of
Regulatory Services

To appoint a Public Analyst

Corporate Director/Head of
Regulatory Services

To act as Authorised
Officers as defined by
Section 5(6) of Act and all
subordinate legislation
under the Food Safety Act
1990.

Environmental Health
Officers/Environmental
Health Technicians/ Agency
Staff

Environmental
Damage

Environmental
Damage

Fly Tipping

Fly Tipping

Food

Food Safety Act
1990 (as
amended) and all
subordinate
legislation
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Subject

Act

Functions Delegated

Officer

To issue Improvement and
Emergency Prohibition
Notices
Food

Food Safety Act
1990 (as
amended) and all
associated/subordinate legislation

To institute legal
proceeding

Head of Regulatory Services
in consultation with Head of
Corporate Services

Food

Contaminants in
Food Regulations
2001

To appoint authorised
officers

Head of Regulatory Services

To act as authorised
officers

Environmental Health
Officers/Environmental
Health Technicians

To institute proceedings

Head of Regulatory Services
in consultation with Head of
Corporate Services

Meat (Enhanced
Enforcements
Powers (England)
Regulations 2000

To appoint authorised
officers

Head of Regulatory Services

Meat (Enhanced
Enforcements
Powers (England)
Regulations 2000

To act as authorised
officers

Environmental Health
Officers/Environmental
Health Technicians

To institute legal
proceedings

Head of Regulatory Services
in consultation with Head of
Corporate Services

To appoint authorised
officers

Corporate Director/Head of
Regulatory Services

To act as authorised
officers

Environmental Health
Officers/Environmental
Health Technicians

The TSE
(England)
Regulations 2010

To institute legal
proceedings

Head of Regulatory Services
in consultation with Head of
Corporate Services

European
Communities Act
1972 and all
subordinate

To fulfil the requirements of
the Act and of all
subordinate legislation

Head of Environmental
Services/ Environmental
Health
Officers/Environmental

Food

The TSE
(England)
Regulations 2010

Food
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Subject

Act

Functions Delegated

legislation under
the European
Communities Act
1972
Food

Trade in Animals
and Related
Product
Regulations 2011

Trade in Animals
and Related
Product
Regulations 2011

Food

Food Safety Act
1990 (as
amended) and all
associated/
subordinate
legislation

Officer
Health Technicians/Agency
staff

To appoint authorised
officers

Corporate Director/Head of
Regulatory Services

To act as authorised
officers

Environmental Health
Officers/Environmental
Health Technicians

To institute legal
proceedings

Head of Regulatory Services
in consultation with Head of
Corporate Services

To appoint authorised
officers

Corporate Director/Head of
Regulatory Services

To act as authorised
officers

Environmental Health
Officers/Environmental
Health Technicians

To institute legal
proceedings

Head of Regulatory Services
in consultation with Head of
Corporate Services

Institute legal proceedings

Head of Regulatory Services
in consultation with Head of
Corporate Services

Authority to appoint
Authorised Officers

Head of Regulatory Services

To act as Authorised
Officer

Environmental Health
Officers/Environmental
Health Technicians/Agency
Staff

Regulation 6 – Service of
Hygiene Improvement
Notice

Environmental Health
Officers/Environmental
Health Technicians/Agency
Staff

Food and
Environment
Protection Act
1985
Food

The Food Hygiene
(England) (no2)
Regulations 2013

26

Subject
Food

Former Council
Owned Properties in
the Peak District
National Park

Act
Food Hygiene
(England) (No 2)
Regs 2013)

Functions Delegated

Officer

Regulation 8 – Hygiene
Emergency Prohibition
Notices and Orders

Environmental Health
Officers/Environmental
Health Technicians/Agency
Staff

Regulation 9 – Remedial
Action Notices and
Detention Notices

Environmental Health
Officers/Environmental
Health Technicians/Agency
Staff

To institute legal
proceedings

Head of Regulatory Services
in consultation with Head of
Corporate Services

The Official Feed
and Food Controls
(England)
Regulations 2009

Authority to appoint
Authorised Officers under
Regulation 3 (3)

Corporate Director/Head of
Regulatory Services

The Official Feed
and Food Controls
(England)
Regulations 2009

Regulation 30: Notices in
pursuant to Article 19 of
Regulation 882/2004

Environmental Health
Officers/Environmental
Health Technicians/Agency
Staff

To institute legal
proceedings

Head of Regulatory Services
in consultation with Head of
Corporate Services

Housing Act 1985
– Sections37 &
157

To
give
proposed
based on
guidelines:

consent
to Head of Corporate Services
transactions
the following

To be given automatically
to a person who has lived
or worked within Derbyshire
or
the
Peak
District
National Park for a period
of three years before the
transaction
To be given where a
person
has
a
local
connection with the area
and is returning to the area
to care for another relative
To be given to members of
the forces with local
connections returning to
live in the area
To be given to companies
where at least one of the
directors
satisfies
the
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Subject

Act

Functions Delegated

Officer

qualifying conditions.
To be given to companies
whose stated aim is to
provide housing for those
satisfying the qualifying
criteria. Consent to be
conditional on compliance
with this requirement
All other cases to be
referred to Committee for
the exercise of their
discretion.
Institute proceedings
Head of Environmental
Services in consultation with
the Head of Corporate
Services

Graffiti and FlyPosting

Anti Social
Behaviour Act
2003

Graffiti and FlyPosting

Anti Social
Behaviour Act
2003

Authority to authorise
officers for the purpose of
Section 43 of the Act (Fixed
Penalty Notices)

Head of Environmental
Services/Parks & Street
Scene Manager

Health Protection

Public Health
(Control of
Disease) Act 1984
(as amended)

Powers to enter premises
to carry out local authority
health protection functions

Head of Environmental
Services/Principal Officer –
Environmental Health/All
Environmental Health
Officers/Environmental
Health Technicians

Health Protection

Public Health
(Control of
Disease) Act 1984
(as amended)

Application for a warrant to
enter premises

Corporate Director/Head of
Regulatory Services/
Principal Officer
Environmental Health

Health Protection

Health Protection
(Local Authority
Powers)
Regulations 2010
Regulation 2

Service of notice requiring
that a child be kept away
from school

Corporate Director/Head of
Regulatory Services/
Principal Officer
Environmental Health

Health Protection

Health Protection
(Local Authority
Powers)
Regulations 2010
regulation 3

Service of notice requiring
a head teacher to provide
contact details of children
attending school

Corporate Director/Head of
Regulatory Services/
Principal Officer
Environmental Health

Health Protection

Health Protection
(Local Authority
Powers)
Regulations 2010
regulation 8

Service of notice requesting
co-operation for health
protection purposes

Corporate Director/Head of
Regulatory Services/
Principal Officer
Environmental Health
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Subject

Act

Functions Delegated

Health Protection

Health Protection
(Local Authority
Powers)
Regulations 2010
regulation 9

Service of notice prohibiting
contact with a dead body

Head of Regulatory
Services/Principal Officer
Environmental Health

Health Protection

Health Protection
(Local Authority
Powers)
Regulations 2010
regulation 10

Service of notice prohibiting
any person from entering a
room in which a dead body
is located

Head of Regulatory
Services/ Principal Officer
Environmental Health

Health Protection

Health Protection
(Local Authority
Powers)
Regulations 2010
regulation 11

Service of notice requiring
the relocation of a dead
body

Head of Regulatory
Services/ Principal Officer
Environmental Health

Health Protection

Health Protection
(Local Authority
Powers)
Regulations 2010

Institute proceedings for
failing to comply with a
notice served under the
Regulations

Head of Regulatory
Services/Head of Corporate
Services

Health Protection

Public Health
(Control of
Disease) Act 1984
(as amended)
section 45

Make application to a
Justice of the Peace for a
Part 2A Order

Head of Regulatory
Services/Head of Corporate
Services

Make application for the
variation or revocation of a
Part 2A Order

Head of Regulatory
Services/Head of Corporate
Services

Service of notice informing
of the application for a Part
2A Order

Head of Regulatory Services

Recovery of costs

Head of Regulatory Services

Health Protection

Health Protection
(Part 2A Orders)
Regulations 2010
regulation 3

Officer

Health Protection

Public Health
(Control of
Disease) Act 1984
(as amended)
section 450

Institute proceedings for
failing to comply with a Part
2A Order

Head of Corporate Services

Health and Safety

Health and Safety
at Work etc Act
1974 S19

To authorise such officers
or technicians or agency
staff as deemed
appropriate with
enforcement powers

Chief Executive/Corporate
Director

Health and Safety
at Work Act 1974

To authorise persons to
enter premises in the
company of an inspector

Chief Executive/Corporate
Director

To act as inspectors in
accordance with the Act

Environmental Health
Officers/Environmental

29

Subject

Act

Functions Delegated

Officer
Health Technicians/Agency
Staff

Health and Safety

High Hedges

Highways - Speed
limit amendments
temporary closing

Health and Safety
at Work Act 1974

To indemnify inspectors
against any action brought
against them arising from
carrying out their
inspectorial duties

Chief Executive/Corporate
Director

To serve
improvement/prohibition
notices

All Officers, Technicians and
Agency Staff authorised
under the Act

Health and Safety
at Work Act 1974
S28(3)I(i)

To act as a proper recipient
of information

Corporate Director/Head of
Regulatory Services

Health and Safety
at Work Act 1974
– section 25

Power to deal with cause of
imminent danger

Environmental Health
Officers

Health and Safety
(Enforcing
Authority)
Regulations 1989

Institute legal proceedings

All Officers, Technicians and
Agency Staff authorised
under the Act in consultation
with the Head of Corporate
Services

The Reporting of
Injuries, Diseases
and Dangerous
Occurrences
Regulations 2013

To act as the enforcing
authority in those premises
detailed in the Regulations

All Officers, Technicians and
Agency Staff authorised
under the main Act

To institute legal
proceedings for an offence
contravening the
regulations

All Officers/ Technicians and
Agency Staff authorised
under the Act in consultation
with the Head of Corporate
Services

To institute legal
proceedings

Head of Regulatory Services
in consultation with Head of
Corporate Services

To determine high hedge
complaints including the
issue, modification or
relaxation of remedial
notices.

Development Manager

The Notification of
Cooling Towers
and Evaporative
Condensers
Regulations 1992
Anti-social
Behaviour Act
2003

-

To initiate enforcement
action, including
prosecution, to secure
compliance with a remedial
notice.
To respond to proposals of
the Highways Authority in
consultation with Ward
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Head of Corporate Services

Subject

Act

and de-trunking

Functions Delegated

Officer

Members.

Homelessness

Housing Act 1985
and 1996

To make any determination
and notify as appropriate.

Head of Housing
Services/Housing Strategy
Officer/ Homelessness
Officers

Land Charges

Local Land
Charges Act 1975
S3 (3) 9(4)

Head of Corporate Services

Land Drainage

Land Drainage Act
1991

Proper officer to maintain
register of Local Land
Charges and to issue the
official certificate of a result
of a search.
Powers to enter premises
to carry out local authority
land drainage functions

Legal Proceedings

All relevant

Head of Corporate Services

Litter

Clean
Neighbourhoods
and Environment
Act 2005,
Sections 19 & 24
& Section 88 of
the Environmental
Protection Act
1990

To authorise the institution,
defence or participation in
any legal proceedings in
any case where such action
is necessary to give effect
to decisions of the
Committee where such
action is necessary to
protect the Council’s
interests.
Authority to authorise
members of staff to issue
fixed penalty notices for
dropping litter

Litter

Section 87 of the
Environmental
Protection Act
1990

Institute legal proceedings

Head of Environmental
Services in consultation with
Head of Corporate Services

Litter

Section 88 of the
Environmental
Protection Act
1990

Institute legal proceedings
for failing to provide name
and address

Head of Environmental
Services in consultation with
Head of Corporate Services

Litter

Clean
Neighbourhoods
and Environment
Act 2005 Section

Service of litter clearing
notices

Environmental Health
Officers/Head of
Environmental
Services/Head of Regulatory
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Head of Regulatory
Services/Principal Officer –
Environmental Health/All
Environmental Health
Officers/Environmental
Health Technicians

Head of Environmental
Services/Parks & Street
Scene Manager

Subject

Litter

Act
20 &
Environmental
Protection Act
1990 Section 92A
Environmental
Protection Act
1990 Section 92C

Functions Delegated

Officer
Services

Institute proceedings for
failure to comply with a litter
clearing notice

Head of Environmental
Services in consultation with
Head of Corporate Services
and Head of Regulatory
Services

Litter

Environmental
Protection Act
1990 Section 92C

Undertake works in default
and recover costs

All Environmental Health
Officers/ Head of
Environmental Services

Litter

Clean
Neighbourhoods
and Environment
Act 2005 Section
21 &
Environmental
Protection Act
1990 Sections 93
and 94
Clean
Neighbourhoods
and Environment
Act 2005 Sections
22 and 24 &
Environmental
Protection Act
1990 Section 94

Service of street litter
control notices

Head of Environmental
Services/
Environmental Health
Officers/Parks & Street
Scene Manager

Authority to authorise
members of staff to issue
fixed penalty notices for
breaching street litter
control notices

Head of Environmental
Services/Parks & Street
Scene Manager

Clean
Neighbourhoods
and Environment
Act 2005 Section
23 &
Environmental
Protection Act
1990 Sections
94B and schedule
3A

Issue of consents for the
distribution of free printed
material

Head of Environmental
Services

Issue of consents for the
distribution of free printed
material

Head of Environmental
Services

Clean
Neighbourhoods
and Environment
Act 2005 Section
23 &
Environmental
Protection Act
1990 Sections
94B and Schedule
3A

Seizure of material where
an offence is committed

Head of Environmental
Services/Parks & Street
Scene Manager

Litter

Litter

Litter

Litter
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Subject

Act

Functions Delegated

Clean
Neighbourhoods
and Environment
Act 2005 Section
23
Environmental
Protection Act
1990 Sections
94B and Schedule
3A
Clean
Neighbourhoods
and Environment
Act 2005 Section
23 &
Environmental
Protection Act
1990 Sections
94B and Schedule
3A

Authority to authorise
members of staff to issue
fixed penalty notices for
offences under this section

Head of Environmental
Services

Institute legal proceedings
under Part 3

Head of Environmental
Services in consultation with
Head of Corporate Services

Environmental
Protection Act
1990 Section
47ZA
Environmental
Protection Act
1990 Section 59
and 59ZA

Issue of fixed penalty
notices for offences under
Section 46 & 47

Waste and Recycling
Manager/Waste & Recycling
Officer

Service of notices

Environmental Health
Officers

Local Authority
Waste Collection
and Disposal
Means of Escape

Environmental
Protection Act
1990 Section 33
Building Act 1984
Section 72

Institute proceedings for the
offence of depositing
controlled waste on land
Service of Notices,
authority to authorise works
in default.

Means of Escape

Building Act 1984
Section 72

Institute Proceedings.

Motor Salvage

Vehicles (Crime)
Act 2001 – Motor
Salvage
Operators
Regulations 2002

Register and renew
registration as motor
salvage operators

Head of Environmental
Services in consultation with
Head of Corporate Services
Head of Regulatory
Services/Principal Officer –
Environmental
Health/Environmental Health
Officers
Head of Regulatory Services
in
consultation with Head of
Corporate Services
Licensing Manager/Head of
Regulatory Services

Litter

Litter

Local Authority
Waste Collection
and Disposal
Local Authority
Waste Collection
and Disposal

Motor Salvage

Vehicles (Crime)

Officer

Serve notices of proposal
to refuse registration as
motor salvage operators
Serve notices of proposal
to cancel registration as
motor salvage operators
Institute proceedings
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Head of Regulatory Services

Subject

Act

Functions Delegated

Act 2001 – Part 1

Officer
in consultation with Head of
Corporate Services
Planning Policy
Manager/Corporate Director
or Head of Regeneration and
Policy in the absence of the
Planning Policy Manager

Neighbourhood
Planning

Localism Act 2011
Town & Country
Planning Act 1990
Planning &
Compulsory
Purchase Act
2004
Neighbourhood
Planning
(General)
Regulations 2012

Following consultation with
the Local Ward Member –
designation of an area as
Neighbourhood Area
following statutory publicity
of the application for
Neighbourhood Area
designation and where no
representations of objection
are received during the
publicity period

Night Time Noise

Noise Act 1996

Service of warning notices
and fixed penalty notices

All Environmental Health
Officers

Night Time Noise

Noise Act 1996

Institute proceedings

Noise

Noise Act 1996
Section 8B

Noise - Construction
Sites

Control of
Pollution Act 1974

Power to require the name
and address of a person to
whom a fixed penalty notice
is to be issued
Power to enter premises

Head of Regulatory Services
in consultation with Head of
Corporate Services
Environmental Health
Officers

To determine applications
for prior consent

Noise – Construction Control of
Sites
Pollution Act 1974

Service of notices
Institute proceedings

Head of Regulatory
Services/ Environmental
Health Officers

Head of Regulatory Services
in consultation with Head of
Corporate Services

Nuisance &
Abandoned Vehicles

Clean
Issue of fixed penalty
Neighbourhoods & notices for repairing
Environment Act
vehicles on a road
2005 Sections 4 &
6

Environmental Health
Officers
Environmental Health
Technicians

Nuisance &
Abandoned Vehicles

Clean
Neighbourhoods &
Environment Act
2005 Section 7

Power to require the name
and address of a person to
whom a fixed penalty notice
for the above mentioned
offences is to be issued
Clean
Institute legal proceedings
Neighbourhoods & under Part 2
Environment Act
2005 Part 2

Environmental Health
Officers
Environmental Health
Technicians

Performing
Animals
(Regulations) Act

Head of Regulatory
Services/Principal Officer –
Environmental Health/

Nuisance &
Abandoned Vehicles

Performing Animals

Authority to enter premises
and examine certificates

34

Head of Regulatory Services
in consultation with Head of
Corporate Services

Subject

Act

Functions Delegated

1925

Persons in Need of
Care

National
Assistance Act
1948 S.47

Environmental Health
Officers

To authorise the removal to
suitable premises, persons
in need of care and
protection following receipt
of a certificate from the
Property Officer
To appoint a Proper Officer

Pests – Rats and
Mice

Prevention of
Damage by Pests
Act 1949

Officer

Service of Notices on
owners or occupiers to
secure action to rid
premises of pests.

Head of Regulatory Services

Chief Executive/Corporate
Director
All Environmental Health
Officers

Authority to authorise works
in default.

Petitions

-

Petitions Officer

Head of Corporate Services

Petitions

-

Decisions on ordinary
petitions

Corporate Leadership team
in consultation with the
Committee Chairman and
relevant Ward Member(s)

Petitions

-

Decisions on whether a
petition is vexatious,
abusive or otherwise
inappropriate

Head of Corporate Services

Authority to make minor
amendments to the
Council’s Petitions Policy
Powers to enter premises

Head of Corporate Services

Granting of Permits

Head of Regulatory
Services/Principal Officer –
Environmental Health/
Environmental Health
Officers

Pollution Prevention
and Control

Environment Act
1995

Pollution Prevention
and Control

Environmental
Permitting
(England and
Wales)
Regulations 2010

Variation of Permits
Transfer of Permits
Determine applications to
surrender permits
Service of request for
information notices
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Head of Regulatory
Services/ Principal Officer –
Environmental Health/
Environmental Health
Officers/Environmental
Health Technicians

Subject

Act

Functions Delegated

Officer

Maintain the Public
Register

Pollution Prevention
and Control

Environmental
Permitting
(England and
Wales)
Regulations 2010

Exclude information from
the Public Register
Refusal of Permits
Revocation of Permits
Service of enforcement
notices

Head of Regulatory
Services/Principal Officer –
Environmental
Health/Environmental Health
Officers

Service of suspension
notices

Pollution Prevention
and Control

Pollution Prevention
and Control
Pollution Prevention
and Control
Pollution Prevention
and Control

Environmental
Permitting
(England and
Wales)
Regulations 2010
Environmental
Protection Act
1990 – section 13
Environmental
Protection Act
1990 – Section 14
Environmental
Protection Act
1990 – section
117

Exercise power to prevent
or remedy pollution
Institute Proceedings

Head of Regulatory Services
in consultation with Head of
Corporate Services.

Service of enforcement
notices

Environmental Health
Officers

Service of prohibition
notices

Environmental Health
Officers

Power to deal with cause of
imminent danger of
damage to the environment

Environmental Health
Officers

Private Sector
Housing

Housing Act 1985

Institute proceedings.

Head of Regulatory Services
in consultation with the Head
of Corporate Services

Private Sector
Housing

Housing Act 1985

Authority to authorise works
in default.

Head of Regulatory Services

Private Sector
Housing

Housing Act 1985.
Local Government
Housing Act 1989,
Housing Act 1996

Services of Demolition
Orders, Overcrowding
Notices

Head of Regulatory
Services/ Environmental
Health Officers

Private Sector
Housing

Housing Act 1985

Powers to enter premises
for the purpose of survey
and examination.

Head of Regulatory
Services/ Environmental
Health
Officers/Environmental
Health Technicians

Private Sector
Housing

Housing Act 2004,
Sections 11 & 12

Service of improvement
notices.

All Environmental Health
Officers
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Private Sector
Housing

Housing Act 2004,
Section 14

Suspension of
improvement notices.

Head of Regulatory Services

Private Sector
Housing

Housing Act 2004,
Section 16

Revocation and variation of
improvement notices.

Head of Regulatory Services

Private Sector
Housing

Housing Act 2004,
Section 17

Review of suspended
improvement notices.

Head of Regulatory Services

Private Sector
Housing

Housing Act 2004,
Sections 20 & 21

Making of prohibition
orders.

All Environmental Health
Officers

Private Sector
Housing

Housing Act 2004,
Section 23

Suspension of prohibition
orders.

Head of Regulatory Services

Private Sector
Housing

Housing Act 2004,
Section 25

Revocation and variation of
prohibition orders.

Head of Regulatory Services

Private Sector
Housing

Housing Act 2004,
Section 26

Review of suspended
prohibition orders.

Head of Regulatory Services

Private Sector
Housing

Housing Act 2004,
Sections 28 & 29

Service of hazard
awareness notices

All Environmental Health
Officers

Private Sector
Housing

Housing Act 2004,
Section 40

Authorisation of emergency
remedial action

Head of Regulatory Services

Private Sector
Housing

Housing Act 2004,
Section 41

Service of notice of
emergency remedial action

All Environmental Health
Officers

Private Sector
Housing

Housing Act 2004,
Section 42

Recovery of expenses
following emergency
remedial action.

Head of Regulatory Services

Housing Act 2004,
Section 43

Making of emergency
prohibition orders.

All Environmental Health
Officers

Section 265

Making of demolition
orders.

Head of Regulatory Services

Housing Act 2004

Institute legal proceedings
under Part 1.

Head of Regulatory Services
in consultation with Head of
Corporate Services

Housing Act 2004

Recovery of expenses
under Part 1.

Head of Regulatory Services

Housing Act 2004,
Section 62

Grant and renewal of
temporary exemptions.

Head of Regulatory Services

Housing Act 2004,
Section 64

Grant and refusal of
licences.

Head of Regulatory Services

Housing Act 2004,
Section 67

Imposition of conditions on
licences.

Head of Regulatory Services

Housing Act 2004,
Section 69

Variation of licences.

Head of Regulatory Services

Housing Act 2004,

Revocation of licences.

Head of Regulatory Services

Housing Act 1985

Private Sector
Housing

37

Section 70

Private Sector
Housing

Housing Act 2004

Institute legal proceedings
under Part ll.

Head of Regulatory Services
in consultation with Head of
Corporate Services

Housing Act 2004,
Section 73

Application for rent
repayment order.

Head of Regulatory Services

Housing Act 2004,
Section 88

Grant and refusal of
licence.

Head of Regulatory Services

Housing Act 2004,
Section 90

Imposition of conditions on
licences.

Head of Regulatory Services

Housing Act 2004,
Section 92

Variation of licences.

Head of Regulatory Services

Housing Act 2004,
Section 93

Revocation of licences

Head of Regulatory Services

Housing Act 2004

Institute legal proceedings
under Part lll.

Head of Regulatory Services
in consultation with Head of
Corporate Services

Housing Act 2004,
Section 96

Application for rent
repayment order.

Head of Regulatory Services

Housing Act 2004,
Section 102

Application for Interim
Management Orders.

Head of Regulatory Services

Housing Act 2004,
Section 103

Application for special
Interim Management
Orders.

Head of Regulatory Services

Housing Act 2004,
Section 111

Variation of Interim
Management Orders.

Head of Regulatory Services

Housing Act 2004,
Section 112

Revocation of Interim
Management Orders.

Head of Regulatory Services

Housing Act 2004,
Section 113

Making of Final
Management Orders.

Head of Regulatory Services

Housing Act 2004,
Section 121

Variation of Final
Management Orders.

Head of Regulatory Services

Housing Act 2004,
Section 122

Revocation of Final
Management Orders.

Head of Regulatory Services

Housing Act 2004,
Section 131

Power of entry to carry out
works.

All Environmental Health
Officers and Environmental
Health Technicians

Housing Act 2004,
Section 133

Application for Interim
Empty Dwelling
Management Order.

Head of Regulatory Services

Housing Act 2004,
Section 136

Making of Final Empty
Dwelling Management
Order.

Head of Regulatory Services

Housing Act 2004,
Section 139

Service of overcrowding
notices.

All Environmental Health
Officers
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Housing Act 2004,
Section 144

Revocation and variation of
overcrowding notices.

Head of Regulatory Services

Housing Act 2004,
Section 235

Power to require
information

All Environmental Health
Officers

Housing Act 2004,
Section 239

Power of entry.

All Environmental Health
Officers and Environmental
Health Technicians

Housing Act 2004,
Section 240

Application for warrant.

All Environmental Health
Officers

Housing Act 2004,
Section 241

Institution of legal
proceedings for obstruction.

Protection of
Buildings

Local Government
(Misc Provisions)
Act 1982

Powers to enter premises.

Protection of
Buildings

Local Government
(Misc Provisions)
Act 1982 Sections
29-32

Service of Notices,
authority to authorise works
in default.

Head of Regulatory Services
in consultation with the Head
of Corporate Services
Head of Regulatory
Services/Environmental
Health Officers/
Environmental Health
Technicians
Head of Regulatory
Services/Principal OfficerEnvironmental Health/All
Environmental Health
Officers

Protection of Trees

Town & Country
Planning Act 1990

Provision of sanitary
conveniences at
places of
entertainment etc.

Local Government
(Miscellaneous
Provisions) Act
1976

To make and sign
provisional Tree
Preservation Orders and to
confirm or vary unopposed
orders.
To approve or refuse
applications to lop or fell
trees protected by a Tree
Preservation Order.
To respond to notifications
relating to the felling or
pruning of tress in
Conservation Areas.
Authority to appoint
authorised officers
To act as Authorised
Officers

To serve occasional or
continuous notice

Head of Regulatory Services
/Planning Policy Manager/
Development Manager

Head of Regulatory Services
All Environmental Health
Officers/ Environmental
Health Technicians
Head of Regulatory Services
Head of Regulatory
Services in consultation with
Head of Corporate Services

To institute legal
proceedings
Public Health –
Filthy and
Verminous premises
and articles

Public Health Act
1936 Sections 84
and 85

Authority to appoint a
proper officer

Chief Executive/Corporate
Director

To exercise the powers

Head of Regulatory
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under Sections 84 and 85
of the Act as amended by
an enactment.

Services/ all Environmental
Health Officers and
Environmental Health
Technicians

Public Health –
Disinfestations of
verminous articles
offered for sale

Public Health Act
1961 Section 37

Authority to appoint a
proper officer.

Chief Executive/Corporate
Director

Public Health
Inspector

Any enactment
passed before or
during the
1971/72 session
of Parliament
other than the
Local Government
Act 1972

Proper Officer – role of
Public Health Inspector

Head of Regulatory Services

In consultation with Chairman
and Vice-Chairman of the
appropriate Committee, to
initiate proceedings for repossession of properties and
the recovery of rent arrears.

Head of Resources

Re-possession and
Rent Arrears

Review Procedure

Housing Act 1996

To carry out requests for
reviews either from people
who have applied for
Council accommodation or
appeals against
homelessness decisions

Head of Housing/Housing
Strategy Officer

Rights of Way

Town and Country
Planning Act 1990
S259 Highways
Act 1980 S118 &
S119

To promote and confirm
Orders to create, divert or
close footpaths following
consultation with Ward
Members.

Head of Corporate Services

Road Closures

Town Police
Closures Act 1847

In consultation with
emergency services,
Derbyshire County Council
and Ward Members to take
appropriate steps to
temporarily close roads.

Licensing Manager

Ruinous and
Dilapidated
Buildings

Building Act 1984
Section 79

Service of notices, authority
to authorise works in
default

Head of Regulatory
Services/All Environmental
Health Officers
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Stall Markets

Local Government
(Miscellaneous
Provisions) Act
1982

To approve Stall Market
Licences

Head of Community
Development

Smoke Free
Regulations

Section 10 Health
Act 2006

To act as authorised
officers

All Environmental Health
Officers/Principal Officer –
Environmental
Health/Environmental Health
Technicians

Smoke Free
Regulations

Section 9 Health
Act 2006

Issue of penalty notices
under Sections 6(5) and
7(2)

All Environmental Health
Officers/Principal Officer –
Environmental Health/
Environmental Health
Technicians

Smoke Free
Regulations

Health Act 2006

Institute legal proceedings
for offences under Part 1 of
the Health Act 2006

Head of Regulatory Services
in consultation with Head of
Corporate Services

Statutory Nuisances

Environmental
Protection Act
1990 Pt. III

Power to enter premises

Head of Regulatory
Services/All Environmental
Health Officers/
Environmental Health
Technicians

To serve Abatement
Notices

Head of Regulatory
Services/ All Environmental
Health Officers

To authorise works in
default, serve notice of
intention to recover
expenses

Head of Regulatory Services

To recover expenses

Head of Resources

Institute proceedings

Head of Regulatory Services
in consultation with Head of
Corporate Services
Head of Regulatory
Services/All Environmental
Health Officers/
Environmental Health
Technicians

Statutory Nuisances

Statutory nuisances

Statutory Nuisances

Environmental
Protection Act
1990 Part III

Environmental
Protection Act
1990 Pt. III
Environmental
Protection
Act 1990 Pt. III

Power to enter premises

To serve Abatement
Notices
Statutory Nuisances

Environmental
Protection Act
1990 Part III

To authorise works in
default, serve notice of
intention to recover
expenses
To recover expenses
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Head of Regulatory
Services/All Environmental
Health Officers
Head of Regulatory Services

Head of Resources

Statutory nuisances

Stray Dogs

Environmental
Protection Act
1990 Pt. III
Environmental
Protection Act
1990 S.149

Stray Dogs

Street Naming &
Numbering

Public Health Act
1925 S17 & 18

Street Trading

Local Government
(Miscellaneous
Provisions) Act
1982

Street Trading
Orders

Sunday Trading

Sunday Trading
Act 1994

Institute proceedings

Authorised officer with
powers to seize and detain
stray dogs
To approve an increase in
kennelling fees where
necessary

Head of Environmental
Services

To name or rename streets
and impose numbering
schemes in consultation
with Ward Members.
Authority to approve trading
on Consent Streets

Head of Corporate Services

To authorise prosecutions
for contraventions of
Orders following an
unheeded warning letter, in
consultation with the
Chairman or ViceChairman of appropriate
Committee.
To receive all Notices.

Head of Regulatory Services

To institute legal
proceedings.

Sunday Trading

Head of Regulatory Services
in consultation with Head of
Corporate Services
Head of Environmental
Services

Head of Regulatory Services

Head of Regulatory Services
Head of Regulatory Services
in consultation with Head of
Corporate Services

Sunday Trading
Act 1994

To designate area “a
loading control area”

Temporary Road
Closures for Events
on the Highway
Transport of Waste

Town Police
Clauses Act 1847

Authority to appoint
inspectors as detailed in
Schedule 2 part 1
paragraph 2
To make Road Closure
Orders.

Control of
Pollution
(Amendment) Act
1989 Section 5

Authority to stop, search
and seize vehicles

Head of Regulatory
Services/Principal Officer –
Environmental
Health/Environmental Health
Officers

Transport of Waste

Control of
Pollution

Power to require the name
and address of a person

Head of Regulatory
Services/ Principal Officer –
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Head of Regulatory Services

Chief Executive/Corporate
Director

Licensing Manager

(Amendment) Act
1989 Section 5

whose vehicle has been
stopped, searched or
seized
Issue of fixed penalty
notices for offences under
this section

Environmental Health/
Environmental Health
Officers
Head of Regulatory
Services/ Principal Officer –
Environmental
Health/Environmental Health
Officers
Head of Environmental
Services in consultation with
Head of Regulatory Services

Transport of Waste

Control of
Pollution
(Amendment) Act
1989 Section 5

Transport of Waste

Control of
Pollution
(Amendment) Act
1989 Section 5

Institute proceedings

Travellers/
Unauthorised
Campers

Criminal Justice &
Public Order Act
1994 S77, 78 &79

Serving of Notices ordering
the removal of persons and
vehicles from land.

Head of Regulatory Services
in consultation with Head of
Corporate Services

Travellers/

Civil Procedures
Rules Part 55

Applications for Possession
Orders

Head of Regulatory Services

Environmental
Protection Act
1990 Section 34A

Issue of fixed penalty
notices for offences under
Sections 34 & 34A

Waste - Deposit and
Disposal

Environmental
Protection Act
1990 Section 34A

Issue of fixed penalty
notices for offences under
this section

Head of Environmental
Services/ Waste & Recycling
Manager/ Waste
Management and Recycling
Officer
Environmental Health
Officers

Waste - Deposit and
Disposal

Environmental
Protection Act
1990 Section 34B

Authority to stop, search
and seize vehicles

Waste - Deposit and
Disposal

Environmental
Protection Act
1990 Section 34B

Power to require the name
and address of a person
whose vehicle has been
stopped

Waste - Deposit and
Disposal

Environmental
Protection Act
1990 Section 34B

Institute proceedings

Waste and Litter

Environment Act
1995

Power to enter premises

Waste and Litter

Environmental

Service of notices,

Unauthorised
Campers
Waste – Commercial
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Head of Regulatory
Services/Principal Officer –
Environmental Health/
Environmental Health
Officers
Head of Regulatory
Services/Principal Officer –
Environmental Health/
Environmental Health
Officers/Environmental/
Environmental Health
Technicians
Head of Environmental
Services in consultation with
Head of Corporate Services
and the Head of Regulatory
Services
Head of Regulatory
Services/Principal Officer –
Environmental
Health/Environmental Health
Officers/ Environmental
Health Technicians
Head of Regulatory

Protection Act
1990, Section 59

authorisation of works in
default, emergency removal
of waste

Waste and Litter

Control of
Pollution
(Amendment) Act
1989

Powers to stop and search
vehicles

Waste and Litter

Control of
Pollution
(Amendment) Act
1989

Make applications for
warrants to seize vehicles

Water Supplies

Public Health Act
1936

Authority to apply for Court
Orders to close a water
supply and to implement
the Order

Head of Regulatory Services

Water Supplies

Water Industry Act
1991 Section 77
and 78

To exercise the local
authority’s duties in relation
to public water supplies

Head of Regulatory Services

Water Supplies

Water Industry
Act 1991 section
84

Powers to enter
premises, to carry out
such inspections,
measurements and tests
as appropriate

Head of Regulatory
Services/ Principal Officer –
Environmental
Health/Environmental Health
Officers/ Environmental
Health Technicians

Water Supplies

Water Industry
Act 1991 section
80

Service of notices
requiring the
improvement of private
water supplies

Head of Environmental
Health Services/Principal
Officer – Environmental
Health/ Environmental
Health Officers/
Environmental Health
Technicians

Water Supplies

Water Industry
Act 1991 section
82

Authorisation of works in
default

Head of Regulatory Services

Water Supplies

Water Industry
Act 1991 section
85

Service of notices
requiring the provision of
information

Head of Regulatory
Services/Principal Officer –
Environmental
Health/Environmental Health
Officers/ Environmental
Health Technicians

Water Supplies

Private Water
Supplies
Regulations
2009 regulation
17

Granting of
authorisations if different
standards

Head of Regulatory Services

Water Supplies

Private Water
Supplies

Service of notices in
respect of supplies that

Head of Regulatory
Services/ Principal Officer –
Environmental
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Services/Principal Officer –
Environmental
Health/Environmental Health
Officers
Head of Regulatory
Services/Principal Officer –
Environmental Health/
Environmental Health
Officers
Head of Environmental
Services in consultation with
Head of Corporate Services

Regulations
2009 regulation
18

constitute a potential risk
to human health

Health/Environmental Health
Officers/ Environmental
Health Technicians

Water Supplies

Private Water
Supplies
Regulations
2009 regulation
18

Institute proceedings

Head of Regulatory
Services in consultation
with Head of Corporate
Services

Women’s Tour of
Britain grant fund

-

To determine distribution
of the Women’s Tour of
Britain grant fund

Head of Community
Services
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GOVERNANCE AND RESOURCES COMMITTEE
The purposes of this Committee are to deliver the Council’s Priorities in so far as
they relate to:Priorities
•

Make savings necessary to achieve a sustainable budget

Service Areas within the remit of this Committee are:Regeneration and Policy Services
•
•
•
•

Public Consultation programme
Equalities programme
Service Review programme
Transformation

Corporate Services
• Central Support Services
• Electoral Management
• Legal and Corporate Governance
• Procurement
• Land charges
Resources
• Financial Governance
• Internal and External Audit
• Asset Management
• Revenues and Benefits
• ICT
• Risk Management
• Data Protection and Information Governance
Strategic HR
In particular, the Council has delegated to the Committee the following tasks:
1. To make recommendations to Council on the development of appropriate plans and
strategies (including budgetary proposals) in relation to all service within the remit of
this Committee in order to carry out the purposes of this Committee.
2. To make recommendations to and advise the Council on policy within the Committee’s
remit including the introduction of new policies or amendments to existing ones.
3. To be responsible for the effective management of services for which the Committee
has responsibility.
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4. To be accountable for the efficient use of resources under its control subject to virement
levels.
5. To recommend to Council any amendments to the annual Pay Policy Statement
6. To undertake the role of the standards committee and to consider requests for
dispensations on the requirement to withdraw from a meeting where:
- The political balance would be upset
- Where the dispensation may affect the interests of persons living in the
District
- Conduct hearings to determine allegations concerning the misconduct of
elected members
7. To develop appropriate policy and procedures in relation to the Community Right to Bid
and the Council’s responsibilities for the List of Assets of Community Value.
8. To undertake the role of Audit Committee and provide assurance of the adequacy of the
risk management framework and associated control environment.
9. To approve the Council’s Annual Governance Statement and Statement of Accounts
10. To consider the External Auditor’s report on issues arising from the Audit of Accounts,
the External Audit Plan, the Annual Audit Letter etc.
11. To monitor, develop and amend procedures where appropriate to provide for the
efficient, democratic and financial management of the Council
12. To have an overview of the Corporate Governance framework and to develop and
review supporting policies and procedures
13. To have an overview of the complaints procedure in relation to official complaints at
service delivery level and to review the annual report of the Local Government
Ombudsman
14. To receive and act upon reports from the Commission for Local Administration in
England (the Ombudsman) where there has been a critical finding on a service within
the Committee's remit.
15. To determine applications to use the Council's land and facilities where objections have
been received, for which the Committee has responsibility.
16. To set fees and charges for providing all Council services
17. To approve arrears for write-off where necessary
18. To consider reports of the proceedings of the Joint Consultative Group.
19. To be responsible for the effective management of the Council’s land, buildings and
property holdings.
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OFFICER DELEGATION – GOVERNANCE AND RESOURCES
COMMITTEE
In order for the Committees to concentrate their time and efforts on policy and strategic
matters, routine decision making matters can be delegated to officers. The following table
sets out the relevant subject areas and the responsible officers.
Subject

Act

Abseiling Licences
– Council Owned
Land

-

Access to
Information

Local Government
(Access to
Information) Act
1985

Access to
Information

-

Assets of
Community Value

Localism Act 2011

Functions Delegated

Officer
Head of Corporate Services

Assets of
Community Value

Localism Act 2011

That delegated authority
be granted to the Head of
Corporate Services,
following consultation with
appropriate governing
bodies and organisations,
to agree the detailed
wording and subsequent
issue of abseiling licences
for land in Council’s
ownership.
Proper Officer provision
• Identification and
retention of
background papers
and reports
• Identification of
exempt information
and reasoning of
public interest test
To increase charges for
production of background
papers, agenda reports
and minutes annually, in
line with inflation.
To determine all
nominations for inclusion
on the list of Assets of
Community Value and
initial applications for
compensation.
To determine requests to
review the listing of a
Community Asset and
compensation decisions

Authority to Enter
Land and Premises

Authority to issue authority
to enter premises
notifications for the
purposes of pursuing
official duties where such
provisions exist in law.
Local Government Proper Officer - to certify
Act 1972 S238
printed copies of byelaws

Head of Corporate Services

Byelaws
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Corporate Leadership Team,
Monitoring Officer and Head
of Resources in relation to
their statutory roles
Estates Manager in relation
to role as the Council’s
valuer.

Head of Corporate Services

Head of Regulatory
Services/Head of Community
Development (where primary
contact has conflict of
interest)
Head of Corporate Services/
Corporate Director (where
primary contact has a conflict
of interest)

Head of Corporate Services

Subject

Act

Functions Delegated

Officer

-

To determine restrictions
to be applied to complaints
in accordance with the
Persistent and
Unreasonable Complaints
Policy.

Head of Corporate Services/
Chief Executive (where
primary contact has a conflict
of interest)

Complaints re:
Elected Member
Behaviour

Proper officer to receive
complaints of failure to
comply with the Code of
Conduct

Monitoring Officer

Contracts - General

Authority to accept
alternative tenders in
respect of any contract in
the event of a withdrawal
before the contract is
complete.
To sign cheques on behalf
of the Council

Corporate Leadership Team

Statutory designation

Head of Resources

Refusal of applications for
local Council Tax
discounts(where the
District Council has to fund
the relief in full)
To institute committal
proceedings and to
execute warrants of arrest
with bail as necessary

Head of Resources

Complaints

Cheque
Signatories

Chief Financial
Officer

Council Tax

Local Gov
Finance Act
1988 S.112,
Local Gov Act 1972
S.151
Local Government
Finance Act 1992 –
Section 13A

Council Tax
& Non-Domestic
Rates

Local Gov Finance
Act 1992 S.14

Council Tax
Support Scheme

Local Government
Finance Act 1992

Non Domestic
Rates

The administration of the
Council Tax Support
Scheme (including
decisions on the
backdating of claims and
determining amounts of
Hardship Relief to be
awarded under the
scheme)
Local Government Refusal of applications for
Finance Act 1988 – discretionary Non
Section 47
Domestic Rate relief
(where the District Council
has to fund the relief in full)
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Head of Corporate
Services/Head of
Resources/Accountancy and
Exchequer Manager

Head of Resources

Head of Resources/
Revenues Services
Manager/Benefits Manager

Head of Resources

Subject
Non Domestic
Rates

Act

Functions Delegated

Officer

Local Government The Calculation and
Finance Act 1988
notification of non –
domestic rating income
The Non Domestic and other amounts
Rating
(Rates
Retention)
Regulations 2013
Local Government Proper Officer –
Act 1972 S83(1-3)
to witness and receive
declarations of acceptance
of office made by the
Chairman of the Council
and Councillors of the
District.
S84
To receive written notice of
resignation from the Office
of Chairman or Councillors

Head of Resources

Councillors

Sch 12(4,3)

Head of Corporate Services

Councillors

Sch 12(42b)

County Court
Proceedings

-

To receive written notice of
a Member’s address.
To sign a summons to
attend meetings of the
Council
Authority to represent the
Council in hearings at
County Court

Data Protection

Data Protection Act
1998

To ensure compliance with
the Data Protection Act
and to respond to specific
requests for information
and issuing decision
notices.

Head of Resources

To deal with complaints
and appeals arising from
matters relating to
information requests.

Head of Corporate Services

Councillors

Councillors

Chief Executive or Head of
Corporate Services in his/her
absence.

Chief Executive or Head of
Corporate Services in his/her
absence.

Head of Corporate Services

Legal Assistant/Revenues
Services Manager/Local
Taxation Manager

Discipline - formal
warnings

-

To issue formal warnings
in accordance with the
Disciplinary Procedure.

Corporate Leadership Team

Discipline dismissal

-

To dismiss employees in
accordance with the
Disciplinary Procedure.

Corporate Leadership Team

Dispensations

Localism Act

To grant dispensations
from the requirement to
withdraw from a meeting in
circumstances where so
many of the decision
making bodies have DPI’s
in a matter that would
impede transaction of
business.

Head of Corporate Services
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Subject
Elections

Act

Functions Delegated

Local Government Proper Officer to act as
Act 1972 S41(1)
Returning Officer for
District and Parish Council
Elections.

Electoral
Registration

Local Government Proper Officer for the
receipt of written notice of
Act 1972 S89(1b)
a casual vacancy of
Councillor for the District.
Proper Officer - role of
Registration Officer

Fees and Charges

-

Finance – Proper
Officer

Finance – Proper
Officer

To increase charges for
documents produced by
the Planning Services
Section to reflect the
prevailing rate of inflation
and any other increase in
costs of reproduction.
Administration
arrangements in relation to
the Council’s liabilities for:
• Income Tax
• VAT
• National Insurance

Officer
Chief Executive
Deputy – Head of Corporate
Services

Chief Executive
Deputy – Head of Corporate
Services
Development Manager/
Principal Planner

Head of Resources

To authorise opening of
bank accounts

Head of Resources

Financial Officer

Any enactment,
with the exception
of the Local Gov
Finance Act 1988
S.112 (Local Gov
Act 1972 S.151)

Proper Officer - role of
Responsible Financial
Officer.

Head of Resources

Freedom of
Information

Freedom of
Information Act
2000

To ensure compliance with
the Freedom of Information
Act 2000 including:

Solicitor

Developing, implementing,
monitoring and correcting
minor errors to the
publication scheme
required by the Freedom of
Information Act 2000

Responding to specific
requests for information
and issuing decision
notices.
Freedom of
Information

Freedom of
Information Act

To deal with complaints
and appeals arising from
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Head of Corporate Services

Subject

Act
2000

Head of Paid
Service
Interest in
Land

Interest in
Land

Local Gov &
Housing Act 1989
S.4
Local Gov (Misc
Prov) Act 1976
S.16

Local Gov (Misc
Prov) Act 1976

Internal Audit

Account & Audit
Regulations 1996 &
Local Government
Finance Act 1982
S23
Land - permission to use for ancillary
purposes

Functions Delegated
matters relating to
information requests
Statutory designation

To issue Notices requiring
information as to a
person’s interest in land

Institute proceedings for
failure to return
Requisitions for
Information
Responsibility for the
maintenance of effective
and adequate systems of
internal audit.

Officer

Chief Executive

Head of Corporate Services/
Corporate Director/
Licensing Manager/ Head of
Environmental Health
Services/ Principal Officer –
Environmental Health/All
Environmental Health
Officers/ Environmental
Health Technicians
Head of Corporate Services

Head of Resources

In consultation with Ward
Members to determine
applications to temporarily
occupy Council Land for
ancillary purposes i.e.
fairs, circuses, promotional
vans and trailers and to set
appropriate rental.
To grant licences, periodic
tenancies and leases (for
less than 7 years) at a
fee/rental not exceeding
£25,000 per annum.

Head of Resources/Head of
Environmental Services

Land Transactions

All relevant

Land Transactions

All relevant

To grant or obtain
easements and wayleaves;
to consent assignments,
sub-lettings and
surrenders.

Estates and Facilities
Manager

Land Transactions

All relevant

To approve the revision of
rents and licence fees; to
approve amendments to
their terms.

Estates and Facilities
Manager

Land Transactions

All relevant

To approve the sale of
land where the estimated
value is less than £5,000.

Legal Proceedings

All relevant

To authorise the institution,

Estates and Facilities
Manager in accordance with
consultation provisions
contained in the Policy for
Disposal of Land.
Head of Corporate Services
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Estates and Facilities
Manager

Subject

Act

Functions Delegated

Officer

defence or participation in
any legal proceedings in
any case where such
action is necessary to give
effect to decisions of the
Committee where such
action is necessary to
protect the Council’s
interests.
Magistrates’ Court

Local Gov Act 1972 Proper Officer to prosecute
S223 S1
or defend on behalf of the
Council in proceedings
before Magistrates’ Courts.

Senior Solicitor/Solicitor

Members’ Interests

Local Gov Act 1972 Proper Officer for receipt of
S.96
notifications of interest in
contracts etc.

Head of Corporate Services

Monitoring Officer

Local Gov &
Housing Act
1989 S.5

Statutory designation

Head of Corporate Services

Determination of
applications for eligibility
for a mortgage advance
from owner/occupiers

Head of Resources

Mortgage
Advances

Mortgages – Local
Average Rate

Housing Act 1985
S.438(1)
(a), (b) & (c)

To declare a rate
applicable to advances
and transfers under the Act
To declare a rate
applicable to sums left
outstanding on disposal of
house

Head of Resources

National Non
Domestic Rates

Local Gov
Finance Act 1988
(Section 49)

Determination of
applications for hardship
relief

Head of Resources

National Non
Domestic Rates

Local Gov
Finance Act 1988
(Section 47)

Determination of
applications for
discretionary rate relief

Head of Resources

To determine if a parish
will not be eligible for
reimbursable expenditure
where it has three years
precept in its balances, or
£50,000, whichever is the
lower, unless there are
exceptional reasons

Head of Resources

Parish
Council
Reimbursable
Expenditure
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Subject

Act

Petitions

-

Petitions

-

Petitions

-

Planning
Applications Land Acquisition

Town & Country
Planning Act 1990

Recruitment

-

Re-grading of
Posts

-

Re-possession and
Rent Arrears

RIPA

Regulation of
Investigatory
Powers Act

RIPA

Regulation of
Investigatory
Powers Act
Regulation of
Investigatory
Powers Act
Local Government
Act 1972 S223

RIPA

RIPA

Regulation of
Investigatory
Powers Act 2000

Rural Rate Relief

Local Gov &
Rating Act 1997
(Section 1)

Functions Delegated

Officer

Decisions on ordinary
petitions
Decisions on whether a
petition is vexatious,
abusive or otherwise
inappropriate

Corporate Leadership Team

Authority to make minor
amendments to the
Council’s Petitions Policy
To submit planning
applications in relation to
the development of
Council owned land.
To fill vacant posts on
current establishment with
prior consent of the Chief
Executive.
To determine appeals for
re-grading in line with
procedure for Grading
Appeals and in agreement
with the Chief Executive.
In consultation with
Chairman and ViceChairman of the
appropriate Committee, to
initiate proceedings for repossession of properties
and the recovery of rent
arrears
To be designated persons
for the granting of
authorisations

Head of Corporate Services

To act as RIPA Monitoring
Officer
To suspend authority to
grant authorisations if
training not undertaken.
Authority to appear in the
Magistrates Court on
behalf of the Council to
apply for judicial approval
for authorisation to obtain
or disclose
communications data, to
use a covert intelligence
source or to conduct
directed surveillance.
Authority to grant the
extended provisions of the
rural rate relief regulations
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Head of Corporate Services

Head of Resources, Head of
Environmental Services

Corporate Leadership Team

Corporate Leadership Team

Head of Corporate
Services

Head of Regulatory
Services/Head of
Housing/Head of
Environmental Services
Solicitor

Solicitor

Senior Investigations Officer
Investigations Officer

Head of Resources

Subject
Rural Rate Relief

Act

Functions Delegated

Local Gov & Rating
Act 1997
(Section 1)

Annual review of the Rural
Settlement List

Head of Resources

Proper Officer responsible
for the recording and
signing of documents
under the Council’s
Common Seal.

Head of Corporate Services
or Chief Executive in his/her
absence/Solicitor in his/her
absence

To select Members of the
Committee to serve as a
Sub – Committee in
relation to Hearings

Monitoring Officer in
consultation with Chair of
Standards Committee
(Corporate Committee)

Proper Officer - role of
Surveyor or Engineer.

Corporate Director

Proper Officer - role of
Treasurer

Head of Resources

Sealing of
Documents

Selection of
Panel

-

Members
Surveyor/ Engineer

Treasurer

Any enactment
passed before or
during the 1971/72
session of
Parliament other
than the Local
Government Act
1972
Any enactment
passed before or
during the 1971/72
session of
Parliament other
than the Local
Government Act
1972
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Officer

JOINT CONSULTATIVE GROUP
•

To provide a forum for consultation and negotiation on matters relating to the
workforce that are not reserved for negotiation at national, provincial or other
agreed local levels in accordance with the Group’s Constitution.

•

To consider reports and recommendations of the Employee Group

•

To consider the findings of the biannual employee survey and resulting draft action
plan

•

To have an overview of the make-up of the Council’s workforce in terms of its
demographics in relation to the Council’s duty as an equal opportunities employer.
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PLANNING COMMITTEE
The Planning Committee implement planning policy, the development of which is carried
out by the Council. It does this through dealing with regulatory business i.e. determining
all planning applications.
Meetings are held every four weeks in order to meet the Council's targets for
determinations within a set timetable.

Terms of Reference
For that part of the District where the Council is the local planning authority:1.

To determine all matters relating to the control of development under the Town
and Country Planning Acts (and Regulations there under)

2.

For that part of the District where the Peak District National Park Authority is the
planning authority –
To comment upon applications within the Peak District National Park area where
such applications have a substantial environmental impact extending beyond the
boundaries of the National Park Area. Consideration of any such application will
be by either Committee depending upon the timing of ordinary meetings.

3.

To determine the levels of delegation to officers within the Committee's remit.

4.

To monitor enforcement activity to regulate development approved or otherwise in
the Planning Authority’s area
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OFFICER DELEGATIONS - PLANNING COMMITTEES
Routine business is delegated to officers as shown on the following table.
Local Members are reminded that they will be able to override the power of delegation
should they wish a particular planning application (with the exception of prior approval
applications as required by the Town and Country Planning (General Permitted
Development) Order 1995) or a particular application for a variation to or the recession of
an existing planning obligation deed or unilateral undertaking, to go to the Planning
Committee for determination. Notification to the Development Manager, or Case Officer
should be made in writing (including email) within 21 days of the relevant weekly list of
applications. Such notification should include the reason for the call in. No response by
the relevant Ward Member within that 21 day period will constitute agreement to
delegation.
The following scheme of delegation is based on the principle that all applications are
delegated for approval or refusal by officers with the exception of the following:
•

Any application which receives 5 or more unresolved objections.

•

Any Environmental Impact Assessment application made under the Town and
Country Planning (Environmental Impact Assessment) (England and Wales)
Regulations 1999.

•

The provision of dwelling houses where

(a) The number of dwelling houses to be provided is 10 or more in the settlements
of Matlock, Ashbourne, Wirksworth and Darley Dale
(b) The number of dwelling houses to be provided is 3 or more in all other locations
(c) The development is to be carried out on a site having an area of 0.5 hectares or
more and it is known whether the development falls within the above bullet)
•

The provision of a building or buildings where the floor space to be created by
the development is 1000sq metres or more other than buildings provided for
agricultural purposes where the decision is delegated to officers

•

Development carried out on a site having an area or 1 hectare or more

•

Any application which is recommended for approval but amounts to a departure
from the development plan

•

Any application that the Development Manager considers sensitive and requires
Committee consideration

•

Any application submitted by or on behalf of the Council for its own
development

•

Any application (but excluding prior approval applications/notifications as
required by the Town and Country Planning (General Permitted Development)
Order 1995) which is known to be made by or on behalf of a District Councillor
or officer of the Council or a member of their immediate family.
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Subject

Act

Functions Delegates

Advertisements

Town and
Country
Planning Act
1990 S. 224
and 225

To remove, obliterate or
discontinue the display of
advertisements displayed in
contravention of the Town and
Country Planning (Control of
Advertisements) Regulations 2007

Development Manager/
Principal Planner

To initiate proceedings up to and
including prosecution

Development Manager in
consultation with Ward
Member
Head of Regulatory
Services/Development
Manager/ Principal
Planner

Dangerous
Trees

Local Gov
(Misc
Provisions)
Act 1976
S23(3)

Development
Control

Town &
Country
Planning Act
1990
Planning
(Listed
Buildings and
Conservation
Areas) Act
1991

To serve notice requiring owners
or occupiers of land on which
there is a dangerous tree to make
it safe in cases of imminent
danger to carry out remedial
works and to recover reasonable
costs.
To determine applications of the
following types:






















Full and Outline planning
applications.
Applications for Approval of
Reserved Matters
Advertisement Consent
Applications.
Listed Building Applications.
Certificates of Lawful
Proposed use or
Development.
Certificate of Lawful Existing
Use or Development Prior to
Approval
Agricultural prior Notifications.
Circular 18/84 Notifications
(development by Government
Departments).
Notifications Under the
Electricity Act 1989 (Overhead
Lines).
Hedgerow Notifications.
Applications for Hazardous
Substance Consent.
Discharge of Condition
applications.
Certificates of Appropriate
Alternative Development.
Ecclesiastical Notifications
Minor Material Amendments
(S.73)
Extension of Time Limits.
Where an application has
been previously refused and
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Officer

Development Manager/
Head of Regulatory
Services/ Principal
Planner

Subject

Act

Development
Control

Town &
Country
Planning Act
1990

Development
Control

General
Permitted
Development
Order 1995
Schedule 2,
Part 5
Town and
Country
Planning Act
1990
Town and
Country
Planning Act
1990
Town and
Country
Planning Act
1990
Town &
Country
Planning Act
1990

Development
Control

Development
Control

Enforcement

Functions Delegates
the reasons for refusal have
not been satisfactory
addressed
 Agricultural Buildings
 Any minor variation or revision
to an approved application
In consultation with the
appropriate Ward Member(s), to
respond to consultations on all
types of applications determined
by other Planning Authorities.
Power to decline to determine
applications

To respond to consultations from
exempted organisations relating to
the use of land as a caravan site.

Officer

Development Manager/
Head of Regulatory
Services/Principal
Planner

Development Manager/
Head of Regulatory
Services/Principal
Planner

Power to decline to determine Development Manager/
applications
Head of Regulatory
Services/Principal
Planner
Demolition Prior Notifications
Development Manager/
Head of Regulatory
Services/Principal
Planner
To determine applications for non- Development Manager/
material amendments (S. 96A)
Head of Regulatory
and/or additional details in respect Services/Principal
of proposals previously granted
Planner
planning permission.
To lodge objections to the granting
of Vehicle Operators’ Licences.
To remove or obliterate illegally
displayed advertisement material.
To issue Planning Contravention
Notices.
To withdraw Planning
Contravention Notices.
To issue Breach of Condition
Notices.
To issue Stop Notices.
To withdraw Breach of Condition
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Subject

Act

Functions Delegates

Officer

Notices.
To withdraw Stop Notices.
To issue Enforcement Notices
To withdraw Enforcement Notices
S.215

Enforcement

Enforcement

Enforcement

Enforcement

Enforcement

Environmental

Town and
Country
Planning Act
1990 And
Planning and
Compulsory
Purchase Act
2004
Town &
Country
Planning Act
1990
Planning
(Listed
Building and
Conservation
Areas) Act
1990
Section 196A
and 196B
Town &
Country
Planning Act

1990
Section 196A
and 196B
Town and
Country
Planning Act
1990
Town &
Country
Planning Act
1990 and
associated
legislation

Town &

To act as appointed Officer for
receiving offers to carry out
measures under a Planning
Contraventions Notice.
To serve Notices requiring the
proper maintenance of land.
To withdraw Notices requiring the
proper maintenance of land.
To issue Temporary Stop Notices

Development Manager/
Head of Regulatory
Services/Principal
Planner

To withdraw Temporary Stop
Notices

Development Manager/
Head of Regulatory
Services/Principal
Planner

To initiate proceedings up to and
including prosecution

Development Manager/
Principal Planner

To authorise persons to enter any
land.

Head of Regulatory
Services/Development
Manager/Principal
Planner

To authorise persons to enter
land.

Head of Corporate
Services Senior
Solicitor/Solicitor

To authorise any person to
exercise powers granted under
the Town & Country Planning Act
1990 and associated legislation
where such powers are necessary
in order to give effect to a decision
of the Authority or ensure
compliance with the legislation.
To determine the need for an

Development Manager in
consultation with the
Head of Corporate
Services
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Development Manager/

Subject

Act

Functions Delegates

Statements

Country
Planning Act
1990

Head of Regulatory
Services

General

All Acts

environmental statement in
respect of any planning
application to which Schedule 2 of
the Town & Country Planning
(Environmental Impact, etc)
Regulations 1999 applies.
That, in circumstances where
Ward Members have a personal
and prejudicial interest in a matter
or where they cannot be
contacted, they either nominate a
spokesperson to act on their
behalf or that authority be
delegated to the Development
Manager/Corporate Director to
determine applications in the
absence of the Ward Member.

Historic
Buildings

Local Gov
Act 1972
Schedule
16(28)
All relevant

Proper Officer to receive lists of
buildings of special architectural or
historic interest.

Head of Regulatory
Services

To institute, defend or participate
in any legal proceedings in any
case where such action is
necessary to give effect to
decisions of the Planning
Committees or in any case where
the Head of Corporate Services
considers that such action is
necessary to protect the Council’s
interests.
Proper Officer - any reference to
the Chief Officer responsible for
the Council’s function as local
planning authority which may be
construed as a reference to “the
Proper Officer”.

Head of Regulatory
Services/Head of
Corporate Services

Proper Officer to issue decision/
enforcement Notices

Development Manager/
Head of Regulatory
Services/Principal
Planner

To determine
requests/applications for the
modification or discharge of
planning obligations.

Development Manager/
Principal Planner

Legal
Proceedings

Planning

Any
enactment
passed
before or
during the
1971/72
session of
Parliament
other than
the Local
Government
Act 1972.

Planning

Town and
Country
Planning
Acts and
subordinate
legislation
Town &
Country
Planning Act
1990 S.106A

Section 106
Obligations

62

Officer

Development Manager/
Head of Regulatory
Services

Development Manager

Subject

Section 52
Agreements

Act
Town &
Country
Planning Act
1971 and
1990 S 106A

Functions Delegates

To determine requests for the
modification or discharge of
Planning Agreements
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Officer

Development Manager/
Principal Planner

LOCAL PLAN ADVISORY COMMITTEE
Terms of Reference
To recommend to the Council policies and proposals for inclusion in Development Plan
documents forming part of the Council’s Local Development Framework.

ERNEST BAILEY CHARITY COMMITTEE
Terms of Reference
To discharge on behalf of the Council, its function as Trustee of the Ernest Bailey Charity,
Council and the Governing Body.

LICENSING AND APPEALS COMMITTEE
Service Areas within the Committee’s remit
•
•
•
•
•
•

Animal welfare licensing
Taxi and Private Hire Licensing
Regulated activities under the Licensing Act 2003 and the Gambling Act
2005
Determination of Quasi judicial matters in relation to the Committee’s
wide remit as a service provider and licensing authority
Determination of quasi judicial matters in relation to the Council’s role as
employer
Miscellaneous Licenses and Registrations

Terms of Reference
1.

To monitor and review the effectiveness of the Council’s Licensing Policies and
procedures.

2.

To consider applications for licences, and registration covering persons, vehicles,
businesses, activities and gambling.

3.

To determine whether to revoke, suspend or refuse to renew any licence or
registration in accordance with the appropriate statutory provisions.

4.

To consider and determine objections made against Tree Preservation orders
where it has not been possible to reach agreement between an objector and/or
objectors and the authority.
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5.

To conduct hearings to determine quasi-judicial matters in relation to the Council’s
role as employer in connection with a dismissal, request for re-grading or
complaint under the Council’s Grievance Procedure.

6.

To determine appeals for National Non Domestic Rates hardship relief.

7.

In relation to Discretionary Housing Payments and in accordance with the
provisions of the appropriate statutes, to hear appeals against determinations
made by the local authority, and to adjudicate thereon.

8.

To determine applications for revocation of certificates of lawful use or
development.

9.

In terms of the Licensing Act 2003 and the Gambling Act 2005
•

To determine all applications in the following categories where
representations have been received, or where objections from the
Police/Commission have been made:
o
o
o
o
o
o
o
•

Personal Licence
Premises Licence/Club Premises Certificate
Provisional Statement
Variation of designated personal licence holder
Transfer of Premises Licence
Application for interim authority
Variation of a Premises Licence

To determine all matters in the following categories
o Personal Licence with unspent convictions
o Review Premises Licence/Club Premises Certificate
o Decision to object when Local Authority is a consultee and not the
relevant Authority considering the application
o Police objection to a temporary event notice
o Cancellation of club gaming/club machine permits
o Counter notice to a temporary use notice
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OFFICER DELEGATIONS – LICENSING & APPEALS
COMMITTEE
Subject
Animal Welfare
Licences

Animal Welfare
Licences

Act
Animal Boarding
Establishment Act
1963

Functions Delegated

Officer

To issue or refuse
licences.

Licensing Manager/ Head of
Regulatory Services

To authorise Officers,
Technicians veterinary
surgeons or practitioners.
To institute legal
proceedings.

Chief Executive/Corporate
Director
Head of Corporate Services
in consultation with Head of
Regulatory Services

Dangerous Wild
Animals Act 1976

To authorise Officers,
Technicians and other
competent persons.
To institute legal
proceedings.

Dangerous Wild
Animals Act 1976
(Modification)
Order 1984

To issue or refuse
licences.

Chief Executive/Corporate
Director

To seize, restrain, destroy
or dispose of any
dangerous wild animal
which is being kept
without the benefit of a
licence.

Licensing Manager/ Head of
Regulatory Services

Breeding of Dogs
To authorise Officers,
Act 1973 and
Technicians, veterinary
1991 Breeding
surgeons or practitioners.
and Sale of Dogs
(Welfare) Act 1999

Head of Regulatory Services

The Breeding of
Dogs (Licensing
Records)
Regulations 1999

Pet Animals Act
1951 as
amended by Pet

To institute legal
proceedings

Head of Corporate
Services in consultation with
Head of Regulatory Services

To issue, refuse licences.

Licensing Manager/ Head of
Regulatory Services

To authorise Officers,
Technicians, veterinary
surgeons or practitioners.

Head of Regulatory Services
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Subject

Act
Animals Act
1951
(Amendment) Act
1983

Riding
Establishments
Act 1964 and
1970

Zoo Licensing Act
1981

Appeals Committees

Functions Delegated

Officer

To institute legal
proceedings.

Head of Corporate
Services in consultation with
Head of Regulatory Services

To issue, refuse licences.

Licensing Manager/Head of
Regulatory Services

To issue or refuse full
licences.

Licensing Manager/Head of
Regulatory Services

To issue provisional
licences.

Licensing Manager/Head of
Regulatory Services

To authorise Officers,
Technicians, veterinary
surgeons or practitioners.

Head of Regulatory Services

To institute legal
proceedings.

Head of Corporate
Services in consultation with
Head of Regulatory Services

To issue, refuse, renew,
transfer, alter licences.

Head of Regulatory
Services/ Licensing Manager
/Head of Environmental
Services

To institute legal
proceedings.

Head of Corporate
Services in consultation
with Head of Regulatory
Services

Power to enter premises.

Head of Regulatory Services/
Environmental
Health Officers/
Environmental Health
Technicians

Head of Corporate Services
To select Members to
serve on Sub-Committees
to determine matters
within the Committee’s
remit
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Subject

Act

Functions Delegated

Officer
Head of Regulatory Services/
Licensing Manager

Application for a
Provisional
Statement

Gambling Act
2005

Where no representations
received/representations
have been withdrawn

Application for club
gaming/club
machine permits

Gambling Act
2005

Where no objections have Head of Regulatory Services/
Licensing Manager
been made/objections
have been withdrawn

Application for other
Permits

Gambling Act
2005

To determine applications
for other permits under
the Gambling Act 2005

Head of Regulatory Services/
Licensing Manager

Application for
Interim Authority

Licensing Act
2003, Sections 47,
48 and 49

Determine application if
no police objections are
raised

Head of Regulatory Services/
Licensing Manager

Application for
Personal Licence

Licensing Act
2003, Section 120

Determine application if
no police objections are
raised

Head of Regulatory Services/
Licensing Manager

Application for
Premises
Licence/Club
Premises Certificate

Licensing Act
2003, Sections 18
and 72

Determine application if
no relevant
representations made.

Head of Regulatory Services/
Licensing Manager

Application for
Provisional
Statement

Licensing Act
2003, Section 31

Determine application if
no relevant
representations made.

Head of Regulatory Services/
Licensing Manager

Application for
transfer of Premises
Licence

Licensing Act
2003, Section 44

Determine application if
no police objections are
raised

Head of Regulatory Services/
Licensing Manager

Application to be
removed as
Designated
“Premises
Supervisor”

Licensing Act
2003, Section 41

Determine application

Head of Regulatory Services/
Licensing Manager

Application to
transfer a Premises
Licence

Gambling Act
2005

Where no representations
have been received from
the Commission

Head of Regulatory Services/
Licensing Manager

Application to vary a
Premises Licence

Gambling Act
2005

Where no representations
received/representations
have been withdrawn

Head of Regulatory Services/
Licensing Manager

Determine application if
no police objections are
raised

Head of Regulatory Services/
Licensing Manager

Application to vary
Licensing Act
Designated Personal 2003, Section 39
Licence Holder
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Subject

Act

Application to vary
Premises
Licence/Club
Premises Certificate

Licensing Act
2003, Sections 35
and 85

Determine application if
no relevant
representations made.

Head of Regulatory Services/
Licensing Manager

Applications for
Premises Licences

Gambling Act
2005

Where no representations
received/representations
have been withdrawn

Head of Regulatory Services/
Licensing Manager

Cancellation of
licensed premises
gaming machine
permits

Gambling Act
2005

Cancellation of licensed
premises gaming
machine permits

Head of Regulatory Services/
Licensing Manager

Representation

Licensing Act
2003, Sections 18,
52, 72 and 88

Determine whether a
representation is
irrelevant, frivolous,
vexatious or repetitious

Head of Regulatory Services/
Licensing Manager

Caravan Site
Licences

Caravan Sites and
Control of
Development Act
1960 as amended
by Local
Government

To instigate legal
proceedings

Head of Corporate Services
in consultation with Head of
Regulatory Services

To authorise Officers and
Technicians

Head of Regulatory Services

(Miscellaneous
Provisions) Act
1982

To issue or refuse
licences

Licensing Manager/ Head of
Regulatory Services

Public Health Act
1936 Section 269
(as amended by
the Caravan Sites
and Control of
Development Act
1960)
Anti-Social
Behaviour Act
2003

To issue or refuse
licences with or without
conditions

Licensing Manager /Head of
Regulatory Services

Camp Site Licence

Closure of Licensed
Premises

Functions Delegated

To institute legal
proceedings

Officer

Head of Corporate Services
in consultation with Head of
Regulatory Services

Making of closure orders,
cancellation of closure
orders and notification of
closure orders to the
licensing authority
Institute proceedings

Head of Regulatory Services

Closure of Licensed
Premises

Anti-Social
Behaviour Act
2003

Consideration of
temporary use
notice
Game

Gambling Act
2005

Consideration of
temporary use notice

Licensing Manager

Game Act 1980

To issue licences and to
initiate enforcement
procedures

Head of Corporate Services
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Head of Regulatory Services
in consultation with Head of
Corporate Services

Subject

Act

Functions Delegated

Officer

Game

Game Act 1831
S.41

To authorise proceedings
for illegal gaming on
Council owned land.

Head of Regulatory Services
in consultation with Head of
Corporate Services

Game

Game Act 1860
S.10

Head of Corporate Services

Game

Deer Act 1991

To authorise the Police to
seek a prosecution on the
Council's behalf, when
they intend to prosecute
for similar offences.
Power to enter premises

Gaming Machine
Licences

Gambling Act
2005

Issue of licences for
maximum of two
machines per
establishment

Guard Dogs

Guard Dogs Act
1975

To issue and register
licences

Horse Drawn
Vehicles

Town Police
Clauses Act 1847

House to House
Collections

House to House
Collection Act.

To issue and renew
Licensing Manager
licences. The right to
refuse, suspend or revoke
being reserved to the
Licensing and Appeals
Sub-Committee.
To approve applications
Licensing Manager
for house to house
collections.

Initiation of a Review
by the Licensing
Authority

Gambling Act
2005 (section 200)

To initiate a review of a
premises licence under
the Gambling Act 2005.

Licensing Manager

Legal Proceedings

All relevant

To authorise the
institution, defence or
participation in any legal
proceedings in any case
where such action is
necessary to give effect
to decisions of the
Licensing and Appeals
Committee where such
action is necessary to
protect the Council’s
interests.

Head of Corporate Services
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Licensing Manager/Head of
Regulatory Services/
Environmental Health
Officers/Environmental
Health Technicians

Licensing Manager/Licensing
Officer

Licensing Manager/Head of
Regulatory Services

Subject

Act

Functions Delegated

Officer

Licensing

Licensing Act
2003

Institute proceedings

Head of Regulatory Services
in consultation with Head of
Corporate Services

Making application
for reviews of Club
Premises
Certificates

Licensing Act
2003 Section 5

To act as Responsible
Authority on behalf of the
Licensing Authority.

Head of Regulatory
Services/Licensing Manager

Making application
for reviews of
Premises Licences

Licensing Act
2003 Section 51

To act as Responsible
Authority on behalf of the
Licensing Authority.

Head of Regulatory Services/
Licensing Manager

Making
representations in
respect of Club
Premises
Certificates

Licensing Act
2003 Section 69

To act as Responsible
Authority on behalf of the
Licensing Authority.

Head of Regulatory Services/
Licensing Manager

Making
representations in
respect of Premises
Licences

Licensing Act
2003 Section 13

To act as Responsible
Authority on behalf of the
Licensing Authority.

Head of Regulatory Services/
Licensing Manager

Making
representation on
behalf of Licensing
Authority

Gambling Act
2005 (section 161)

To determine whether the
Licensing Authority
should make a
representation, and the
content of it, under the
Gambling Act 2005.

Head of Regulatory Services/
Licensing Manager

Minor variation to
Club Premises
Certificates
Minor variation to
Premises Licences
Pleasure Boats

Licensing Act
2003 Section 86B

To determine applications
for minor variations.

Head of Regulatory Services/
Licensing Manager

Licensing Act
2003 Section 41B
Public Health Acts
Amendment Act
1907

To determine applications
for minor variations.
To approve and issue
licences to operate
Pleasure Boats and
Vessel Licences with or
without variations to
standard conditions
where no objections have
been received.

Head of Regulatory Services/
Licensing Manager
Licensing Manager/ Head of
Regulatory Services.

Private Hire &
Hackney
Carriages

Local Government
(Miscellaneous
Provisions) Act
1976, as
amended, all
relevant sections.

To suspend or revoke a
driver or operator licence

Licensing
Manager/Operations
Manager
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Subject
Private Hire &
Hackney
Carriages

Private Hire &
Hackney Carriages

Private Hire &
Hackney Carriages

Private Hire &
Hackney Carriages

Scrap Metal

Act
Local Government
(Miscellaneous
Provisions) Act
1976, all relevant
sections.
Town Police
Clauses Act 1847,
sections 37 & 46,
and Local
Government
(Miscellaneous
Provisions) Act
1976, as
amended, all
relevant sections
Town Police
Clauses Act 1847,
sections 37 & 46,
and Local
Government
Town Police
Clauses Act 1847,
Local Government
Miscellaneous
Provisions) Act
1976, as
amended, all
relevant sections
Scrap Metal
Dealers Act 1964

Functions Delegated

Officer

To suspend vehicle
licences forthwith if the
vehicle is unfit for use

Licensing Manager/Head of
Environmental Services

To issue and renew
licences in accordance
with the Council’s
Hackney Carriage and
Private Hire Vehicle
Licensing Policy.

Licensing Manager

The right to refuse being
reserved to the Licensing
and Appeals SubCommittee
To authorise the
institution of proceedings
for breach of licence
conditions.

Head of Regulatory Services
in consultation with the Head
of Corporate Services.

To enforce, and authorise
others to enforce, under
any of the relevant
provisions of both Acts.

Head of Regulatory
Services/Licensing Manager

To register scrap metal
dealers

Licensing Manager/ Head of
Regulatory Services

Power to enter premises
(Section 6)

Institute proceedings
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Licensing Manager/Head of
Regulatory Services/
Environmental Health
Officers/ Environmental
Health Technicians
Head of Regulatory Services
in consultation with Head of
Corporate Services

Subject

Act

Functions Delegated

Sex Establishments,
Acupuncture,
Tattooing, Semi
Permanent Skin
Colouring, Cosmetic
Piercing and
Electrolysis

Local Government
(Miscellaneous
Provisions) Act
1982 as amended
by the Local
Government Act
2003

Determination of noncontentious applications
for licences or registration

Licensing Manager/Head of
Regulatory Services

Section 17 and
Schedule 3,
Paragraph 25 of
the Act

Power to enter premises
with a Magistrates Court
warrant

Head of Regulatory Services
/Environmental Health
Officers/ Licensing Manager

Gambling Act
2005 (sch 11 pt 5)

Authority to grant/cancel
registration of a small
society lottery.
(refusal/revocations –
Licensing and Appeals
Sub-Committee)

Head of Regulatory
Services/Licensing Manager

Police, Factories
and Miscellaneous
Provisions Act
1916

Issue of permit in
accordance with
recommendations of
Parish Councils

Head of Corporate Services

Suspension of Club
Premises
Certificates

Licensing Act
2003 Section 92A

To suspend Club
Premises Certificates for
failing to pay annual fee

Head of Regulatory
Services/Licensing Manager

Suspension of
Premises Licences

Licensing Act
2003 Section 55A

To suspend Premises
Licence for failing to pay
annual fee

Head of Regulatory Services/
Licensing Manager

Temporary Use
Notice – issue of
counter notice

Gambling Act
2005 (Section
218)

Issue of counter notice
when criteria for
Temporary Use Notice
not met

Head of Regulatory Services/
Licensing Manager

To decide whether a
representation is
irrelevant, or falls
within the categories
defined within the
Act – eg frivolous,
vexatious etc

Gambling Act
2005

To decide whether a
representation is
irrelevant, or falls within
the categories defined
within the Act – eg
frivolous, vexatious etc

Licensing Manager

To determine
whether a change in
premises is
substantial

Licensing Act
2003, Section 36
(6)

To determine whether a
change in premises is
substantial

Head of Regulatory Services/
Licensing Manager

Small Society
Lotteries

Street Collections
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Officer

Subject

Act

Functions Delegated

Officer

To determine
whether a late
relevant
representation
should be allowed to
be heard by a SubCommittee

No specific
authority

To determine whether a
late relevant
representation should be
allowed to be heard by a
Sub-Committee

Head of Regulatory Services/
Licensing Manager

To determine
whether a person is
likely to be affected
by a licensing
application.

Licensing Act
2003, Section 13
(3)

To determine whether a
person is likely to be
affected by a licensing
application.

Head of Regulatory Services/
Licensing Manager

Variation of
Premises Licences
for Village
Halls/Community
premises.

Licensing Act
2003, Section 41D

To determine applications
for the removal of the
requirement for a DPS.

Head of Regulatory Services/
Licensing Manager
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LICENSING AND APPEALS SUB-COMMITTEE
Terms of Reference
In Terms of the Licensing Act 2003 and the Gambling Act 2005
1.

In Terms of the Licensing Act 2003 and the Gambling Act 2005 to determine all
applications in the following categories where representations have been received,
or where objections from the Police/Commission have been made:
•
•
•
•
•
•
•

2.

Personal Licence
Premises Licence/Club Premises Certificate
Provisional Statement
Variation of designated personal licence holder
Transfer of Premises Licence
Application for interim authority
Variation of a Premises Licence

To determine all matters in the following categories
•
•
•
•
•
•

Personal Licence with unspent convictions
Review Premises Licence/Club Premises Certificate
Decision to object when Local Authority is a consultee and not the relevant
Authority considering the application
Police objection to a temporary event notice
Cancellation of club gaming/club machine permits
Counter notice to a temporary use notice

JOINT ICT COMMITTEE
Terms of Reference
1.

To oversee the management and future development of the Shared Service
initiative between the Service Host and Client authorities.

2.

To receive periodic reports of the Shared Service Joint Management Team.

3.

To undertake dispute resolution between the constituent authorities in accordance
with the Partnership Agreement.

4.

To agree the cost structure and manage the financial resources of the shared
service(s).
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5.

To consider any requests to increase funding for the Joint Committee in response to
any unforeseen increase in costs.

6.

To explore any associated development of joint working between the constituent
authorities to other areas of work/service delivery.

7.

To consider and formally approve any amendments to the Service Level Agreement
and Partnership Agreement.

8.

To oversee the management of the joint contracting relationship of the shared
service partnership.
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AREA COMMUNITY FORUMS
Terms of Reference
1.

To consider matters of particular relevance or concern to its area, whether referred
to the Forum by individuals or organisations, or put forward by the Forum itself.

2.

To make appropriate recommendations to the Council, or appropriate Committee on
those matters except where specifically delegated to make decisions within
approved policy and delegated budget.

3.

To act as a focus point for mutual consultation and communication between the
Council, the County Council, local councils, parish meetings and other community
stakeholders

4.

To contribute to the development of the Council’s Community Plan

5.

To receive reports and be consulted on Council activities of a local or District wide
nature which affect their communities

6.

To implement plans within approved policy for the protection, enhancement and
enjoyment of the countryside including public rights of way

7.

To monitor implementation of agency agreements against agreed service levels on
the full range of District Council’s function

8.

To undertake consultation on behalf of the Council’s Committees on any plans to
review or implement major policy or statutory plans

9.

To examine the effectiveness of strategic implementation of Council policy at a local
level and to report findings periodically to the relevant Committee

77

Appendix 2

Planning Code
of Good
Practice

May 2016
This booklet is available in
alternative
formats
for
example large print or Braille
on
request.
Please
telephone 01629 761331 for
further information.
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1.

named in a report to the Ombudsman or
being the subject of a complaint regarding
your conduct.

Introduction

The aim of this Code is to avoid impropriety
or any indication of suspicion and any
appearance of improper conduct.
The
process of decision making should leave
no grounds for suggesting with any
justification that a decision has been
biased, partial or not well founded in any
way.

3. Training
Before serving on the Planning Committee,
Councillors must first have completed
relevant training provided by the Council.
The Council’s Member Development
Scheme requires you to keep your
knowledge up to date by attending annual
training on planning matters.

This Code applies to Councillors and
Officers at all times when involving
themselves in the planning process. This
includes:
•

4.

decision making meetings of the
Planning Committee in exercising
the functions of the Planning
Authority.

•

the work of the Local Plan Advisory
Committee
and
Council
in
determining the Local Plan.

•

consultation on decisions delegated
to Officers or when involved in less
formal occasions such as meetings
with
officers
or
public
and
consultative meetings, planning
enforcement matters or site specific
policy issues.

Councillors and officers have different but
Both serve the
complementary roles.
public but Councillors are responsible to
the
electorate,
whilst
officers
are
responsible to the District Council as a
whole. Officers advise Councillors and the
Council and carry out the Council’s work.
They are employed by the Council, not by
individual Councillors.
A successful
relationship between Councillors and
officers will be based upon mutual trust,
understanding and respect of each other’s
positions.
Councillors are required to register and
declare Disclosable Pecuniary Interests
and act in accordance with the Code of
Conduct.

If you have any doubts about the
application of this Code to your own
circumstances you should seek advice
early from the Monitoring Officer, the Head
of Regulatory Services or one of their staff.

2.

The general role and conduct
of Councillors and officers

All Officers of the Council are subject to the
Employee Code of Conduct. Additionally,
employees who are chartered town
planners are subject to the Royal Town
Planning Institute (RTPI) Code of
Professional Conduct, breaches of which
may be subject to disciplinary action by the
Institute.

Relationship to the
Councillors’ and Employees’
Codes of Conduct

The Planning Code of Good Practice seeks
to explain and supplement the Codes of
Conduct for the purposes of planning
control. If you do not abide by this Code
you may put the Council at risk of
proceedings
on
the
legality
or
maladministration of the related decisions;
and may place yourself at risk of being

Officers and serving Councillors must not
act as agents for people pursuing planning
matters within their authority even if they
are not involved in the decision making on
it.
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5.

Registration and disclosure
of interests

6.

Predisposition,
predetermination, or bias

Members of the Planning Committee, Local
Plan Advisory Committee (or full Council
when the local plan is being considered)
need to be above any appearance of bias
or of having predetermined their views
before taking a decision on a planning
application or on planning policies.

The Derbyshire Dales Code of Conduct
places
requirements on
Councillors
regarding the registration and disclosure of
their
pecuniary
interests
and
the
consequences for a Councillor taking part
in consideration of an issue in the light of
those interests.
A failure to register a
disclosable interest within 28 days of
election, or the provision of false or
misleading information, or participation in
discussion or voting in a meeting on a
matter in which a Councillor or has a
Disclosable Pecuniary Interest, are criminal
offences.

The courts have sought to distinguish
between
situations
which
involve
predetermination or bias on the one hand
and predisposition on the other.
The
former is indicative of a ‘closed mind’
approach and likely to leave the
committee’s
decision
susceptible
to
challenge by Judicial Review.

Any changes to those interests must be
notified within 28 days of the Councillor
becoming aware of such changes.

Clearly expressing an intention to vote in a
particular
way
before
a
meeting
(predetermination) is different from where a
Councillor makes it clear they are willing to
listen to all the considerations presented at
the committee before deciding on how to
vote (predisposition). The latter is alright,
the former is not and may result in a Court
quashing such planning decisions.

If, as a Councillor, you have a Disclosable
Pecuniary Interest you must not participate
or give the appearance of trying to
participate in the making of any decision on
the matter. Pecuniary interests that emerge
as part of a consultation exercise should be
declared by the individual and noted on the
application file by the relevant case officer.

The Localism Act also provides that a
Councillor should not be regarded as
having a closed mind simply because they
previously did or said something that,
directly or indirectly, indicated what view
they might take in relation to any particular
matter.

If you have a Disclosable Pecuniary
Interest relating to an item under
discussion, you must withdraw from a
committee meeting.
Advice should always be sought from the
Council’s Monitoring Officer. Ultimately,
responsibility for fulfilling the requirements
rests with each Councillor or employee.

If you have predetermined your position,
you must withdraw from being a member of
the decision-making body for that matter.
An alternative course of action prior the
meeting, would be to nominate a substitute
or provide comments in writing.

See the Appendix to this Code of Practice
for a flowchart of how Councillors’ interests
should be handled.
Employees are responsible for ensuring
that they act in accordance with the Code
of Conduct for Employees, and that any
personal or pecuniary interests are
recorded as required.

7
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Development
proposals
submitted by Councillors
and officers, and Council
development

constituents, with officers.
If you do
express an opinion to objectors or
supporters, it is important that you make
clear that you will only be in a position to
take a final decision after having heard all
the relevant arguments and taken into
account all relevant material and planning
considerations at committee.

submitted
by
serving
Proposals
Councillors, officers and their close
associates and relatives can easily give
rise
to
suspicions
of
impropriety.
Proposals could be planning applications
or local plan proposals.
Such proposals must be handled in a way
that gives no grounds for accusations of
favouritism.
•

•

If however, you feel that your impartiality
has been compromised by expressing a
prejudicial view on an application prior to
the committee considering the matter, you
will need to withdraw from the decision
making process. Any Councillor who finds
themselves in this position should seek
advice from the Monitoring Officer.

If as a Councillor or Officer you submit
a planning application, you should
have nothing to do with the
proceedings that determine the matter.
You should declare a pecuniary
interest when your application comes
up on the agenda and leave the room.
The Head of Regulatory Services will
use his/her discretion to determine
whether such proposals should be
reported to the planning committee and
not dealt with by officers under
delegated powers.

Where you feel you have been exposed to
undue or excessive lobbying or approaches
(including inappropriate offers of gifts or
hospitality), please advise the Monitoring
Officer, who in turn will advise the
appropriate officers to follow the matter up.

Proposals for the District Council’s own
development will be treated with the same
transparency
as
those
of
private
developers and will be reported to a
Planning Committee for determination.

8

Lobbying
of
Councillors

and

Remember, you are not there to agree with
the first person that approaches you. You
are there to consider the long-term
interests of the community. Taking the
public along with this rule can be difficult.
In all cases of lobbying, you may:

by

Lobbying is a normal part of the planning
process and is an attempt to influence a
Councillor’s view in order to achieve a
particular outcome.
Whilst it is important that local concerns
should be adequately ventilated through
local Councillors, lobbying can lead to the
impartiality and integrity of a Councillor
being called into question, unless care and
common sense is exercised by all the
parties involved.
In such situations, you should restrict your
input to giving advice about the process
and what can and can’t be taken into
account. You are then free to introduce
issues that have been raised by your

•

Help the resident with procedural
advice and information

•

Direct the lobbyist to make
representations to the planning
office

•

Remind the resident of their other
rights, such as appearing at the
meeting as part of the public
participation section of the meeting

•

Receive
letters
and
other
communications
from
lobbyists
without making comment, but pass
them to the case officer

Please note that, unless you have a
pecuniary interest, you will not have
fettered your discretion or breached this
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check for accuracy or provide considered
advice on any material considerations
arising.

Code by offering the assistance outlined
above.

8. Pre-application discussions

Messages should never be passed to
individual committee members, either from
other Councillors or from the public. This
could be seen as seeking to influence that
member improperly and will create a
perception of bias that will be difficult to
overcome.

Pre-application discussions between a
potential applicant and a Council can
benefit both parties and are encouraged.
However, it would be easy for such
discussions to become, or be seen by
objectors to become, part of a lobbying
process on the part of the applicant.

11.
Councillors have an important role to play
in pre-application discussions, bringing
their local knowledge and expertise, along
with an understanding of community views.

The law requires that decisions should be
taken in accordance with the Development
Plan, unless material considerations
indicate otherwise. This applies to all
planning decisions. Any reasons for refusal
must be justified against the development
plan and other material considerations.

Where you feel that a formal meeting
would be useful in clarifying issues, you
should avoid arranging a meeting yourself.
Request the relevant case officer to
organise it for you.

Material considerations include planning
policy (including congruence with the local
development plan), environmental impact
and amenity, highway safety, flood risk and
impact
on
historic
buildings
or
archaeological sites.

The officer(s) will then ensure that those
present at the meeting are advised from
the start that the discussions will not bind
the authority to any particular course of
action, that the meeting is properly
recorded on the application file and the
record of the meeting is disclosed when the
application
is
considered
by
the
Committee.

The personal circumstances of an applicant
or any other material or non-material
planning considerations which might cause
local controversy will rarely satisfy the
relevant tests. Examples of material
considerations are attached as an
appendix.

When attending a properly organised preapplication presentation, you can ask
relevant
questions
to
aid
your
understanding of the proposals.

10

Decisions which differ from a
recommendation

Whilst it is common for Councillors to agree
with their Officers, occasionally Councillors
do not agree with Officer Recommendation
put to the Planning Committee. This is
perfectly natural, as much of planning can
be a matter of balancing different issues,
based on judgements as to what level of
weighting should be afforded to those
issues. Usually, as such items are heard
and discussed by the Planning Committee
it becomes apparent from the debate that
there remains varying levels of discomfort
with the Officer’s recommendation (whether
that be in a more positive or negative

Public speaking at planning
committees

The District Council’s Public Participation
Scheme sets out clear protocols about who
is allowed to speak, including provisions for
applicants, supports, parish Councils and
third party objectors.
New documents will not be circulated to the
committee; Councillors may not be able to
give proper consideration to the new
information and officers may not be able to
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the requirements are very clear. Where
there is a requirement to seek clarification
then it will usually be essential that the item
returns to the Committee to further consider
this additional evidence.

direction). In such cases the Committee
are not duty bound to determine the
application as it has been put before them
by Officers. The Planning Committee has a
choice to defer an item and instruct further
work be undertaken to resolve particular
issues, or to overturn the Officer
recommendation if they believe this is
incorrect.

A deferral is a long-established procedure
and fairly commonplace. However, where
matters are more complex it may not be
possible to resolve them at all, or via a
deferral of the current application, in which
case Councillors may wish to make a
contrary decision to that recommended.”

“When Should a “Deferral” be used?
Most
commonly,
the
Officer
recommendations will be accepted by the
Committee. However, in instances where
the Committee agree in principle with the
recommendation but feel that there remain
areas for improvement or clarification the
Committee can request further work be
undertaken before they make a decision.
This request can be made via a deferral of
the item.

Recommendation “Overturns”
Where Councillors decide that they
disagree with the recommendations from
Officers the Committee is perfectly entitled
to make a contrary motion to “overturn” the
recommendation. In such circumstances
the Committee remains bound by law to
make decisions in accordance with the
Development Plan and all other material
planning considerations. Therefore, the
Committee will need to demonstrate that
this requirement has been met in its
deliberations, explaining what material
considerations have made them reach their
decision contrary to professional advice.

The Committee may defer an item when
they require further information in order to
make an informed decision. The law is
clear that planning decisions should not be
taken unless all of the necessary facts are
known, and therefore a deferral would be
the appropriate action in these instances. If
making a specific amendment to a scheme
or providing additional information may
help make a scheme acceptable this
should be considered before refusing the
application.

As planning it is a matter of weighting
considerations in reaching a decision
whether planning permission should be
granted different people can reach different
conclusions. Provided these conclusions
remain “reasonable” there should be limited
risk to the Council. However, there are
varying levels of risk that can arise
including
general
maladministration,
creating founds for legal challenge and
“unreasonable behaviour” likely to result in
an award of costs against the Council (in
the event of an appeal, or complaints to the
Local Government Ombudsman). The
decision may also undermine the Council’s
own Development Plan policies, or possibly
set a precedent that would then be hard to
ignore in making consistent decision on
planning applications of a similar nature
thereafter.

When the Planning Committee makes a
motion to defer an item it should be made
with clear instructions as to the purpose of
the deferral, including clarification on
exactly what is being required by the
Committee. The Committee should also
state what should happen next in both the
event that the request is met in full, or if the
request cannot be met. Options include
deferring with the item to come back to
Committee regardless of outcome, or
deferring and delegation power to Officers
later approve the application if the request
is satisfied, or refusing the item if the
request is not met. Usually the item would
be expected to return to Committee unless
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Adhering to this procedure for “overturning”
recommendations is intended to safeguard
the Council and limit risks before such a
decision is taken.
The
Procedure
for
Recommendations

“Overturning”

If you are proposing, seconding or
supporting a decision contrary to the
Officer
Recommendation
or
the
development plan, you must clearly identify
and understand the planning reasons
leading to this conclusion/decision. The
reasons should be “reasonable” as defined
within planning law, and should explain
how the Development Plan and other
material considerations have been taken
into account to justify the motion. These
reasons must be given prior to the vote and
be recorded. The officer should also be
given an opportunity to explain the
implications of the contrary decision,
including an assessment of a likely
outcome, and chances of a successful
award of costs against the Council, should
one be made.

site

the proposal is particularly contentious.

•

Act as a single group and stay
together at all times

•

Pay close attention to the case
officer’s presentation so that they
are in possession of all the
information

•

Do not enter into private discussions
with
applicants
or
objectors,
including representatives of the
Parish and Town Councils

•

Be aware of the image they project
to applicants and agents

If you are unable to attend the site visit you
may vote if you feel able to make
reasonable judgement on the information
presented.

visits

A site visit is only likely to be necessary if:
•

•

On organised site visits, it is essential that
all Councillors -

Be aware that you may have to justify the
resulting decision by giving evidence in the
event of any challenge.

Committee

the comments of the applicant and
objectors
cannot
be
expressed
adequately in writing or

If, as a Councillor, you become aware of a
proposal you may be tempted to visit the
site alone. In such a situation, you are only
entitled to view the site from public vantage
points and have no individual rights to enter
private property. Whilst you might be
invited to enter the site by the owner, it is
not good practice to do so on your own, as
this can lead to the perception that you are
no longer impartial. Any Councillor that
does undertake a site visit on their own will
not be acting as part of the Local Planning
Authority. The note of any visit to a site
outside the Planning Committee must be
passed to a Planning Officer and will be
recorded on the planning application fee.

When the Planning Committee disagrees
with their professional Planning Officer’s
advice the Councillors can raise a motion
to overturn the recommendation. This
motion should include clearly stated
planning reasons so that other Councillors
of the Committee can decide whether they
agree or disagree. The reasons should be
“reasonable” as defined within planning
law, and should explain

12.

•

The site visit procedure is reproduced on
the Planning Committee(s) agenda.

of
the
proposed
the
impact
development is difficult to visualise from
the plans and any supporting material,
including photographs taken by officers
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13.

Dealing

with

the

Media

The local press and media can ambush
you with telephone calls about planning
matters. In the heat of the moment you
have to be careful not to make any
comment
on
forthcoming
planning
applications that commits you publicly to a
position on whether the application is
acceptable or unacceptable. For advice on
responding to media enquiries, please
contact the Communications and Marketing
Manager on 01629 761295.

14. Annual review of decisions
Once a year, the Corporate Committee will
visit a sample of implemented planning
permissions to assess the quality of the
decisions and the development. This may
improve the quality and consistency of
decision-making,
strengthen
public
confidence in the planning system, and can
help with reviews of planning policy.
Reviews will include visits to a range of
developments such as major and minor
schemes; upheld appeals; listed building
works and enforcement cases. Briefing
notes should be prepared on each case.
The Corporate Committee will formally
consider the review and decide whether it
gives rise to the need to reconsider any
policies or practices.

15.

Complaints
keeping

and

record

Any issues or concerns arising from this
Code can be raised with the Monitoring
Officer or the Head of Planning Services.
This Council also has a formal complaints
system, which can be used if necessary
and enquiries should be addressed to the
Complaints
Officer,
email
complaints@derbyshiredales.gov.uk.
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APPENDIX 3
Notable dates in 2016/17
30 May 2016
29 August 2016
26 December – 3 January
28 February, 1 March 2017
14 April 2017
17 April 2017
1 May 2017

Spring Bank Holiday
August Bank Holiday
Xmas/New Year Closure
Shrovetide
Good Friday
Easter Monday
May Day

DRAFT PROGRAMME OF MEETINGS 2016/2017
1 = Council Tax & Budget Setting
2 = Civic & Ceremonial Annual Meeting

2016
MEETING – All at 6.00pm (unless otherwise
stated)

VENUE

MAY

JUNE

JULY

30

21

AUG

SEPT

OCT

DEC

FEB

MAR

APR

MAY

26

2(1)

6

18(2)

12

16
23
11(M)

9 (A)

Community & Environment

M

2

1

Governance & Resources

M

9

22

Planning – A = Ashbourne – Elim Pentecostal
Church, Ashbourne M = Town Hall, Matlock

M

Joint Consultative Group

2.30 pm

M

Central Forum

7.00 pm

13

18

7

Southern Forum

7.00 pm

18

25

13

Northern Forum

7.00 pm

26
M

Licensing/Appeals

M

Local Plan Advisory

M

14(M)
29(M)

12(A)

9(M)

6(A)

8

24

JAN

M

24(A)

29

NOV

Council

Ernest Bailey

19

2017

27

11(M)

3

15

19

8(A)

13(M)

24(A)

13

14(M)

18

1

14(A)
29

21

23

16

19

24

11

20
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8

NOT CONFIDENTIAL – For public release

Item No. 10

COUNCIL
19 May 2016
Report of the Head of Corporate Services

APPOINTMENT TO COMMITTEES AND REVIEW OF REPRESENTATION
OF POLITICAL GROUPS
SUMMARY
To appoint Councillors to serve on the Committees of the Council for the year 2016/17.
RECOMMENDATION
That Councillors be appointed to serve on the Committees of the Council in accordance with
the wishes of the political groups as set out in Appendix 2 of the report.
WARDS AFFECTED
None
STRATEGIC LINK
An effective decision making structure underpins all of the Council’s objectives.

1

REPORT

1.1

The Local Government and Housing Act 1989 governs the appointment of Councillors
to serve on Committees. The Act requires that where an authority’s membership is
divided into different political groups, appointments to fill seats on •

ordinary committees or sub-committees of the authority;

•

advisory committees; and

•

outside bodies with at least three seats,

are allocated in the same proportion as that in which the Council as a whole is divided.
1.2

The Council is also under a duty to review the representation of political groups and to
determine the allocation of seats to be filled and in doing so, as far as reasonably
practicable, to make decisions that conform with the following prescribed principles:
a) that not all the seats are allocated to the same political group;
b) that a political group with an overall council majority gets a majority of seats
allocated;
c) subject to (a) and (b) that the total number of seats each political group has on
all ordinary committees is in proportion to that group’s share of the total council
elected membership; and
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d) subject to (a) and (c) that each political group has the same proportion of seats
as it holds on the council as a whole.
1.3

The Council has three political groups and two independent members. A table
demonstrating the allocation of seats is attached at Appendix 1.

1.4

The Council is now under a duty to make appointments to Committees in accordance
with the wishes of the political groups which are shown in the Schedule at Appendix 2
to follow.

1.5

Following a review of the decision making framework by the Leaders Advisory Group,
no changes are to be made to the framework overall.

2

RISK ASSESSMENT

2.1

Legal
The regulatory framework governing committee places is documented in the main
body of the report, which represents minimal risk to the Council.

2.2

Financial
There are no financial risks arising from this report.

3

CONTACT INFORMATION
Sandra Lamb, Head of Corporate Services, Telephone 01629 7618281 or email
sandra.lamb@derbyshiredales.gov.uk

4

BACKGROUND PAPERS
None

5

ATTACHMENTS
Appendix 1 – Allocation of Seats
Appendix 2 – Schedule of appointments
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APPENDIX 1

abc

Allocation of Seats to Political Parties 2016/2017

Committee/Outside Body
Governance and Resources
Community and Environment
Planning
Local Plan Advisory
Licensing and Appeals
Joint Consultative Group
Joint ICT
Total Allocated
Overall Total Entitlement
Variations

No. of
Seats
17
17
17
12
12
6
3
84
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Conservative

Liberal
Democrat

Labour

Independent
Members

13
13
13
9
9
4
2
63
63
0

1
1
1
1
1
1
0
6
6
0

2
2
2
1
2
1
1
11
11
0

1
1
1
1
0
0
0
4
4
0

APPENDIX 2
COMMITTEE MEMBERSHIP – 2016-2017
GOVERNANCE AND RESOURCES
Conservative
13
Albert Catt
Chris Furness (V)
Alyson Hill
Susan Hobson
Neil Horton
Angus Jenkins
Tony Millward
Jean Monks
Garry Purdy
Lewis Rose
Mark Salt
Jacquie Stevens (C)
John Tibenham
Substitutes
Jason Atkin
Richard Bright
Jennifer Bower
Sue Bull
David Chapman
Phil Chell
Tom Donnelly
Ann Elliott
Helen Froggatt
Richard FitzHerbert
Vickey Massey
Philippa Tilbrook
Jo Wild

17 SEATS

Labour
2
Deborah Botham
Irene Ratcliffe

Liberal Democrat
1
Steve Flitter

Substitutes
Joyce Pawley
Mike Ratcliffe

Substitutes
Sue Burfoot
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Independent
1
Colin Swindell

COMMUNITY & ENVIRONMENT COMMITTEE
Conservative
13
Jason Atkin
Jennifer Bower
Richard Bright
Sue Bull
Albert Catt
Phil Chell
Ann Elliott
Vicky Massey
Tony Morley
Lewis Rose
Andrew Statham (V)
Philippa Tilbrook
Jo Wild (C)
Substitutes
David Chapman
Tom Donnelly
Richard FitzHerbert
Alyson Hill
Susan Hobson
Neil Horton
Angus Jenkins
Tony Millward
Jean Monks
Garry Purdy
Mark Salt
Jacquie Stevens
John Tibenham

17 SEATS

Labour
2
Joyce Pawley
Mike Ratcliffe

Liberal Democrat
1
Martin Burfoot

Substitutes
Deborah Botham
Irene Ratcliffe

Substitutes
Steve Flitter

92

Independent
1
Colin Swindell

PLANNING COMMITTEE
Conservative
13
Jason Atkin
Sue Bull
Albert Catt
Tom Donnelly
Richard FitzHerbert
Chris Furness
Neil Horton
Tony Millward (V)
Jean Monks
Tony Morley
Garry Purdy (C)
Lewis Rose
Jo Wild
Substitutes
Jennifer Bower
Richard Bright
Phil Chell
Ann Elliott
Helen Froggatt
Alyson Hill
Angus Jenkins
Vicky Massey
Mark Salt
Andrew Shirley
Andrew Statham
Jacquie Stevens
John Tibenham

17 SEATS

Labour
2
Mike Ratcliffe
Peter Slack

Liberal Democrat
1
Sue Burfoot

Substitutes
Deborah Botham
Joyce Pawley

Substitutes
Martin Burfoot
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Independent
1
Graham Elliott

JOINT CONSULTATIVE GROUP
Conservative
4
Albert Catt
Jean Monks
Garry Purdy
Lewis Rose
Substitutes
Jennifer Bower
Tom Donnelly
Chris Furness

6 SEATS
Labour
1

Joyce Pawley

Steve Flitter

Substitutes
Irene Ratcliffe

Substitutes
Sue Burfoot

LOCAL PLAN ADVISORY

12 SEATS

Conservative
9
Albert Catt (V)
Ann Elliott
Tony Morley
Tony Millward
Garry Purdy
Lewis Rose (C)
Andrew Shirley
Andrew Statham
Jacquie Stevens
Substitutes
Jason Atkin
Richard Bright
Phil Chell
Richard FitzHerbert
Chris Furness
Alyson Hill
Susan Hobson
Neil Horton
Angus Jenkins

Labour
2

Lewis Rose
Chris Furness
Substitutes
Albert Catt

Liberal Democrat
1

Mike Ratcliffe
Peter Slack

Martin Burfoot

Substitutes
Deborah Botham
Joyce Pawley

Substitutes
Sue Burfoot

JOINT ICT SERVICE COMMITTEE
Conservative
2

Liberal Democrat
1

3 SEATS
Labour
1

Mike Ratcliffe
Substitutes
Peter Slack
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ERNEST BAILEY CHARITY COMMITTEE (area based)

13 SEATS

Councillors Jason Atkin, Martin Burfoot, Sue
Burfoot, Deborah Botham, Ann Elliott, Steve
Flitter, Joyce Pawley, Garry Purdy, Mark Salt
(C), Andrew Statham, Jacqueline Stevens,
Colin Swindell, Jo Wild

LICENSING AND APPEALS COMMITTEE
Conservative
9
Jennifer Bower
Tom Donnelly
Richard FitzHerbert
Helen Froggatt
Alyson Hill
Angus Jenkins (V)
Tony Millward
Jean Monks (C)
John Tibenham

12 SEATS

Labour
1
Joyce Pawley

Liberal Democrat
1
Steve Flitter

MEMBER CHAMPIONS
Tony Morley
Richard Bright
Alyson Hill
Susan Hobson
Helen Froggatt
John Tibenham
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Independent
Members
Graham Elliott

NOT CONFIDENTIAL – For public release

Item No. 11

COUNCIL
19 MAY 2016
Report of the Head of Corporate Services

APPOINTMENT OF CHAIRMEN AND VICE-CHAIRMEN
SUMMARY
This report sets out the appointments to the positions of Chairman and Vice-Chairman to
the various decision making bodies, together with the Chairmen of the Area Community
Forums.
RECOMMENDATION
1. That the appointments of Committee Chairman and Vice-Chairman are approved to
hold office until the next Annual Meeting of the Council.
2. That the appointment of Chairmen to the Area Community Forums is approved to
hold office until the next Annual Meeting of the Council.
WARDS AFFECTED
Not applicable.
STRATEGIC LINK
Not applicable.
_______________________________________________________________________
1.

REPORT

1.1

Appendix 1 sets out the appointments to the position of Chairman and ViceChairman to the various Committee and decision making bodies of the Council.

1.2

Appointment of Chairmen to the Area Community Forums is viewed differently in
law as they are consultative bodies, and can include members of the community by
way of informal co-option.

1.3

All positions are to hold office until the next Annual Meeting of the Council.

2

RISK ASSESSMENT

2.1

Legal
There are no legal issues arising from the report.
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2.2

Financial
There are no financial considerations arising from the report.

3

CONTACT INFORMATION
Sandra Lamb, Head of Corporate Services Tel. 01629 761281 or e-mail
sandra.lamb@derbyshiredales.gov.uk

4

BACKGROUND PAPERS
None
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APPENDIX 1
APPOINTMENT OF CHAIRMEN AND VICE-CHAIRMEN 2016/2017

Committee/Decision Making Body

Chairman

Vice-Chairman

Community & Environment

Jo Wild

Andrew Statham

Governance and Resources

Jacqueline Stevens

Chris Furness

Planning Committee

Garry Purdy

Tony Millward

Local Plan Advisory

Lewis Rose

Albert Catt

Licensing/Appeals

Jean Monks

Angus Jenkins

JCG

To be appointed at
first meeting

To be appointed at
first meeting

Ernest Bailey Charity

Mark Salt

Jason Atkin

Community Consultative Groups

Chairman

Vice-Chairman

Central Area Community Forum

Ann Elliott

Jason Atkin

Southern Area Community Forum

Richard Bright

Phil Chell

Northern Area Community Forum

Judith Twigg

Helen Froggatt
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NOT CONFIDENTIAL – For public release

Item No. 12

COUNCIL
19 MAY 2016
Report of the Chief Executive

REVIEW OF MEMBER
REPRESENTATION

CHAMPION

ROLE

AND

OUTSIDE

BODY

SUMMARY
This report reviews the role of Member Champion over the last year, considers whether they
have been successful in achieving their original purpose and recommends changes to the
emphasis and purpose for the future. The report also looks at Members’ representation on
Outside Bodies and examines the purpose and requirement for feedback to the Council.
RECOMMENDATION
1. That eight Member Champion roles be established to support the following work areas:•
•
•
•
•
•
•
•

Member Development
Events Hub
Health and Wellbeing Hub
Communications and Marketing Hub
Place Shaping Hub
Transformation Hub
Community Engagement Hub
Procurement Hub

2. That nominations are sought to fill the positions of Member Champion to hold office until
the next Annual Meeting of the Council based on the proportion of 6 from the controlling
group and 2 from the opposition groups including Independent Councillors.
3. That, following initial training for all Members Champions, the Leader of Council be
authorised to assign roles to individuals.
4. That the Independent Remuneration Panel be invited to review the role of Member
Champion during 2016 / 2017.
5. That in accordance with Rule of Procedure 25.2 the following amendments are made to
the Constitution and, once moved and seconded, debate on the proposals is deferred
until the next meeting of Council:• Insert Rule 5(g) in relation to meetings of the Council to “receive any announcements
from the Leader of the Council”.
• Insert in Rule 15.3 Questions on Notice to include “any Council Member appointed
as the Council’s representative on any outside body classified as a significant
partnership” ( see para 2.1 of Appointment to Outside Bodies report elsewhere on
this agenda for list of significant partnerships).
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WARDS AFFECTED
N/A
STRATEGIC LINK
The role of Members in representing the interests of the District is fundamental to the
democratic purpose of the Council, whether this is in a specific Member role or in working
with external agencies.

1

MEMBER CHAMPIONS

1.1 At Annual Council in May 2015, eight Member Champion roles were introduced. These
roles were specifically introduced to support the Chair and Vice Chair roles of the two
policy Committees and, as such, each role was aligned to a Service area within the
policy Committee’s area of responsibility and directly linked with a Head of Service.
The roles had arisen out of desire to engage more Members in Service and policy
development, to increase Members’ understanding of the Council’s operations and to
encourage Members development and build confidence. It was also hoped it would
relieve some of the pressure and workload at Leadership level and help with
succession planning for the future.
1.2 The job description was quite specific in its expectation of what the role would do.
Duties included: Attending Chair’s briefings and, together with Officers, present issues.
 Meeting regularly with Heads of Service.
 Being the administration’s main spokesperson at Committee meetings on their
Service area.
 Assisting the Chair with strategic direction and policy guidance.
 Providing advice to the Group on their Service area.
 Serving on outside bodies relevant to the role.
1.3 It is clear that not all the Champions, for all sorts of different reasons, have been able to
fulfil all of these expectations. In some cases, there has been heavy reliance on
Officers to support the Members in their roles and to give guidance on how Members
should operate within their roles. In some cases, the very nature of the role / service
area appeared to give little scope for development, e.g. Regulatory Services, Corporate
Support and Performance, whereas others arguably covered too large a portfolio of
Services, e.g. Community Development. The roles have also drawn criticism from
other areas as to their worth and whether they are delivering as intended. They were
also looked at as part of the Members’ Allowance Scheme and not assigned an
allowance as it was thought there was a wide disparity between Member Champions in
what they did and how they did it. On the other hand, some Heads of Service and staff
have really appreciated having a Member taking a close interest in their Services and
understanding the complexities and difficulties they can face and “championing” their
concerns / case at Committee and other arenas.
1.4 In looking at the possible reasons as to why some of the roles have not yet worked as
well as it was originally hoped, several causes have been suggested:-
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 Lack of training in what the role was about and what was expected.
 An apparent lack of support from the Members’ own Group to engage with the
Champion role and actively seek views from them.
 Possible lack of mentoring and direction from other senior Members
 Do the Champions believe in their roles and give sufficient time?
 They are Service based and, therefore, do not fit well with the Chair / Vice Chair
roles at Committee.
 The roles have no accountability / decision making powers, perhaps allowing for it
to become a non-role.
 Perception that the roles have no influence.
2

PROPOSALS TO TAKE THE ROLES FORWARD IN THE FUTURE

2.1 In order to try and address some of the causes as to why some Member Champion
roles might be perceived not to have met expectations so far, Officers have looked
again at how the Council operates to see if there is a different approach to the roles that
would add more depth, whilst also supporting the Council’s policy making. Officers
have also looked at the relationship between the Chairs / Vice Chairs and the
Champion roles and the potential to make this more constructive.
2.2 It has become clear in terms of developing policy within Service areas and improving
and developing Service delivery options, that the Committees and the Chair and Vice
Chair are fundamental to that decision making process. Therefore, the logical main
relationship for a Head of Service is with the Chair / Vice Chair of the relevant
Committee. It is thought more appropriate, given the experience with Champions last
year, that Heads of Service communicate more informally and regularly with Chairs and
Vice Chairs to discuss potential future issues that will result in Committee debates.
2.3 In looking at how the organisation is structured, there are seven main Service areas,
each headed up by a Head of Service. In addition, linking across all Services are
several “Hubs” – these are teams of Officers working on cross-cutting areas of work.
Expertise is brought into the Hub team from across the Council and the work of the
Hubs can directly and indirectly affect or influence the work of many of the Council
Service areas, e.g. Procurement Hub – which not only looks at Corporate areas of
procurement but also guides the organisation in best practice, this can impact across
the Council. Each Hub has a lead Officer, Terms of Reference and a work programme
approved by the Corporate Leadership Team. The work of the Hubs can be both
operational and strategic in nature, e.g. the Health and Wellbeing Hub developed the
recent policy document considered by the Community and Environment Committee,
whereas the Transformation Hub is leading on ensuring services change how they work
and interact with the public, making best use of IT and efficient working practices.
2.3 Having reviewed the Member Champion roles, Officers believe there is much more of a
role and far less conflict with the existing Chair / Vice Chair roles if Champion roles are
centred on the cross-cutting themes that the work of the Hubs is based on. A
Member’s perspective on how the cross cutting work develops would be a significant
support to the Officers engaged in the work of the Hubs. Member Champions would
not, therefore, necessarily be aligned with any particular Committee as some of the
Hubs work across both Committee areas of work. The Champion could have a real role
to play in developing the work of the Hubs and, through this, in gaining a deeper
understanding of the many issues facing the Council. As such, they can use this
knowledge in supporting the work of the Committees and the work of Officers.
Specifically, it is recommended that the Champion role would:101

 Have an Officer contact (the lead Officer on the Hub), plus access to any Head of
Service in connection with the Hubs’ work.
 Attend Hub meetings periodically.
 Along with Officers on the Hub, take part in agreeing the Hub’s Terms of
Reference and annual work programme.
 Be the Council’s representative on any linked / relevant Outside Body.
 Have a right to be consulted on relevant Committee reports.
 Report annually to Council on the work of the Hub, including their work on any
Outside Body (at the same Council meeting where performance is reported).
 Be open to opposition Members (on a proportionate basis).
2.4 The suggested Champion roles, eight in all, would support the following areas / Hubs
(the current terms of reference for these Hubs are contained in the attached
Appendix): Member Development (this is an existing Member role and, although there is no
Hub, it is felt important this role continues).
 Events Hub.
 Health and Wellbeing Hub.
 Communications and Marketing Hub.
 Place Shaping Hub.
 Transformation Hub.
 Community Engagement Hub.
 Procurement Hub.
2.5 Whilst not subject to the rules on political proportionality, it is suggested that two of the
eight Member Champion roles be open to nomination from opposition Groups or
independent Members. If the revised arrangements are approved, nominations would
be sought to undertake the role and for Council to appoint individuals to serve until the
next Annual Meeting of the Council. The nominated Members would take part in an
induction half day where the hub work could be explored more, the roles of the
champions discussed and clarified and Members will be able to familiarise themselves
with the hubs to the enable them to say where their interests lie. Assignment to
individual roles would be a task for the Leader of the Council. The roles will need to
become established and in six months the Independent Remuneration Panel will be
invited back to see if an allowance for the roles is appropriate.
3

OUTSIDE BODIES

3.1 At the Leaders Advisory Group, discussions were held over how Members that are
nominated to sit on outside bodies can feed back to the Council on their work. Officers
were asked to look at a mechanism to do this. In doing this, it is important to consider
the role and purpose of why Members are nominated to sit on outside bodies. Many of
these relationships have transformed over the years and, whereas previously some
nominations were made in order that Council interests were protected and promoted,
this is very rarely the purpose of the nomination these days.
3.2 There are different purposes for different roles: Significant strategic partnerships, these are partnerships where the Council
nomination is there because the work of the partnership directly affects the work of
the Council. As such, the representative may have a vote within the partnership to
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help the work of the partnership progress, e.g. Sheffield City Region LEP, North
Midlands Devolution Deal, Marketing Peak District and Derbyshire, Community
Safety.
 Significant partnerships that have a regional / national emphasis, e.g. East
Midland Council (EMC), Local Government Association (LGA), District Council
Network (DCN), the representatives here will be expected to contribute to regional
/ national debates, representing Derbyshire Dales’ views and perspectives as
appropriate.
 Statutory appointments, e.g. Peak District National Park Authority, where the
Member is there to work on behalf of the Peak Park. Other such appointments
like this which are non-statutory but, again, where the Member is not there to
protect or promote the Council’s best interest but to work on behalf of the
organisation to which they are nominated, these include e.g. CVS, Dales Housing
Community Connect.
 Others, that may include specific groups more relevant to Ward interests than
Council interests.
3.3 Given the different types of relationships, the feedback mechanism will need to reflect
the difference. In terms of those partnerships of which the Council is a partner and
where the partnership work affects the Council’s work, feedback already exists,
normally through Committee reports. The work of SCR / North Midlands / DEP / LEP,
Marketing Peak District and Derbyshire / Community Safety is fed back regularly
through reports to the Community and Environment Committee. A lot of the work in the
related Service areas influences and is heavily influenced by these partnerships and
the development of the Council’s own Strategies reflect this. It has recently been
agreed that an annual report on the work of the Community Safety ‘partnership’ is also
required. It should also be noted that much of the representation on the more strategic
forums is carried out by the Leader/Deputy Leader roles.
3.4 The regional and national forums that Council representatives sit on already report
through websites. Minutes are usually available on their websites (LGA, EMC, DCN)
and, therefore, Members, if they so choose, can keep up to date with what these
organisations are working on.
3.5 For other Council representatives that are nominated to other organisations as a
statutory appointee (Peak Park) or to act as a Director of that Company (CVS), their
role is to work on behalf of the organisation so it is unclear what the purpose of
reporting back to Council would be. As a matter of course, if anything were to be
decided on the nature of the Council’s representation at these types of bodies then this
would be the basis of a report to Council but, otherwise, there would not necessarily be
a need for any public reporting of the Member’s role at the Peak Park. Again, Peak
Park minutes of meetings are a matter of public record.
3.6 Other formal Council representations on other specific groups – Derwent Valley Mills,
Stone Centre etc. - may be of particular interest to certain Ward Members but, again,
do not necessarily require public reporting. Member representatives could be asked to
prepare an annual report of their activities and this could be placed on the Members’
portal for Members to review in their own time and as their interests dictate.
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3.7 In conclusion, it would seem where a public report is required or where there is impact
on the Council’s work and operations through being nominated to sit on a partner
organisation on behalf of the Council, there is a well-established mechanism for
ensuring reports are received at Council. For other bodies, the purpose of reporting is
not clear as the role of a Council nominee is not necessarily to represent or promote the
Council’s interest and other reports of the various organisation’s work are available
through other means. However it is recognised that there may be times where matters
of interest may be raised at the more strategic partnerships and the Leader may wish to
inform Council of the issues or keep Council Members informed of how issues are
progressing. It is therefore proposed that Leaders announcements are introduced into
the Council agendas to give the Leader the opportunity to update Members on pertinent
issues arising from any meetings he attends on behalf of the Council. In addition it is
proposed to introduce within the constitution the ability for any Member to put a
question under notice to any Council Members who have been appointed to an outside
body classified as a significant partnership. Both these proposals would be enacted
through amendments to the constitution.
4

RISK ASSESSMENT

4.1 Legal
There are no legal considerations in relation to the Member Champion roles which
are intended to operate in an advisory capacity only.
4.2 Financial
There are no financial implications arising directly from this report.
5

OTHER CONSIDERATIONS

In preparing this report, the relevance of the following factors has also been considered:
prevention of crime and disorder, equalities, environmental, climate change, health, human
rights, personnel and property.
6

CONTACT INFORMATION

Dorcas Bunton - Chief Executive
Tel: 01629 761125
E-mail: dorcas.bunton@derbyshiredales.gov.uk

7

BACKGROUND PAPERS

None.
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Appendix

HUBS - TERMS OF REFERENCE
MEMBERS DEVELOPMENT GROUP

Terms of Reference
•
To consult elected members on their training needs and prepare for recommendation to
the Governance and Resources Committee, an annual Training and Development
Plan.
•
To review the effectiveness of training provided
•
To review the Member Development Scheme
EVENTS HUB

Purpose and Objective
To co-ordinate the District Council’s input into the organisation, facilitation and/or service
management of events within the Derbyshire Dales including Emergency Planning,
media liaison and publicity.
Terms of Reference
a) To define the roles and responsibilities of the District Council and other
organisations in event management
b) To provide a framework for co-ordinating the response of the District Council to
event organisers
c) To set out the alerting mechanisms and the procedures for responding to planned
events
d) To ensure that there is effective liaison with all agencies who may have a role to
play in event management.
e) To identify and co-ordinate the utilisation of resources required from the District
Council in the management of events.
f) To regulate and control events in order to mitigate corporate risk.
g) To annually review the role and function of the Corporate Hub.
HEALTH AND WELLBEING HUB

Purpose and Objective
To co-ordinate the District Council’s resources and to use its influence to reduce health
inequalities and improve health and wellbeing across all stages of life by working in
partnership with our partner organisations and communities.
Terms of Reference
a) To adopt a collective approach to the voluntary sector, volunteering initiatives and
work with communities.
b) To monitor the impact of service change on the most vulnerable communities in the
Derbyshire Dales to inform mitigating action
c) To formulate, implement and monitor the Derbyshire Dales Health and Well Being
Strategy.
d) To annually review the role and function of the Corporate Hub.
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COMMUNICATIONS AND MARKETING HUB

Purpose and Objective
To co-ordinate the District Council’s communications and marketing activities in
accordance with the Communication and Marketing Strategy (September 2014) in order
to ensure that all parts of the District Council are working towards promoting the image
of the Council as an effective, efficient and listening organisation focused on the public
and their needs.
Terms of Reference
a) To secure and strengthen the reputation of the Council in the community as an effective
and efficient provider of high quality services and outcomes.
b) To build and maintain a professional corporate identity for consistent and co-ordinated
use throughout the organisation.
c) To promote the image of the Council as an effective, efficient and listening organisation
focused on the public and their needs.
d) To ensure that communications are consistent and co-ordinated across all channels to
give maximum support to the council’s strategic priorities.
e) To ensure all staff understand the priorities of the Council and feel valued and able to
contribute to major changes affecting services they provide.
f) To ensure that our communications activities reflect the full diversity of the community
and help ensure equality of access to all our services.
g) To co-ordinate business promotion across all of the Council’s different service areas.
h) To annually review the role and function of the Corporate Hub.
PLACE SHAPING HUB

Purpose and Objective
Economic development is highlighted in the District Council’s Corporate Plan 2014/15, in
which one of the two improvement priorities is to Increase business growth and job creation.
The three specific target areas for 2014/15 are to help new businesses to start, to help
existing businesses to grow, and to promote key development sites.
The Peak District Partnership envisages in its Community Strategy that the Peak District will
have high-wage, high-skill jobs. Providing support to help Dales businesses grow aligns
with the priorities in the Business Peak District Concordat Agreement which the District
Council has signed.
The purpose and objective of the hub is to co-ordinate the creative use of the District
Council’s resources to maximise the potential of the Derbyshire Dales as a place where
people want to live and work in safe, prosperous, attractive, vibrant communities and where
through maximising opportunities for inward investment and development, companies are
encouraged to create new or expand existing businesses.
Terms of Reference
a) To secure the implementation of the six priority areas for action identified in the
Derbyshire Dales Economic Plan 2014 – 2019.
b) To progress the adoption of the Derbyshire Dales Local Plan.
c) To annually review the role and function of the Corporate Hub.
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TRANSFORMATION HUB

Purpose and Objective
1. To Improve efficiency (of both front line and support services) through the appropriate
application of available technology
2. Address any process and structure considerations associated with such efficiency
improvements
3. Generate significant savings for the District Council (recognising there may be a case for
‘invest to save’, i.e. short term software or project management costs to bring medium
term gains, but this would need to be justified by a watertight business case)
Terms of Reference
a) Initial scope:o Leisure system replacement
o Channel shift
o Electronic document management
o Agile working
b) Future projects:o Telephone system replacement (incl. customer recognition and user location)
o HR self-service
c) A periodic review of the scope by CLT is warranted.
d) To annually review the role and function of the Corporate Hub.
COMMUNITY ENGAGEMENT HUB

Purpose and Objective
To co-ordinate the Council’s approach to Community Engagement, help utilise resources
and expertise effectively and share learning and best practice
Terms of Reference
a) To support departments to engage effectively with communities.
b) To identify and make cross service improvements for how the Council engages
with communities and deliver community based projects
c) To act as a critical friend to departments with issues relating to community
engagement.
d) To help capitalise on opportunities for community asset transfer
e) To annually review the role and function of the Corporate Hub.
PROCUREMENT HUB

Purpose and Objective
To import and share knowledge and good practice to ensure that the District Council
operates in a risk free environment
Terms of Reference
a) To have an overview of the use of technology to streamline procurement processes
b) To make it easier for suppliers to do business with the authority
c) To review the relevance and effectiveness of the Procurement Strategy and Contract
Standing Orders
d) To identify areas for collaborative working to produce more cost effective and innovate
procurement solutions.
e) To create capacity through joint delivery of significant procurement projects.
f) To annually review the role and function of the Corporate Hub.
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NOT CONFIDENTIAL – For public release

Item No. 13

COUNCIL
19 MAY 2016
Report of the Head of Corporate Services

APPOINTMENTS TO OUTSIDE BODIES
PURPOSE OF REPORT
This report reviews the Council’s affiliations with outside bodies, significant partnerships
and invites nominations to act as the Council’s representatives.
RECOMMENDATION
1. That Council reviews the appointments to outside bodies identified in Appendix 1,
and considers any changes it may wish to make to the current arrangements.
2. That the position of organisations where no indemnity insurance currently exists be
noted accordingly.
3. That the Members identified in Appendix 1 be appointed to the relevant outside
body to serve until the next Annual Meeting of the Council.
4. That the list of Conferences for 2016/17 is approved.
WARDS AFFECTED
Not applicable
STRATEGIC LINK
Successful and meaningful relationships with external agencies underpin all of the
Council’s Corporate Aims and Priorities. The new Local Area Agreement framework will
have a significant impact on the manner in which services are delivered across the
Derbyshire Dales.

1

APPOINTMENT TO OUTSIDE BODIES

1.1 This is an annual review of the schedule of outside body appointments and the
Council’s affiliation with those outside bodies.
The following affiliations and
representative arrangements have changed since the last Annual Meeting.
•

Arkwright Society – Council of Management – affiliation deleted as
representation no longer required by Society.

•

Dales Housing Community Connect Forum – affiliation deleted.
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1.2 The Schedule attached at Appendix 1, gives the full list of outside bodies that require
the Council’s consideration at this time.
Council is required to consider its
nominations and any changes it wishes to make to those currently in place.
1.3 Those bodies that do not afford their representatives the benefit of personal liability
insurance have been highlighted in bold. The associated risk however is considered
to be low.
1.4 At a previous meeting of Council it was agreed that Members report back annually on
their involvement with an outside body It is recommended that Members be reminded
of this requirement and that updates be sent to all Members
2

SIGNIFICANT PARTNERSHIPS

2.1 The Council currently maintains a list of significant external partnerships, many of
which require the involvement of representatives from the Council as detailed below.
Representation to the bodies marked * are dealt with under the appointments to
outside bodies.

3

Partnership
Derbyshire County Council,
Local Area Agreement
Derbyshire Rural Forum
Derbyshire Dales Community
Safety Partnership

Proposed Representative
Derbyshire Partnership Forum - Councillor Lewis Rose
Safer Communities Board - Councillor Lewis Rose
Councillor L M Rose
Councillor L M Rose

Derbyshire Economic
Partnership*
Derby and Derbyshire Strategic
Leadership Forum*
Derbyshire Sport*
Peak District and Derbyshire
Destination Management
Partnership*
Peak District National Park
Authority
Peak District Partnership

Councillor L M Rose

Sheffield City Region

Councillor L M Rose

Councillor L M Rose
Councillor J Wild
Councillor A Morley
Councillors C Furness and D Chapman
Councillor L M Rose

APPROVED CONFERENCES

3.1 The following table sets out the list of Approved Conferences and recommended
representation. The purpose of the list is to confer approved duty status to cover
Member attendance.
Title and Organising
body
(Annual)
Local
Government Association
(LGA) Conference
(Annual) Chartered

Representation
Leader and Deputy Leader
plus Chief Executive
Chairman of the
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Substitute
Representation
Deputy Group Leaders or
a Committee Chair or a
Champion
Vice-Chairman of the

Title and Organising
body
Institute of Public Finance
and Accountancy
(CIPFA)
(Annual) National
Association of British
Market Authorities
(NABMA)
(Annual) Institute of
Rating, Revenues and
Valuation
Chartered Institute of
Housing Conference
(Inside Communications
Limited)
LGA Tourism Conference

LGA Rural Commission
Conference

4

Representation
appropriate Committee
and Head of Service

Substitute
Representation
appropriate Committee or
Champion

Chairman of the
appropriate Committee
and Head of Service

Vice-Chairman of the
appropriate Committee or
Champion

One Officer from the
appropriate Department

-

Chairman of the
appropriate Committee
and one Officer from the
appropriate Department
Chairman or ViceChairman of the
appropriate committee and
one Officer
Chairman or ViceChairman of the
appropriate committee

Vice-Chairman of the
appropriate Committee or
Champion
Vice-Chairman of the
appropriate Committee or
Champion
Vice-Chairman of the
appropriate Committee or
Champion

RISK ASSESSMENT

4.1 Legal
There are risks attached to representing the Council on outside bodies. Where these
are not covered by insurance there is a risk of personal liability being incurred.
Members will have to decide whether they are prepared to accept this possible
consequence when deciding to represent the Council. In most cases, the possible
level of personal liability will be small.
4.2 Financial
The Council has a reserve of £25,000 to cover Member/Officer indemnity.
indemnity extends to co-opted members on the Council’s Committees.

The

Members allowances for attendance at meetings of the affiliated Outside Bodies and
Approved Conferences is provided for in the revenue budget for 2016/17. The
financial risk is therefore low.
5

CONTACT INFORMATION
Sandra Lamb, Head of Corporate Services Tel. 01629 761281 or e-mail
sandra.lamb@derbyshiredales.gov.uk
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6

BACKGROUND PAPERS
Annual review of outside bodies. Outside Body File held in Chief Executive’s
Department

7

ATTACHMENTS
Appendix 1 – Schedule of Outside Bodies
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APPOINTMENTS TO OUTSIDE BODIES 2016/2017

Appendix 1

OUTSIDE BODY

Representative(s)
2016/17

Substitute(s)
2016/17

Ashbourne Community Transport

Phil Chell

Not Applicable

Derbyshire Dales Council for Voluntary
Service
Derbyshire Economic Partnership

Susan Hobson

Not Applicable

Lewis Rose

Tony Morley

Derby and Derbyshire Strategic
Leadership Forum

Lewis Rose

Albert Catt

Derbyshire Sport

Jo Wild

Andrew Statham

Derbyshire Supporting People
Commissioning Body

Andrew Statham

Jo Wild

Garry Purdy

Not Applicable

Derwent Valley Community Rail
Partnership

Derwent Valley Mills World Heritage Board Richard FitzHerbert
Peak District and Derbyshire Destination
Management Partnership

Tony Morley

Peak District Partnership

Lewis Rose (leader)

East Midlands Museum Service

Richard FitzHerbert

East Midlands Councils

Not Applicable

Jean Monks

Lewis Rose (leader)
Jacquie Stevens

Derwent Valley Partnership Schemes in
Conservation Areas – Cromford Grants
Committee
District Councils’ Network

Garry Purdy

Not Applicable

Lewis Rose

Albert Catt

Erewash Credit Union

Head of Housing

Not Applicable

High Peak and Hope Valley Community
Rail Partnership

Chris Furness

Jean Monks

LGA Cultural Champion

Richard FitzHerbert

LGA General Assembly

Lewis Rose

Albert Catt

National Association of British Market
Authorities

Jo Wild

Not Applicable
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OUTSIDE BODY
National Stone Centre

Representative(s)
2016/17
Peter Slack

Derbyshire Police and Crime Panel

David Chapman
Chris Furness
Richard Bright

Rural Network East Midlands

Tony Morley

Sheffield City Region

Lewis Rose

Sheffield City Region – Overview and
Scrutiny

Chris Furness

Waste Strategy Group

Chris Furness

Wirksworth Leisure Community Group

Mike Ratcliffe
Jo Wild

Peak District National Park Authority
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Substitute(s)
2016/17
Not Applicable
Not Applicable

Not Applicable

NOT CONFIDENTIAL – For public release

Item No. 14

COUNCIL
19 May 2016
Report of the Head of Corporate Services

LOCAL PROJECTS FUND
PURPOSE OF REPORT
To review the Local Projects Fund Scheme and to report on grants awarded during 2015/16.
RECOMMENDATION
1. That the report is noted
2. That the time limit for beneficiaries to claim the grant be amended by condition to 6
months from the date of award.
WARDS AFFECTED
All
STRATEGIC LINK
The Local Projects Fund enables Councillors to be more proactive in their role as Community
Leaders and in doing so support all of the District Council’s aims and objectives.

1

REPORT

1.1

The Local Projects Fund was established by the Council on 24 September 2015. A
schedule setting out the grants awarded by area and Councillor is attached for
information at Appendix 1.

1.2

The Leaders Advisory Group reviewed operation of the Scheme at its meeting in
March 2016, and were of the opinion that the Scheme had worked well. A couple of
areas were highlighted for improvement which are summarised below.

1.3

All applications to date have been received electronically and are forwarded to the
relevant Councillor(s) for consideration. A procedure has since evolved which gives
Councillors in multiple ward areas the opportunity to share the grant award. The
procedure relies on the Councillors to liaise with one another and to give clear
instructions to the administrative team. Occasionally replies are not received from all
involved which may then delay the offer of grant. A time limit is therefore
recommended by which if no response has been received, it will be assumed by the
administrative team that no grant is recommended. The time limit is recommended to
be 5 working dates from initial contact. An allowance will be made to cover holiday
absences. Councillors are also reminded that they need to respond to all requests for
funding in writing (email) to ensure an adequate audit trail.
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1.4

One of the conditions of a grant award is that the money is spent within the financial
year in which it was awarded. Any request to vary this condition will need to be
submitted in writing for consideration by the Head of Resources. This approach may
cause problems for grants awarded in the latter part of a financial year. A
recommended approach is to condition that all grants are claimed within 6 months of
the date of award. Grants awarded and not spent would be treated as committed
funds and transferred to the next financial year.
1.5
All awards of grant are subject to the District Council being recognised in any
promotional material. Recent grant awards have featured in DalesMatters and a snap
shot of recent grants is attached at Appendix 2 with photographs and feedback from
the beneficiaries.

2

RISK ASSESSMENT

2.1

Legal
Delegation to Councillors is in accordance with the provisions contained in the The
Local Government and Public Involvement in Health Act 2007. The legal risk is
therefore low.

2.2

Financial
The budget for 2015/16 included £39,000 for awards from the Local Projects Fund.
Actual expenditure for 2015/16 was £19,160, which is within the budget. The
remaining budget has been carried forward to 2016/17. The financial risk is assessed
as low.

3

CONTACT INFORMATION
Sandra Lamb, Head of Corporate Services, Telephone 01629 7618281 or email
sandra.lamb@derbyshiredales.gov.uk

4

BACKGROUND PAPERS
None

5

ATTACHMENTS

5.1

Appendix 1 - Schedule of grants awarded by Councillor
Appendix 2 - Feedback
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APPENDIX 1

Local Projects Fund - Grants by Ward
Project
Ashbourne North
16+ project
Ashbourne Community Observatory

Applicant

Organisation

Amount

Louise Doble
David Stuart-Monteith

ACE Youth Trust
QEGS' FPTA

£200.00
£200.00

John Dick
Michael Pepper
Ann Rosser
Laura Evans

Ashbourne & District 50+ Forum
Ashbourne over 60's club
Ashbourne Arts
Ashbourne Town Band

£150.00
£200.00
£600.00
£300.00

Respite Care

Heidi Hawkins

£500.00

Community Transport Costs
Improvements to Sheldon Playing Field

Angela Swift
Amanda Joly

Helen's Trust
The Royal British Legion Women's
Section Bakewell
Sheldon Village Meeting

Steve Lawless
Tracy Harbidge

Bradwell Youth Club
Great Hucklow & District Community Spirit

£125.00
£250.00

Linda Granger

Bradwell War Memorial Hall

£130.00

Laura Storey

Brailsford Parish Council

£300.00

Review
Received

Ashbourne South
Daffodil planting in schools
Events for over 60's club
Contribution to Ashbourne Festival
Ashbourne Town Band

Bakewell

£200.00
£1,000.00

Bradwell
Funding to run club
Defibrilator
Bradwell War Memorial Hall Toilet
Improvements

Brailsford
Traffic Survey

Calver
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Yes

Defibrillator
Installation of electricity and internal equipment
for Cricket Pavillion
Community Transport

Jackie Cullen

Stoney Middleton PC

£250.00

Tom Deakin
Edwina Edwards

Calver Cricket Club
Bakewell and Eyam Community Transport

£250.00
£500.00

Rebecca Cole-Morgan
John Dick
Wendy Slater
Mrs Howe

Carsington Church PCC
Ashbourne & District 50+ Forum
1st Brassington Brownies
Get Together Club

£150.00
£50.00
£265.00
£200.00

Yes
Yes

Dr David Dawson
Claire De la Haye
Edwina Edwards

N/A
Baslow Belles
Bakewell and Eyam Community Transport

£300.00
£220.00
£200.00

Yes

Iris Wagstaffe - First
Taste
Robert Heath

First Taste
Darley Dale Juniors FC

£300.00
£400.00

Yes

Richard Johnson

Darley Dale Cricket Club

£500.00

John Dick
Andrew Bock

Ashbourne & District 50+ Forum
Thorpe Parish Council

£100.00
£500.00

Caron Day

St Cuthbert's Pre-School Playgroup

£150.00

Carsington
Seating in Carsington Church
Daffodil planting in schools
Equipment store
Transport/Insurance

Chatsworth
Baslow Christmas Tree
Piano Repair
Community Transport

Darley Dale
Developing Inter-active Gardens Project
Rain Jackets
To provide an additional fixed synthetic turf
practice cage

Dovedale and Parwich
Daffodil planting in schools
Signboards for Village

Doveridge and Sudbury
New physical education equipment
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Yes

Develop, strengthen and promote the work and
aims of SGRT

Gillian Prew

Sudbury Gasworks Restoration Trust

£500.00

Yes

Liz Broomhead
Liz Broomhead

Hartington C of E Primary School
Hartington C of E Primary School

£850.00
£150.00

Alan Jacques
Bill Hanley
Edwina Edwards

Grindleford Litter Pickers
Hathersage and Disrict Swimming Club
Bakewell and Eyam Community Transport

£250.00
£250.00
£500.00

David Lewis
John Dick

Hulland Ward Parish Council
Ashbourne & District 50+ Forum

£150.00
£50.00

Yes
Yes

Jeffrey Bamforth
Matthew Lovell
Edwina Edwards

Monyash Parish Council
Youlgrave Parish Council
Bakewell and Eyam Community Transport

£350.00
£350.00
£150.00

Yes

Kath Wilson
Naomi Beckett
Russ Boyack

Derwent Valley Donkey Sanctary
Ist Cromford Guides
Cromford Parish Council

£250.00
£450.00
£500.00

Jill Bunting
Debbie Steeples
Pat Gallon

Matlock and District Hard of Hearing Club
5th Matlock All Saints Cub Pack
Matlock Disabled Club

£200.00
£120.00
£100.00

Hartington and Taddington
150th Anniversary Celebrations
150th Anniversary Celebrations

Hathersage and Eyam
Litter picking equipment
Water polo goals
Community Transport

Hulland
Traffic management signs
Daffodil planting in schools

Lathkill and Bradford
Defibrilator
Village Bench
Community Transport

Masson
Security Equipment
Minibus driving lessons & licence
Purchase and installation of a heart defibrillator

Matlock All Saints
Christmas Lunch
Film screening
Afternoon tea events
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Yes
Yes

Purchase of materials for Victoria Hall Gardens

Lyn Petch

Matlock in Bloom

£600.00

Julie Brownbill
Anna Casey

Tansley Brownies and Rainbows
Friends of Hurst Farm Residents Assc

£200.00
£300.00

Gillian Carter
Denise Peck

Friends of Tansley School
Starkholmes Village Hall

£600.00
£600.00

Sue Reed
Matthew Lovell

Stanton Village Hall Management
Committee
Stanton in Oeak Parish Council

£400.00
£500.00

John Bent

Matlock Rotary Club

£100.00

John Spreadborough
Jean Carson
Cathy Banks

All Saints Church Elton
Elton Village Hall
Elton Jubilee Sports and Recreation Field

£250.00
£250.00
£300.00

Andrew Fretter

10th Matlock (Wirksworth) Scout Group

£300.00

Laura Flitter
Alison Kenny
Alison Ball

N/A
Bolehill Improvement Group
1st Wirksworth Girls Brigade

£350.00
£300.00
£450.00

Matlock St Giles
Tents
Food, Drink & Activities
extra curricular activities for the children and to
purchase equipment for the school
Replace gas heaters for electric ones

Stanton
Maintenance work to Stanton in Peak village
hall
new noticeboard

Winster
Pantomime
To update and improve the kitchen facilities in
the church.
Repairs to boiler at Elton Village Hall
Flooring in new Sports/Community Pavilion

Wirksworth
Tents and equipment
recycled plastic, maintenance free picnic bench
at Fanny Shaws playing fields, Wirksworth
Defibrilator
New uniforms for 1st Wirksworth Girls Brigade

Total spent
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£19,160.00

Yes

APPENDIX 2
Review Reports
Ashbourne & District 50+ Forum – Daffodil Planting in Schools

The children are from left to right - Isla, Thomas, Faye, Joshie
“Two Tonne of bulbs, 80 sacks were purchased from grants, and have now been distributed to
schools as far from Sudbury to Carsington, From Brailsford to Hartington, as a Community project
which encourages young people and older people to participate in projects in their own
neighbourhood.”

Matlock Disabled Club – Afternoon Tea Events
“We were very grateful for the award from the Local Projects Fund. The proposed meetings which
we will organise the tea and entertainment for are in February and November.
Entertainment costs for February are £25.00 and November £35.00. The remaining £40.00 will go
towards the food for both meetings. I hope this use of the funds is in order. The members of the
Disabled
Club
thoroughly
enjoy
their
afternoons
out.
If you require any further information please let me know”

Sudbury Gasworks Restorations Trust
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“The Local Projects Fund generously agreed to support Sudbury Gasworks Restoration Trust with
a £500 donation. I am now writing, not only to thank you for your assistance but also to report on
the progress of our Trust’s work and how the Fund’s donation has made an important difference to
our project.
You may recall that our trust, a registered charity was set up to rescue the “Old Gasworks” at the
heart of Sudbury village, a Grade II listed building on the Council’s “at risk” register from its sad
decline and impending loss and restore it as a facility for community and local heritage
preservation and education use. Because of the extraordinary nature of the building, and its
importance to our local community, we aim to engage as wide a spectrum of our community and
the many visitors we host in the locality every year as possible.
To these ends, we have invested the Fund’s donation in signage at the site of the gasworks,
literature and educational material for local distribution as well as use at open-days and on
Insurance, which allows the Trust to operate in safety and in compliance with relevant legislation
and best-practice guidelines. The aims of this have been to inform and educate these target
groups on the interesting history and exciting future of this special building, as well as to engage
interested parties in the project and publicise educational and cultural events the Trust will
organise to preserve the building’s heritage. The next open day with tours of the site will be on
Saturday 7th May.”

Carsington Church PCC – Seating in Carsington Church

“I am happy to report that the faculty has been granted and sufficient funds for the Chorus Chairs
have been raised and they have now been ordered from Trinity Furniture and the delivery date for
these is 17th March 2016. ‘The SpAce’ will be available from that date for hire for local community
use; (see appendix 3) for example we have had interest in running regular fitness classes in there
as well as other things and the Church will be holding a community Flower Festival Fundraising
Beetle Drive in the new space and with the new seating on the 19th March(!). The completion of
the project is predicted to be by Summer 2016. “
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10th Matlock (Wirksworth) Scout Group – Tents and equipment

“Given the various weather forecasts be elected to put the tents up at dusk -hence the quality of
the pictures.
We are REALLY grateful for the grant money and it is making a huge difference. We had 12
Scouts, 6 Explorers and 4 leaders all camping out last night and couldn't have achieved this
without the extra tents. I expect us to have several years use from them now!”

Hulland Ward Parish Council – Traffic Management Signage
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Item No. 15

COUNCIL
19 May 2016
Report of the Head of Regulatory Services

ANNUAL REVIEW OF PLANNING DECISIONS
SUMMARY
This report provides information on the performance of the Development Management
Section and the Planning Committee in respect of the number of applications considered and
the consistency of decision making.
RECOMMENDATION
That the report be noted.
WARDS AFFECTED
All Wards outside the Peak District National Park.
STRATEGIC LINK
An effective Planning regime will help to support the District Council’s priority of a thriving
district.
1

BACKGROUND

1.1

The District Council’s current Code of Corporate Governance was adopted at
Corporate Committee in September 2013. Amongst other issues the Code aims to
reinforce public confidence in the Planning system through reviewing the quality and
consistency of Planning decisions. This report represents the first such review and
concentrates on a statistical evaluation of planning decisions, both through the
Planning Committee and those determined through delegated powers.

2

REPORT

2.1

Performance statistics for all planning applications determined between 1 May 2015
and 15 April 2016 have been analysed and compared with the same period in
2014/15. The same exercise has been repeated for those applications determined by
Committee.

2.2

In itself the comparison exercise has provided some very useful information.
However, this year it is also possible to consider the impact of the move to a single
Planning Committee for the District.
2014-2015

2.3

During the year 2014/15 a total of 1026 planning applications were submitted,
comprising 22 major applications, 229 minor applications and 775 other applications.
Of these 1026 applications a total of 984 required determination, as 42 applications
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were withdrawn. Of these 900 determinations were made by officers under delegated
powers.
2.4

During this period the Planning Committees determined 84 applications, which
comprised 9 major applications, 32 minor applications and 43 other applications. This
meant that a total of 8.19% of all applications were required to be determined by
Committee. Breaking these figures down shows that 40.91% of major applications
were determined by Committee, as were 13.97% of minor applications and 5.55% of
other applications. In total the Committee chose not to follow the officer
recommendation in 25 cases, which represented 29.76% of Committee decisions.
2015-2016 – WHOLE YEAR

2.5

During the current period, 1 May 2015 to 15 April 2016 a total of 997 planning
applications were submitted. This figure comprised 39 major applications, 275 minor
applications and 683 other applications. Of these 997 applications a total of 948
required determination, as 49 applications were withdrawn. Of these 868
determinations were made by officers under delegated powers.

2.6

The Planning Committees determined 80 applications, which comprised 29 major
applications, 42 minor applications and 9 other applications. This meant that a total of
8.02% of all applications were required to be determined by Committee. Breaking
down these figures still further shows that 76.32% of major applications were
determined by Committee, as were 15.27% of minor applications and 0.90% of other
applications. In total the Committee chose not to follow the officer recommendation in
7 cases, which represents 10.77% of Committee decisions.

2.7

It should be noted that the figures shown above cover the whole of the year, including
the period before the formation of the single Planning Committee.

2.8

Comparing the 2 years it is possible to see that whilst the overall number of
applications received has remained fairly stable the proportion of major applications
has significantly increased in 2015/16 (from 22 to 39). It is also possible to see that
the number and proportion of Committee decisions that did not follow the officer
recommendation reduced significantly from 25 (29.76%) to 7 (10.77%). A greater
proportion of major applications was required to be determined by Committee rather
than under delegated powers.
2015-2016 – NEW COMMITTEE ARRANGEMENTS

2.9

In July 2015 Planning Committee arrangements were changed so that instead of
having two separate Planning Committees for the Central and Southern areas a single
Planning Committee was introduced to consider applications from across the whole of
the planning authority area. Whilst the Committee continued to alternate meeting
venues between the Southern and Central areas this arrangement was for the
convenience of applicants and the public, in that business relating to each area was
scheduled to be heard in that area wherever possible.

2.10

All the applications considered by the single Planning Committee are included in the
figures summarised in paragraphs 2.5 and 2.6 above. However, these figures also
include those applications determined prior to the introduction of the new Committee
arrangements. Therefore it is appropriate to consider those applications determined
since the introduction of the single Committee separately.
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2.11

Since the introduction of the new arrangements in July 2015 a total of 812 planning
applications have been submitted. This figure comprised 36 major applications, 217
minor applications and 559 other applications. Of these 812 applications a total of
771 required determination, as 41 applications were withdrawn. Of these 701
determinations were made by officers under delegated powers.

2.12

The Planning Committee determined 70 applications, which comprised 27 major
applications, 34 minor applications and 9 other applications. This meant that a total of
8.62% of all applications were required to be determined by Committee. Breaking
down these figures still further shows that 75% of major applications were determined
by Committee, as were 15.67% of minor applications and 1.61% of other applications.
In total the Committee chose not to follow the officer recommendation in 3 cases,
which represents 4.29% of Committee decisions.

2.13

The most significant finding that can be drawn from this analysis is the further
reduction in the number and proportion of Committee decisions that did not follow the
officer recommendation. It is not possible to state definitively why this should be but it
is possible that the new arrangements have helped Members to adopt a more neutral
stance in relation to contentious planning decisions and that greater familiarity with
national guidance has been developed.

2.14

The 3 decisions that did not follow officer recommendation were varied, with 2 of the
decisions refusing planning permission where the officer recommendation had been to
approve with conditions and 1 of the decisions approving permission where the officer
recommendation had been to refuse. Both refusals were appealed with one of the
appeals being allowed and the second refused. No costs were awarded against the
District Council.

2.15

It is also possible to see that Committee is now concentrated much more on major
planning applications and much less on minor ones. Officers believe that this is in
part a reflection of the new scheme of delegation that was adopted in May 2015 and
that this state of affairs is to be welcomed. However, it is thought that there might be
room for further amendments to the scheme of delegation so that non-contentious
major applications, such as variations to major applications that have already been
considered by Committee and agricultural applications with no objections could be
determined by officers. These proposed changes are reflected in the new Council
Constitution that is detailed elsewhere on this agenda.
GEOGRAPHICAL VARIATION

2.16

Finally, Members have expressed an interest in the parishes within which Planning
Applications have required consideration by Planning Committee. Appendix 4
consists of a report that provides this information in detail, but in summary it is
considered useful to list the top 8 Parishes for applications dealt with by Committee
since the formation of the new Committee arrangements in July 2015:
Parish

Number

Major

Minor

Other

Matlock

14

4

8

2

Darley Dale

8

5

3

0

Ashbourne

5

3

2

0
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Doveridge

5

5

0

0

Brailsford

4

2

1

1

Northwood

4

1

3

0

Tansley

4

2

2

0

Wirksworth

4

2

2

0

2.17

The scheme of delegation adopted by Council in May 2015 anticipates that major
applications will be considered by Committee and that the majority of minor and other
applications will be dealt with under delegated powers. Whilst the breakdown above
is not a detailed form of analysis it can be seen that the likelihood of minor and other
applications being presented to Committee appears to be greater in some Parishes
than others. It is suggested that these figures are best considered as a form of trend
analysis and that they continue to be monitored through these annual reports.

3

RISK ASSESSMENT
Legal

3.1

There are no legal risks arising from this report.
Financial

3.2

There are no financial risks arising from this report.

4

OTHER CONSIDERATIONS
In preparing this report, the relevance of the following factors has also been
considered: prevention of crime and disorder, equalities, environmental, climate
change, health, human rights, personnel and property.

5

CONTACT INFORMATION
Tim Braund, Head of Regulatory Services, Tel: 01629 761118,
Email: tim.braund@derbyshiredales.gov.uk

6

BACKGROUND PAPERS
None

7

ATTACHMENTS

Appendix 1 – Detailed figures for 2014-15
Appendix 2 – Detailed figures for 2015-16
Appendix 3 – Detailed figures relating to the new Committee arrangements
Appendix 4 – Planning Decisions by Parish – Committee Only
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APPENDIX 1: 2014-2015

Period

Application
Type

Decision Type

01/05/14 – 30/04/2015

Major

Committee
Delegated
Withdrawn

Minor

Committee
Delegated
Withdrawn

Other

Committee
Delegated
Withdrawn

OLD ARRANGEMENT

Number
9
12
1
Sub Total
32
173
24
Sub Total
43
715
17
Sub Total
Grand Total

Delegated Decisions:
Committee Decisions:
Percentage of all applications sent to Committee:
Percentage of major applications sent to Committee:
Percentage of minor applications sent to Committee:
Percentage of other applications sent to Committee:
Number of Committee Decisions Not Following Officer Recommendation:
Percentage of Committee Decisions Not Following Officer Recommendation:
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Totals

22 (2.14%)

229 (22.32%)

775 (75.54%)
1026
900
84
8.19%
40.91%
13.97%
5.55%
25
29.76%

APPENDIX 2: 2015-2016 – WHOLE YEAR

Period

Application
Type

Decision Type

01/05/15 – 15/04/2016

Major

Committee
Delegated
Withdrawn

Minor

Committee
Delegated
Withdrawn

Other

Committee
Delegated
Withdrawn

NB:
NEW
ARRANGEMENTS
FROM JULY ‘15

Number
29
6
4
Sub Total
42
216
17
Sub Total
9
646
28
Sub Total
Grand Total

Delegated Decisions:
Committee Decisions:
Percentage of all applications sent to Committee:
Percentage of major applications sent to Committee:
Percentage of minor applications sent to Committee:
Percentage of other applications sent to Committee:
Number of Committee Decisions Not Following Officer Recommendation:
Percentage of Committee Decisions Not Following Officer Recommendation:
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Totals

39 (3.81%)

275 (27.58%)

683 (68.61%)
997
868
80
8.02%
76.32%
15.27%
0.9%
7
10.77%

APPENDIX 3: 2015-2016 – NEW COMMITTEE ARRANGEMENTS

Period

Application
Type

Decision Type

–

Major

NEW
ARRANGEMENTS
FROM JULY ’15 ONLY

Committee
Delegated
Withdrawn

Minor

Committee
Delegated
Withdrawn

Other

Committee
Delegated
Withdrawn

14/07/2015
15/04/2016

Number
27
5
4
Sub Total
34
167
16
Sub Total
9
529
21
Sub Total
Grand Total

Delegated Decisions:
Committee Decisions:
Percentage of all applications sent to Committee:
Percentage of major applications sent to Committee:
Percentage of minor applications sent to Committee:
Percentage of other applications sent to Committee:
Number of Committee Decisions Not Following Officer Recommendation:
Percentage of Committee Decisions Not Following Officer Recommendation:
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Totals

36

217

559
812
701
70
8.62%
75.00%
15.67%
1.61%
3
4.29%

APPENDIX 4
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ITEM No. 16

Area Community Forums - Annual Report, May 2016
Introduction by Councillor Lewis Rose, OBE, Leader of the Council
The District Council’s Area Community Forums continue to be important to us in reaching out to
local people and listening to what they have to say. It’s always good to see representatives from
Town and Parish Councils, local community groups, businesses, volunteers and residents alike.
During 2015/16, almost 250 members of the public participated at Forums in Ashbourne, Bakewell,
Matlock, Darley Dale and Hulland Ward. Remote participation has also proved popular with
engagement via our Facebook and Twitter media streams, as well as by telephone, email and our
online web form.
For the first time, I addressed the Forums, as Leader, to explain the new administration’s approach
and priorities as well as outlining proposals to consult on our corporate plan and budget.
We were pleased to welcome colleagues from the Southern and North Derbyshire Clinical
Commissioning Groups, Digital Derbyshire & BT, Derbyshire County Council and the Peak District
National Park Authority.
As a council we pride ourselves on our readiness to listen to what our residents have to say. Our
varied presentations always attract lively debate and we also try to encourage questions on local
issues that may be causing concern across our communities.
The Forums are open to all, and whilst we enjoy seeing regular attendees, we want to attract more
new faces. To this end for 2016/17, we intend to ‘refresh’ the Forums with new ideas on content,
format and participation (more details later in the report). We are grateful to the District Council’s
Community Engagement Hub for their work on this and the interesting proposals they put forward
to the Corporate Leadership Team, which were subsequently considered by the Forum CoOrdination Group.
In the coming year, we look forward to welcoming as many as possible to hear their concerns,
ideas and suggestions to ensure that Derbyshire Dales continues and improves as a thriving
district.
Councillor Lewis Rose, OBE – Leader of the Council, May 2016
2015/2016 Summary
Three rounds of Forums took place again, starting in July 2015. Representatives from the
Southern Derbyshire Clinical Commissioning Group provided an update, whilst the North
Derbyshire CCG talked about their developments towards integrated care.
District Council Officers outlined progress so far with its community development work, including
developing a network of community contacts & partners, encouraging community resilience and
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supporting national initiatives such as the Aviva Tour of Britain cycle race which passed through
the Dales in September.
The presentation on the District Council’s ‘Corporate Plan and Budget Consultation 2015 – ‘What
Matters to you?’ prompted questions on the local economy, visitor economy and affordable
housing.
The ever popular ‘Question Time’ session attracted questions on the development and
management of Ashbourne, public conveniences and traffic management.
At the Northern Forum, bridleways & public Rights of Way, mineral extraction, fly tipping, affordable
housing; highways, asset transfer, A-boards and the process for reporting found or lost property in
the absence of a police station in Bakewell, were all discussed. Whilst Neighbourhood Plans,
Bank closures, housing developments & planning, litter / litter bins and refuse & recycling were of
interest at the Central area.
One attendee remarked ‘One of the best Q & A that we have ever had’, whilst other comments
included:• ‘It is a great place to get to know more about what is going on’
• ‘Seemed to provide a useful discussion opportunity for a variety of causes & issues. It is
good to put a face to some people from the District Council’
• ‘Very worthwhile – keep it up!’
At the October/November Forums, local residents had an opportunity to give their view on a report
claiming nearly 6,500 new homes needed to be built in the Derbyshire Dales by the year 2033.
District Council Planning Policy Officers gave an update on the timetable for the preparation of the
Derbyshire Dales Local Plan and local people were invited to have their say ahead of a formal
consultation on the new housing estimate.
A presentation on ‘Peak LEADER 2015 to 2020 Delivering a Difference’, highlighted working
through partnership to realise the growth potential of rural economy through supporting
enterprising, resilient and sustainable rural communities, providing grants of £2,500 for small
businesses and community groups in rural areas. One attendee commented, ‘Had a great follow
up and arranged to meet Heather Bradford (Derbyshire Dales Business Advisor) for help’.
Another well received topic was Derbyshire Dales’ Street Cleansing which included information on
the introduction of Public Space Protection Orders, mowing, sweeping, cleansing, enforcement,
education and working with communities. One attendee commented of the Central Forum that
Head of Environmental Services, Heidi McDougall ‘Responded well to questions – very
professional and articulate’.
Other general comments were:• I thought all the presentations were succinct, professional and informative
• I was impressed there was good representation from many different parishes
• Very positive generally. Well managed with minimal talk over
During Question Time, John Plant of Bakewell & Eyam Community Transport spoke of funding cuts
which would have a significant impact on well used local services. People were urged to support a
petition, requiring 7,500 signatures, to enable the issues to be brought to a debate at Derbyshire
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County Council to re-instate vital funding. As a volunteer driver, John was aware of how valued the
service is in the Matlock and Darley Dale areas.
Other issues raised during Question Time were regulations for hoardings, provision of traveller
sites and gully emptying.
In February 2016 an update by Digital Derbyshire & BT on the roll-out of fibre optic broadband
locally proved very popular and generated much comment and questioning.
The District Council announced that “In recent years we have been able to freeze our share of
Council Tax thanks in no small part to the incentive payment offered by Government to local
authorities who made no increase. That incentive isn’t happening this year and this, together with
a further cut in settlement funding, means we face a tougher challenge than ever to protect in the
coming year the key services we provide for the people of the Derbyshire Dales while at the same
time making savings of around £1m“.
Head of Resources Karen Henriksen gave a presentation on the challenges faced by the District
Council as the main areas of its revenue budget and capital programme are analysed. An attendee
remarked ‘Karen’s presentation was great, very clear and comprehensive’.
Hot topics in the Question Time session were leisure services, car parking & fees, road safety
issues, tourist information services, noise nuisance, Network Rail, engagement with residents,
public transport and progress with the Monsal Trail. The February round described by participants
as ‘well organised, friendly atmosphere’ with ‘good varied topics’.
The year ahead
The Forums continue to be vital in engaging with local residents, businesses, community and
voluntary groups in the Dales. The District Council will continue to work with partner organisations
and the voluntary sector to create varied agendas and ensure good representation to answer
questions.
The District Council’s Community Engagement Hub has prepared a paper, to review and refresh
the Area Community Forums, with the aim of building on the current success of the Forums and
attracting a greater level of attendance/involvement from local communities/individuals. The report
included suggestions around format & structure, topics of interest to / suggested by local people,
participants and promotion.
The report has subsequently been agreed by the Corporate Leadership Team and Forum CoOrdination Group for endorsement by Annual Council.
For the July Forums, good news stories will feature and also include initiatives that have been
supported through the Councillors’ Local Project Fund. Workshop style sessions are also planned
to explore what participants would like to get out of the Forums.
A web video explaining more about the District Council’s forums can be accessed at
www.derbyshiredales.gov.uk/communityforums
or
for
more
information
email
communityforum@derbyshiredales.gov.uk, phone 01629 761302.
Ros Hession, Community Engagement Officer – May 2016
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NOT CONFIDENTIAL – For public release

Item No. 17

COUNCIL
19 MAY 2016
Report of the Head of Community Development

AREA COMMUNITY FORUMS – REVIEW AND REFRESH
PURPOSE OF REPORT
This report seeks endorsement from Council for the recommendations of the Area
Community Forums Review & Refresh.
RECOMMENDATION
That Council welcome the Area Community Forum Review & Refresh and endorse the
recommendations.
WARDS AFFECTED
All
STRATEGIC LINK
The Area Community Forums promote and encourage public engagement & involvement
and in doing so support all of the District Council’s aims and objectives.

1.

BACKGROUND AND REPORT

Following a meeting of the Corporate Leadership Team (CLT) on Thursday 4 February
2016, the District Council’s Community Engagement Hub was tasked with discussing
possible ideas to refresh Area Community Forums with the aim of building on their current
success and attracting a greater level of attendance/involvement from local
communities/individuals.
The suggestions were considered by CLT on 12 April and the Forum Co-Ordination
meeting on 18 April with recommendations agreed. These are now presented to Council
for endorsement.
The report includes suggestions around format & structure, topics of interest to /
suggested by local people, participants and promotion.
The full report is appended to this covering report.
2.

RISK ASSESSMENT

2.1

Legal
Area Community Forums operate in accordance with the District Council’s Constitution.
The legal risk is therefore low.
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2.2

Financial
There are no financial implications arising directly from this report.

CONTACT INFORMATION
Ashley
Watts,
Head
of
Community
Development,
ashley.watts@derbyshiredales.gov.uk
Ros Hession, Community Engagement Officer, Tel. 01629 761302 or e-mail
ros.hession@derbyshiredales.gov.uk
BACKGROUND PAPERS
None
ATTACHMENTS
Appendix One
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AREA COMMUNITY FORUMS – REVIEW & REFRESH

Appendix One

Introduction and Overview
Following a meeting of the Corporate Leadership Team (CLT) on Thursday 4 February
2016, the Community Engagement Hub was tasked with discussing possible ideas to
refresh Area Community Forums with the aim of building on their current success and
attracting a greater level of attendance & involvement from local communities &
individuals.
The suggestions below were considered by CLT on 12 April and the Forum Co-Ordination
meeting on 18 April with recommendations agreed. These are now presented to Council
for endorsement.
Format and Structure
• Could the Forum meetings be held in conjunction with other meetings such as Safer
Neighbourhood Team meetings? South Derbyshire District Council operate this
model with some success and increased attendance.
• Consider establishing Forum ‘ground rules’ so that members of the public know
what is expected in terms of how they should behave.
• Consider training for the Chair to help manage awkward circumstances if they arise,
ensure everyone can have a say and that one/two people don’t dominate the Q&As.
• Consider more interactive and discussion based agenda items.
• Consider Q & As in the middle, followed by positive news stories to enable a
positive end to the evening.
• The lay out of the room could change so that tables and chairs are set up in groups
without a top table and gallery style seating. This would remove the ‘us and them’
set up and may result in a more welcoming environment and more people
contributing.
• Sit around tables rather than in rows (this has been successful at Business Forums)
to encourage discussion between participants and create relaxed atmosphere.
• Consider workshop style where appropriate, could CLT/Members be split amongst
tables to help facilitate discussion and answer any questions by people who may
not feel comfortable speaking in front of a large audience.
• Speakers could still present from the front of the room if required (need to use
projector etc), otherwise they could present from their table with a mic.
• Create more interaction between public and District Council representatives consider a ‘challenge’ where members of the public are at the ‘top table’ to talk
about a particular issue. District Council to facilitate and consider videoing and
streaming of Forum.
• More interaction around consultation, possibly using voting buttons (with instant
response via PowerPoint).
• Encouraging and providing opportunities for those who find it more difficult to speak
out.
• Limit presentations to 5 minutes.
Agenda Items
• Positive Messaging/News Stories
• Positive messages, pictures, case studies of the great work which the District
Council has delivered over the last period in the South/Central/Northern areas. This
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could build on the work which CLT have asked for recently in gathering images of
where people/services have something to shout about and/or include Dales Matters
stories etc.
• Local Projects Fund
• Including an update on the LPF at each Forum would provide an opportunity to
highlight available funding, engage with Members about project ideas and for
Members to report back on the success of / showcase projects and how their
budgets are being spent.
• Consider inviting grant recipients to present short summaries/photos of what they
have achieved.
• Topics of interest to / suggested by local people.
Participants
• Internal Speakers
• Retain internal speakers which cover key issues.
• External Speakers
• Retain external speakers to discuss key issues which affect local people such as
presentations from Public Health, BT, DCC etc…but ensure debate and comments
are controlled in an acceptable matter, in line with any Forum ground rules.
• Consider ‘market place’ session where local organisations could promote their
services such as Derbyshire Dales Council for Voluntary Services. This could be
done over tea/coffee prior to the Forum.
• Ward Members
• Greater involvement for them to provide answers.
Promotion
• Consider widening promotion of Forums via different avenues such as Community
Directory Derbyshire and local events (community safety promotions, leisure
services etc).
• Consider on line video streaming.
• Invite local school 6th forms.
Suggestions for July agenda
• Trial presentation on positive messages / news stories linking to LPF
• Include workshops to tease out / ascertain what participants want to get out of
Forums?
Recommendations
• Room layout – sit around tables / workshop style
• Ground rules for all (including public) and training to be made available for
Members and Officers
• More interactive and discussion based agenda items
• Internal (and external?) presentations be kept short (5 minute limit?)
• For July –
 Trial presentation on positive messages / news stories, linking to LPF
 Include workshops to tease out / ascertain what participants want to get
out of Forums?
• Other suggestions to be explored and considered as appropriate.
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